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SAO Y; Uy ban nhan dan huyén Gia Lam; 26/04/2023 09:45:07 +07:00

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN GIA LAM Doc lap - Tu do - Hanh phic
S6:4255 /UBND-NV Gia Lam, ngay 26 thang 4 nam 2023
V/v trién khai co s& dir ligu quoc gia vé
can bg, cong chire, vién chirc trén dia

ban huyén Gia Lam

Kinh gui:
-Coquanchwmmon,tochucharhc}unh, don vi su nghiép thuéc UBND Huyén;
- Uy ban nhan dén x4, thj trén;
- Truong Mam non, Tiéu hoc, THCS cong lap thudc Huyén.

Thyc hi¢n Cong van s6 1123/UBND-NC ngay 17/4/2023 ci UBND thanh
phé Ha Noi vé viée trién khai co s& dir lieu quéc gia vé can by, cong chir, vién
chire trén dia ban thanh phé Ha N¢i, UBND Huyén yéu cau cc co quan, don vi
thuc hién nhiém vu sau:

1. Thu truéng co quan chuyén moén, to chirc hanh chinh, don vi su nghiép,
truong hoc cong 1ap thuoc Huyén; UBND x4, thi tran:

- Lanh dao, chi dao truc tiép can bd, cong churc, v1en chirc thugc tham quyen
quan ly cta don vi thuc hién viéc tw khai bdo, nhip hd so ¢4 nhan lén phan mém
quan ly can b cong chire vién chire theo duong link http:/hanoi. vaerp.vi/; chiu trach
nhiém vé dit lidu can b cong chirc vién chirc ciia don Vl minh cung cap

(C6 hudng dan sit dung phan mém kém theo)

- Thoi gian hoan thanh viéc cap nhat dir liéu can by cong chirc cta don vi:
Trude 12/5/2023.

2. Giao Phong Noi vu:

- Chu tri, phdi hop t6 chite trién khai, huéng dan cac co quan, don vi thuc hién
ndi dung c4p nhit thong tin can b, cong chitc, vién chirc 1én phan mém; kiém tra, don
ddc viéc cap nhat dir liéu CBCCVC cia cac co quan, don vi; kip thoi bao cdéo UBND

Huyén nhiig don vi thye hién khong hiéu qua hogdc c6 khé khin, vidng méc trong quéa
trinh thuc hién.

- Phéi h0'p v6i SO Noi vu va Vién thong Ha Noi (VNPT) dé xir Iy céc noi dung
lién quan dén viéc cap nhat thong tin can bo, cong chie, vién chirc trong qua trinh trién
khai cap nhét lén hé thong.

i Day 1a noi dung quan trong trong cong tac cai cach hanh chinh nam 2023,

UBND huyén Gia Lam yéu cau co quan, don vi nghiém tic thuc hién, dam bao
dung tién dg./. s

Noi nhin:
- Nhur trén;
- Pdng chi CT UBND huyén;
- Luu: VT,

guyén Dirc Hong




VNPT Ha N§i - Huéng din sir dung CCVC- Khai bio/ Nhip hd so

HUONG DAN SU DUNG HE THONG VNPT CCVC 3.0

Khai bio hé so (Moi CCVC phii thye hién). M3i CCVC thyc hién 3 budc sau dé
hoan thanh khai bao HS.

1. Khai bao

2. Luwu

3. Guri Xac nhan

Ghi chi: user va password ban déu ctia mdi CCVC
Tai khoan (User): La 12 so CCCDh
Mit khau (password): gom Tén (chu cai dau viét hoa, céc ki ty con lai 1a thuong)
+4 so cudi clia CCCD + “@”
Vidu: 1 CBCCVC cO ho tén day du la: BUI THI THUY c6 s6 CCCD: 038185011234
=> thi ¢6 mat khau la: Thuy1234@
Tai khoan (User): 038185011234  (1)- Nhép xubng hinh 1
Mit khau (password):  Thuyl1234@ (2)- Nhap xudng hinh 1

Link dang nhap tai: https:/hanoi.vnerp.vn/
Video tham khao khai b4o ho so: https://tinyurl.com/2cz8h2qv

Pé hoan thanh viéc khai béo hd so va déng bd Ién céng B Noi vu theo yéu cau
thi thyc hién 3 giai doan nhu sau:

1- Khai bio hd so/ Stra 2- Phé duyét H so
Cé.n bo CCVC | Nguoi duge ty quyen
! : : (Phé duyét/ Tir chdi)

VNPT - CCVC

PN MEM QUAN LY CAN 80 COVE - vbT

038185011234 (1) |

| Thuy1234@

Copyright & VNPT Group 2023.v3.1.060423




VNPT Ha Néi - Huémng diin sir dung CCVC- Khai bdo/ Nhip hd so

2-  Daoi pass lan dau dang nhap

Lan dau tién dang nhap thi h¢ théng yéu cau BAT BUOC phai dbi mat khiu moi

dé dam béo an toan bao mat
* KM X
l(— 2 C O {8 hn

B | ThaoNV [ Hunglong20 .num - Typing lm-—o-n I|mumr|.. .Am.u.vuwu. Tl COVCMaNoi 202303 /] HSRVSR I-s-wrrm » [ Déutrang khic

VNPT - CCVC

ks Ml QUAN LY CAN B0 CEVE - ynit

& 123240000018
8 Mbtindy mal

@ X8 nhdn mit khiu

3-  Ding xuit (Thoat) khoi h¢ thong: Goc trén bén phai\ Click Ten\ Thoat
@VNPT-CCVC @ Quiniindss Hwp -

NGUYEN NGQC HUE400015

. S~ (2)Ddinhkim ~

\ mwmw

o unmmmu I°H<mdéno I

® Ho vé tén o Gidi tinh |
2 [NouveNNeockuEiwsots MEERE
Tén gol khéc Ngay sinh *
S [ - [oanw000 -
®
Pl Théng tin céng vigc
Bon vi/ Phéng ban * o Sé higu CBCCVC ~
& f""‘!’m""“‘“’mm“m IR |ekemis .
o rm)bﬁ s >  01005-Nhinvien

Sau khi thoat, déing nhép lai dé vao khai bao hd so
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VNPT Ha N¢i - Hudng din sir dung CCVC- Khai bédo/ Nhip hd so

4-  Thuye hién ding nhép lai, khai bdo hd so

M6 té: M6i CCVC phai thye hién khai béo tir I - X1 (11) nhém muc hd so nhu sau
(hinh dudi). Méi CCVC tu khai day du cac muc va chon “Luu” truée khi guri xac nhan.
Khuyén nghi thuong xuyén chon “Luu” dé tranh mét thdng tin khi c6 sy ¢d may tinh,
mat dién khi soan thio ma chua duoc lvu. C6 thé 4n vao biéu tugng nhom muyc thong
tin dé khai béo/ kiém tra theo nhom théng tin.

Mdi CCVC thyc hién 3 bude sau dé hoan thanh khai bao HS.

1- Khai bao

2- Luu

3- Guri X4c nhan — Tham khao dudi (4.1 + 4.2 + 4.3)

Ho so t6 mau khic & ‘-” la hoan thanh viéc cdp nhit/ bé sung HS

@VNPT-CCVC 3§ Gunhbisr Woug O © NGUYEN NGOC HUEZ'S -
Hb 50 ¢an b ty khal / NGUYEN NGQC HUE215

g 1M < » i@ O

Conguiosnl  Chousrhie  Kiiehle
D Uchsiclgrhlt [l 9 Hop ding I
v

M‘l Théng tin cor ban o

vt |l Thdng tin lrong, phy cép * NG v
. Quan hé gia dinh Nedy b
IV. Trinh 30 dao tao, chirng chi, bdi dudmg stad =)
V. Tuyén dung, qud trinh cong téc
V1. Khen thurdmg, ky ludt

Théag tin chng vise

Don i Phong ban " o i CBCCVC *
@-ﬂmu;;n’qw Két qud dénh gid, phn loai agotons

[ lesicinbs VIl Théng tin Dang, Doan JVCNGC danh
o M X Dac diém lich s bin than, muc tiu, sé thich| 45 - Kn v
sk X. Hoan cAnh kinh té gia dinh Nahy bl it gt chun i by 5dp S
o ——PxThongunkndc 5 B

Céc trang thai HO so: Pang cdp nhat\ Che xac nhan\ Tir chéi\ Xéc nhan

Mo ta tom tﬁt cho moi trang thai nhu sau:

CCVC c6 thd An niit Stra dé cdp nhat/ b sung HS
Chor Xac nhan HS da Guri xéc nhan sau khi cép nhat/ bd sung HS
HS da Khong dugc xac nhan, yéu ciu cip nhat/ b6 sung HS
HS di duge x4c nhan, hoan thanh viée cap nhat/ bd sung HS




VNPT Ha Noi -

Huéng diin sir dung CCVC- Khai béo/ Nhip hé so

Cic buwéce khai bao ho so: (3 buée- tham khao tir 4.1 -> 4.3)

4.1. Dang nhép \ Stra -> Khai bao hd so
4.2. Trong qua trinh Khai béo, thuong xuyén chon “Luu” tranh mat thong tin da khai.

Khi khai ho so, s& duge boi khac mau & trang

@VNPI-CCVC & Quinynis Hiw

b EN NGOG HUE215
Huj b

UBND Thinh phé Ha héi / UBND quin Ba Dinh

Loal cin bd

@ @ 1 ™engincobdn
® Ho vi tén *
NGUYEN NGOC HUE215
2 m e
.i..
e - —
8
B pnon
@
&

thai “Pang cép nhat”

8 Cho xac nhidn

o] NGUYEN NGQC HUE1S -

11 < > i m

cumm

-
D Lchsicdponit B O Hopadng |

v
Gigitinh *
Nam v
Ngiy sinh *
040472000 m

84 hidu CBCCVC *
123440000015

NgachiChire danh

4.3. Khai bao xong (dién day du cac muc ctia hd $0) -> Luru -> G1ri xdc nhén.
Ho so chuyén trang théi t6 mau khéc tai 6 “Ché xac nhan”

Dang cédp nhét

Cho xé4c nhian

@g_n_r_;r_-wgp_vg & Ouinibbse Hiug

NGUYEN NGOC HUEZ215

(@ 1. Tnang tn co bin
Ho vl tén *
NGUYEN NGOC HUE215

Tén gol khdc

Théng tin cong vife
Bon v/ Phéng ban *

UBND Thanh phé Hi Néi f UBND quiin Ba Dinh
Loal cin b

B2E0PDOEOE

Gne (5 0nhikem v

o] NGUYEN NGQC HUE215 -

11 ¢ > Mg M

g-':h“

D Uchsichpnhdt Bl 0 Hopddng 2

~
Giditinh *

Nam

Ngiy sinh *

04047000

4 higu CBCCVC *
123440000015

Ngach/Chure danh
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VNPT Ha Noi - Hudng déin sir dung CCVC- Khai béo/ Nhép ho so

5- HOo so bi tir chéi: Phai thye hién khai bao lai (thuc hién cac bude 4.1 -> 4.3)
Néu khi CCVC ding nhap lai, nhin thdy h so ¢6 td mau khéc tai “Tur chon” thi c6 nghia

1a h6 so minh giri chwa dugc phé duyét, phai khai bo sung/ diéu chinh hd so rdi Guri phé
duyét lai.

Viée bd sung/ diéu chinh hd so la CCVC phai thyce hién lai cac bude 4.1 -> 4.3 dé bd
sung/ diéu chinh céc thong tin theo yéu cau, hoang thanh thi “Guri phé duyét” lai.

Co the xem ghi chti cac yéu cdu bd sung/ didu chinh cia ngudi tir chbi phé duyét bing
céch An “Lich sir cap nhat” dé tién cap nhat

Dang cdp nhat | Chd xac nhin - |

(@VYNPT-CCVC § guayhiso Hiuy ©  © NGUYEN NGQC HUEZS «

NGUYEN NGQC HUE215

n Sin > (& Oiohkim ~ 11 ¢ > N8 M

s MWIE"I

D tchsiciprhit [l 0 vopding

® @ i éngin cobdn v
® Ho vik thn * Gl b ©
2 NGUYEN NGOC HUE216 Nam
Tiin gol ihic gy sinh *

© i 040472000
& Thngtin coag vike

BDon v/ Phong ban * $4 hidu CBCCVC *
5] UBND Thinh phé Ha N8l / UBND quin Ba Binh | 123440000015
S e i s

Néu xem HS ¢6 t6 mau “Tir chdi” thi CCVC phai thuc hién lai céc budc 4.1 -> 4.3

6-  Hoan thanh khai bao Ho so. Xong nhiém vu ciia CCVC

Khai bao hoan thanh khi Ho so da duoc boi mau tai “Xac nhan” khi xem HS
Pang cép nhat | Cho xac nhan

(@VNPT-CCVC i Quinyhés Wiy ©  © NGUYEN NGOC HUE21S -

H so can bd ty khai / NGUYEN NGOC HUE215
e n Sin = (& oinhkim = 1) ¢ > M

Cmgclpank  Cabakcanin]  Xicpnje

D ehsbclpnhit [l © Hopdlng I

@ @ 1 Tntngtn co bdn N
® Ho vl ln * Gidl tink "
2 NGUYEN NGOC HUE215 NO
Tén goi khic Ngdy sinh *

e 04142000
]
@ Théng tn cdng vige

Don vi/ Phong ban * 54 hidu CBCCVC *
[Z]  UBND Thanh phé Ha NOI / UBND quén Ba Binh 123440000015
[.-;:, Logl cén bd NgachChat danh

Canbo 01.005 - Nhdn vidn
&




VNPT Ha N¢i -

Huéng din sir dung CCVC- Khai bao/ Nhép hd so

7- C6 thé Lip lai cdc buée Sira/ Luu/ Giri xdc nhén trong qua trinh khai bao ho so

8- In hd so Mau “So yéu Iy lich 2C — hgp nhat”

C6 the in ra file pdf/ mdy in Mau “So yéu Iy lich 2C — hop nhat” dé kiém tra cho tuong

2 ok
tu ban gidy
@VNPT-COVE & guisinber iwy
NGUYEN NGQC HUE215

@ @ 1 ™engin cotin
@ Hoviidn *
& NGUYEN NGOC HUE215
| Tin gol khae
)
(]
8
E Théng tin cdng vige
Donvi/ Phéng ban *
E  UBND Thinh phé Ha Nei / USND qudn Ba Dinh
0B Loai cin bd

@VNPT-CCVE 3 ouinynise Wiy

E:':'Dnnnm 5

80 véu i hon vy 2C-BNVI2008)

50 yiu i lon (Ml HSO2-VOBNY)

S0 véu Iy lich (Willu 2C-TCTW/SE)

Phiu b sung 1y lich cin b8, chng chircBy 4a-BNY)
Lj ich cin bé, cdng cnire (vl 1-BNVI2007

So ydu 1y lieh ciin b8, cdng cnire (vdu 23-BNVI2007)
Tibu 3 1o v vl 3e-B8VI2007)

L fich ciin bd cdng chirc v chire milu 20-8TCTW
Pribu b sung iy lich Ml 20TCTW

Phidu 08 3ung 1 Iich vidn chioMdu HS03.VE/BNV)

34 hidu CBCCVC *
123440000015

Ngach/Chize danh

NGUYEN NGOC HUE400015 / So yéu ly tich 2C - Hgp nhét

(c]

NGUYEN NGOC HUE215 +

1H ¢ > BEE

o

Tang cha mndt Cnd whe shbe

D Uchsircionhit T 0 Hop ddng F

S8 higu: 123440000015

6) Din téc: Kinh

7) Tén gido: Chua xde dinh
8) 86 CCCD: 123440000015
9) Sé BHXH:

Cor quan quan I cin b3, edng chire, vién chive: UBND Thanh phd Ha Néi
Ca quan, don vi sit dyung cén b, céng chire, vién chire: UBND quén Ba Dinh

MA 88 dinh danh: 123440000015

SO YEU LY LICH

1) Ho v tén khai sinh (viét chi in hoa): NGUYEN NGOC HUE400015
2) Tén goi khic:

3) Sinh ngay: 04 thing 04 nam 2000

4) Non sioh: Quin Ba Dinh, Thinh phé Ha Néi
5) Qué quin: Quin Ba Dinh, Thanh phé Ha Néi

Ngay cip: 0470472022
S4 thé BHYT

ST lién hé: 0912175525

10) Noi & hién nay: Xém Tha 43 1, Phuémg Ngoe HA, Quin Ba Dinh, Thanh phé Hi N§i
coemew v e B sa &

Gidi tinh: Ny
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