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1. MO hinh hoat dong

Ui &

£\ Tai app MS o Thiét 13p thong Sao chép lién
U/ Teams 30 axc hop tin cudc hop kétdé chia

Quy trinh quan Iy cudc hop trén MS Teams

2. Huwéng dan st dung theo tirng vai tro
2.1. Nguoi chi tri/Ngudi tao cudc hop

Budrc 1: Tai App MS Teams vé mdy tinh hodc dién thoai theo link tai day. Khuyén
cao cai dat trén may tinh.

Buwéc 2: Tao cudc hop hodc 1én lich cudc hop theo tai liéu huéng dan chi tiét gl
kém tai liéu nay.

Budc 3: Thiét 1ap cac tuy chon cudc hop nhu nguwdi trinh bay — Ngudi cé thé chia
sé/share tai liéu dé trinh chiéu khi trinh bay, phong chd cho phép nguwdi tham gia
vao ty dong hoac duyét vao phong,...

Bwdc 4: Nhan “Nhan lién két” dé 13y link va glri/chia sé cho nhitng ngudi tham gia
cudc hop.

Bwérc 5: Khi cudc hop dién ra xong, nhan Két thuc dé déng cudc hop.


https://teams.microsoft.com/dl/launcher/launcher.html?url=%2F_%23%2Fl%2Fmeetup-join%2F19%3A6CLhx0Qo7l4lT5czEnGTlRqmQFRMKJf1ip4UaaUtjG81%40thread.tacv2%2F1628524573106%3Fcontext%3D%257B%2522Tid%2522%253A%25221919f84c-f923-4f80-a9ab-3c4a7bfca7d5%2522%252C%2522Oid%2522%253A%2522941206d4-9d20-4057-96e4-887d70817e2c%2522%257D%26anon%3Dtrue&type=meetup-join&deeplinkId=02e6cc74-51ce-4787-b416-7cbc97609016&directDl=true&msLaunch=true&enableMobilePage=true&suppressPrompt=true

2.2. Thanh vién tham gia cugc hop
Buwdc 1: Nhan vao dudng link/lién két ma ngudi cha tri/ngudi tao cudc hop d3 gl
xuat hién man hinh:
L]

Download the Windows app

Use the desktop app for the best experier

How do you want to join Continue on this browser
your Teams meeting? No download or installation required

ﬁ i Open your Teams app

Already have it? Go right to your meeting

Truong hop 1: Ngudi tham gia chua tirng cai dat ing dung Teams trén may tinh

hodc dién thoai thi khi nhan vao Dong 1: “Download the Windows app” dé tai MS
teams xudng va cai dat, Hodc c6 thé nhan vao Dong 2 “Continue on this browser”
dé tham gia ngay cudc hop trén &rng dung web.

Triong hop 2: Ngudi tham gia da tirng cai dat i'ng dung Teams trén may tinh hoac

dién thoai thi nhan vao Dong 3 “Open your Teams app” dé tham gia cudc hop trén
ng dung da cai dat.

Budrc 2: Ding nhap tai khodn Teams clia minh d3 dwoc cung cdp (néu cd) dé tham
gia cudc hop hodc tham gia bang tai khoan khach (néu chua cd) tai khodn Teams
hodc khong muén ddng nhép vao tai khoan.

Budc 3: Khi cudc hop két thac, nhan nat “Rei khéi cudc hop” hodc doi ngudi chi
tri két thdc cudc hop.

3. Cac thao tac trao ddi trong cudc hop
- Bat/Tattiéng:
o Ngudi chl tri: cé thé tu bat/tat tiéng dé trao d6i. Ngodi ra cé thé tat tiéng

clia moét, mot vai hodc toan bd ngudi tham gia



o

Ngudi tham gia: c6 thé ty bat/tat tiéng dé trao d&i trir tredong hop bi tat

tiéng bdi ngudi cha tri

- Bat/tat camera:

O

Ngudi chi tri: c6 thé bat/tat camera cla chinh minh. Ngoai ra cé thé chin
camera cua toan bd nguoi tham gia
Ngudi tham gia cé thé bat/tat camera dé twong tac trir treong hop bi chidn

b&i ngudi chu tri

- Hdi thoai:

O

Ngudi chl tri: cd thé hién thi cudc hdi thoai va trd chuyén théng qua cac
hinh thirc gtri tin nhan truc tiép, glti anh, dinh kém tép, gli emoiji, giphy,
hinh dan. Ngoai ra, cé thé bat/tat bong bong trd chuyén clia ngudi tham gia.
Ngudi tham gia: c6 thé hién thj cudc hoi thoai va trd chuyén théng qua cac
hinh thirc gri tin nhan truc ti€p, gli anh, dinh kém tép, giti emoiji, giphy,

hinh dan.

- Tuong téc:

o

Ngudi chl tri: cd thé twong tac véi moi ngudi. Ngoai ra cé thé khdng cho
phép tat ca ngudi tham gia tuwong téc.
Ngudi tham gia: ¢ thé tuwong tac vdi moi ngudi trir tredng hop bi chin

twong tac boi ngudi chd tri.

- Share/Chia s& man hinh: Chi ngui chdi tri ¢ thé share/Chia sé man hinh.

- Ghi &m cudc hop: Chi c6 ngudi ch tri ¢6 thé ghi 4m lai cudc hop.

- Taixuéng danh sach tham dy: Chi cé ngudi chdi tri ¢ thé tai xuéng danh sdch ngudi

tham gia cudc hop.

- Khda cudc hop: Khéng ai khac cé thé tham gia, trir nhitng ngudi dugc maoi.

- Diéu chinh quyén: Chi ngudi chl tri c6 thé vao phan Tuy chon cuéc hop dé chinh

stra quyén nhu thém ngudi chu tri, thiét |1ap phong doi, ...



