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UBND HUYEN GIA LAM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN C0 B i o it s
C4 Bi, ngay 12 thang 10 nam 2024
QUY CHE DAN CHU €O SO

(Ban hanh kém theo Quyét dinh 56 M/QD MNCB ngay 14/10/2024
cua Hi¢u trudng trieong mam non Cé Bi)

Muc 1
CONG KHAI THONG TIN & CO QUAN, PON VI

Diéu 1. Nhig nji dung ngudi ding dAu co quan, don vi phai cong khai

Trir cdc thdng tin thuge bi mat nha nuéc, bi mat cong tac hodc thong tin chua
duge cong khai theo quy dinh ctia phép luat, ngudi dimg dau co quan, don vi phai
cong khai trong ndi b) co quan, don vj céc ngi dung sau day:

1. Chu truong, chinh séch cia Dang va phap lujt ciia Nha nudc lién quan dén 1
chirc va hoat dong cuia co quan, don vi;

2. Ké hoach cong téc hing ndm, hing quy, hing thang ciia co quan, don vi;

3. S4 liéu, béo cdo thuyet minh dy ton ngan sach nha nuéc da duge chp c6 thim
quyen quyet dinh va cac ngudn tai chinh khéc; tinh hinh thyc hién dy toan ngén sach
va quyet todn ngéan sach héng ndm cua co quan, don vi; két qua thue hién céac kién
nghi cia Kiém toan nha nuéc (néu cb);

4. Tiéu chudn, dinh muc, thu tuc hanh chinh vé tai sin cong; tinh hinh dau tu xay
dung, mua sim, giao, thué, sir dung, thu hdi, didu chuyén, chuyén dbi cong ndng, bén,
thanh ly, tiéu huy va hinh thirc xir Iy khac dbi véi tai san cong; tinh hinh khai thac
ngudn lyc tai chinh tir tai san cdng dugc giao quan ly, sir dung;

5. Nguyén téc, tiéu chi, dinh mirc phan bd vén diu tu cong; nguyén téc, tiéu chi,
cin cfr xéc dinh danh muc dy 4n trong ké hoach dau tu cong trung han va hing nim;
ké hoach, chuong trinh déu tu cong cua co quan, don vi, vén bd tri theo timg nﬁm tién
d6 thuc hién va giai ngan vén chu'omg trinh dAu tu cong; ké hoach phén b von déu tu
cong trung han va hing nim gom danh myc dv 4n va mirc vén déu tu cong cho timg
du 4n; tinh hinh huy dong cac ngudn lyc va ngudn v6n khac tham gia thyc hlen dy 4n
dAu tu cong; tinh hinh va két qua thyc hién ké hoach, chuong trinh, dy 4n; tién do thuc
hi¢n va g1a1 ngén cua dy 4an; két qua nghiém thu, danh gia chuong trinh, dy 4n; quyét
toan von dau tu cong,

6. Viéc tuyén dung, tiép nhan, dao tao, bdi dudng, diéu dong, bd nhiém, bd
nhiém lai, ludn chuyén, biét phi, tir chuc, mién nhiém, quy hoach, chuyén dbi vi tri
cong tac; hop dong lam viéc, thay dbi chirc danh nghe nghiép, thay d6i vi tri viéc lam,
chdm duat hop dong lam viéc; dl cong tdc nudc ngoai; gidi quyet ché d9, nang béc
luong, ning ngach, ddnh gi4, xép loai cén bd, cong chirc, vién chirc, ngudi lao dong;




khen thudng, k)"' ludt, théi viée, nghi huu déi véi can bd, cong chirc, vién chirc, ngudi
lao dgng; céc 4@ én, dy dn, chuong trinh, ké hoach va viée xiy dymg oo vin ban quy
pham phép’ ludt clia co quan, don vi; .

7. Ket ludn cta cip c6 thim quyén vé vy viéc tiéu cuc, tham nhing, lang phi
trong co quan, don vi; ban ké khai tai san, thu nhép ciia ngudi ¢o nghia vy phii ke khai
theo quy dinh clia phép luat;

8. Két qua thanh tra, kiém tra, gidi quyét khiéu nai, t6 co, kién nghi trong ni b0
co quan, don vi;

9. Noi quy, quy ché, quy dinh cita co quan, don vi; quy thc tng XU ca ngudi c6
chire vu, quyén han trong co quan, don vi;

10. Két qua téng hop ¥ kién va gidi trinh, tiép thu y kién cia cén b0, cong chic,
vién chire, ngudi lao dong vé nhimg ndi dung cn b, cong chirc, vién churc, ngudi lao
dong tham gia ¥ kién quy dinh tai Diéu 53 cua Luit thyc hign quy ché dan chls

11, Van ban chi dao, diéu hanh ciia co quan quan 1y cép trén lién quan dén hoat
dong cua co quan, don vi;

12. Noi dung khic theo quy dinh cia php ludt va quy ché thyc hi¢n dan chd cua
co quan, don vi.

Diéu 2. Hinh thirc va théi diém cong khai théng tin & co' quan, don vi

1. Céc hinh thic cong khai thong tin bao gbm:

a) Niém yét thong tin;

b) Théng bdo qua hé thdng thong tin ndi bo hodc ding tai trén céng thong tin
dién tur, trang thong tin dién tir ctia co quan, don vi;

c) Thong béo tai hoi nghi can bg, cong chirc, vién chire, nguoi lao dong cua co
quan, don vi;

d) Théng béo bing van ban dén toan thé can bd, cong chuc, vién chirc, ngudi lao
dong tai co quan, don vi;

d) Thong qua ngudi phuy trach céc bd phan ciia co quan, don vi dé thong bao dén
cén bd, cong chirc, vién chirc, ngudi lao dong;

¢) Thong béo bing vin ban dén tb chirc dang, Ban Chép hanh Cong doan co
quan, don vi @& thong bao dén cén bo, cong chirc, vién chic, nguoi lao dong tai co
quan, don vi;

g) Céc hinh thirc khéc theo quy dinh cta phap luét va quy ché thyc hién dan chu
clia co quan, don vi.

2. Noi dung thong tin quy dinh tai Diéu 46 cia Luét thyc hién quy ché dan chu
phai duoc cong khai chim nhét 12 05 ngay lam viée ké tir ngay c6 quyét dinh, vin ban
ciia co quan c6 thém quyén vé ndi dung can cong khai, trir trudng hop phap luat ¢6
quy dinh khéc.

Pitu 3. Trach nhi¢m td chirc thwe hién viéc cong khai thong tin & co' quan,
don vi

1. Trudng hgp co quan, don vi di co trang thong tin dién tir ndi by hodc hé théng
thong tin dién tr ndi bd thi ngudi ding dau co quan, don vi ¢6 trach nhiém té chuc




- tal.Céc th 6’,1g tin quy dinh tai Didu 46 cia Lugt thc hién quy ché dn chu trén
:ﬁmg th(l)::g t n (‘{1€n . n9i b hoc h¢ théng thong fih dién tir ;léi b it nhét la 20 ngay
(;f;ht";;a: trngdy bt dau dang tin hogc giri thong tin, trir truong hgp php ludt c6 quy

S e T ndi b thi ngudi dimg diu co quan, don vi ¢6 tréch nhigm t0
chue niém yet céc thong tin quy dinh tai Diéu 46 ctia Ludt thye hién quy ché din chi
t?,} tru Scxcué €0 quan, don vj va noi lam viéc ciia don Vi bo phan c6 lién quan truc
b nAhat 2 20 ngay lién tuc ké tir ngay niém yét, trir t'r’uimg hop da st dung hinh
thﬂuc thc')ng bdo bang vin ban dén toan thé can bo ,céng chire, vién chirc, ngudi lao
dong tai ¢o quan, don vi hofc phép lujt c6 quy dinh,khéc.

'3 ' Cuf1g Vi viée thyc hign cong khai thong tin bing cac hinh thic quy dinh tai
Khoan 1 va khodn 2 Diéu nay, can cir vao dic diém, tinh chét hoat dong va ndi dung
cén cong khai, ngudi dimg diu co quan, don vi 6 thé quyét dinh Iya chon thém céc
hinh thiic cdng khai khéc quy dinh tai khodn 1 iéu 47 ciia Lut thyc hién quy ché dan
el thl’ hop véi dieu kign thyc € cita co quan, don vi, bao dam dé can bo, cong chic,
vién chirc va ngudi lao dong tiép can théng tin chinh x4c, ddy du, kip thoi, thuan loi.

4-A Ng:rdi ding dau co quan, don vi c6 tréch nhiém td chirc cung cap thong tin
theo yéu cau clia can b, cong chirc, vién chire, ngudi lao dong ddi véi nhimg thong tin
trong thoi han cdng khai ma chwa dugc cong khai, thong tin da hét thoi han cong khai
hogc thdng tin dang dugc cong khai nhung vi Iy do bét kha khang ma ngudi yéu cau
khong thé tiép can duogc.

5. Co quan, don vi c6 thé x4c dinh thém céc ndi dung thong tin can cong khai,
hinh thttc cong khai, viéc ap dung céc hinh thirc cong khai d6i v6i timg loai ndi dung
thong ti,n nhat dinh va cach thirc thuc hién, viéc cung cép thong tin theo yéu cdu trong
quy che thuc hién dan chu cua co quan, don vi phu hop véi ddc diém t6 chirc, hoat
dong, diéu kién thuc té cua co quan, don vi minh va khong trai véi quy dinh tai Muc
nay.

6. Truong hgp phap ludt c6 quy dinh khéc vé hinh thirc, cach thirc thuc hién
cong khai dbi véi ndi dung thong tin cu thé thi 4p dung theo quy dinh do.

Muc 2
CAN BO, CONG CHUC, VIEN CHUC,
NGUOI LAO PONG BAN VA QUYET PINH

Pidu 4. Nhitng ndi dung cén bd, cong chirc, vién chirc, ngudi lao dong ban va
quyét dinh

1. Biu, cho thoi lam thanh vién Ban Thanh tra nhén dan ¢ co quan, don vi.

2. Viéc thu, chi, quan ly, sir dung cac khoan déng gbp cua cén bg, cong chirc,
vién chirc, ngudi lao dong tai co quan, don vij ngoai cac khoan da dugc phap ludt quy
dinh.

3. Noi dung nghi quyét hoi nghi cén b, cdng chirc, vién chirc, ngudi lao dong.
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- 4.~ Cac’céng Vige ty quan khac trong ndi by co quan, don vi khong trai voi quy
dinh cua phap ludt, ph hop véi dgo ditc xa hoi 0
ﬁ.inhf)leu S. Hinh thirc can b3, cdng chikc, vién chirc, ngudi lao djng ban va quyét

| 1.’ Car}.bq‘), cdng chire, vién chre, ngui lao dong tai co quan, don Vi ban va quyét
dmlT céc ndi dung quy dinh tai Didu 49 cia Luéit thuc; hién quy ché dan chu tai hoi
ngh; cén bo, cdng chire, vién chirc, ngudi lao dong trén co so dé xuét cua Ban Chép
haflh C?ng Goti ¢0 quan, don vi, ngudi dimg diu co quan, don vi hojc khi ¢6 it nhat
mot phan ba tong s6 c4n b, cong chire, vién chirc ngudi lao dong ciia co quan, don i
ciing d& nghi. ’

2; Tmf’“g hop khong thé t§ chirc hoi nghi can bo, cong chirc, Vién chirc, ngudi
lao dong clia o' quan, don v} vi Iy do bt kha khang hofic hoi nghi da duge tricu tap
den lan thir hai nhung vén khong c6 di s6 nguoi tham du quy dinh tai diém ¢ khodn 2
Dl_éu 51 ctia Ludt thye hign quy ché dan chu thi nguoi &L'mg diu co quan, don Vi sau
khi da thong nhét véi Ban Chép hanh Cong doan co quan, don vi quyét dinh t0 chic
gui phicu 1y ¥ kién ctia toan thé cén b, cong chirc, vién chirc, nguoi lao dong trong
co quan, don vi.

Diu 6. T4 chire hdi nghi can bg, cong chirc, vién chirc, ngudi lao dong

1. Hoi nghi can bg, cong chic, vién chire, ngudi lao dong do ngudi ding dau co
quan, don vi chi tri, phdi hgp véi Cong doan co quan, don vi to chirc.

Hoi nghi cdn b9, cong chirc, vién chirc, ngudi lao dong duge té chirc dinh ky mdi
nim mot lan sau khi két thuc nim cong tac cia co quan, don vi nhung khong cham
hon 03 théng ciia nam céng tac tiép theo do ngudi dimg diu co quan, don vi quyét
dinh sau khi l4y y kién cua Cong doan co quan, don vi.

Hoi nghi cén bg, cdng chirc, vién chire, nguoi lao dong duge td chirc bat thuong
khi c6 dé xuét cua cac dbi tugng quy dinh tai khoan 1 Diéu 50 cua Luéat thuc hién quy
ché dén chu.

2. Thanh ph?in du hoi nghi cén bg, cong chic, vién chirc, ngudi lao dong duoc
quy dinh nhu sau:

a) Pdi véi co quan, don vi co tdng sb can by, cong chirc, vién chirc, ngudi lao
dong it hon 100 ngui, thi tb chitc hoi nghi toan thé can bd, cong chirc, vién chuc,
ngudi lao dong ctia co quan, don vi, trir trudng hop quy dinh tai diém b va diém d
khoan nay;

b) béi véi co quan, don vi cb tbng s6 can by, cong chirc, vién chic, ngudi lao
dong tir 100 ngudi tré 1én hodc c6 it hon 190 ngudi nhung lam viéc phan tén trén dia
ban rong hogc vi Iy do nghiép vu khong thé b vi tri lam vige, thi ngudi ding diu co
quan, don vi thong nhat véi Cong doan co quan, don vi quyét dinh thanh phan tham dy
hoi nghi la toan thé can bd, cong chirc, vién chic, ngudi la9 dong hodc dai bidu can
bd, cong chire, vién chuc, nguoi lao dong phi hop véi dic diém tinh hinh cia co quan,

don vi,
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c) Hoi nghi dugc t6 chirc hop 1¢ khi c6 it nhét Ia hai phan ba téng sb cén b, cong
chirc, vién chirc, ngudi lao dong ctia co' quan, don vj hoje it nhét 13 hai phén ba téng
s6 dai bicu dugc t{iéu té’p c6 mat. Nghi quyét, quyét dinh cua hdi nghi dugc théng qua
khi c6 trén 50% tong s6 nguoi dy hdi nghj tin thanh va ndi dung khong tréi véi quy
dinh cua phap ludt, phu hop véi dao dirc xa hoi;

3. Nq‘)'i dung cta hdi nghi can b, cong chire, vién chirc, ngudi lao dong bao gdm:

a) Kiém diém viéc thuc hién dudmg 16i, chu trrong ctia Dang, chinh sach, phap
ludt cua Nh:c‘l nude ¢6 lién quan dén chirc ning, nhiém vu cla co quan, don vi;

b) Kiém diém viée thyc hién nghj quyét hi nghj can b, cong chirc, vién chirc,
ngudi lao dong trude d6 va nhitng quy dinh vé thuc hién dan chu tai co quan, don vi;

c) Danh gi4, tong két va kidm diém trach nhiém cta nguoi dimg déu co quan,
don vi trong vi¢c thyc hién ké hoach cong tac hing nim;

d) 'I‘ong két phong trao thi dua, xét khen thudng va ban, théng nhét ndi dung thi
dua nim tiép theo; thng nhét ni dung giao udc thi dua;

d) Thao luan va quyét dinh céc ndi dung quy dinh tai Diéu 49 cua Luft thyc hi¢n
quy ché dan chu;

e) Thyc hién céc ni dung vé cong khai thong tin; 14y y kién cua cén by, cong N
chirc, vién c?n'xc, ngudi lao ddng vé nhimg ndi dung quy dinh tai Diéu 53 ciia Ludt thyc “
hién quy ché déan chu; T

g) Thyc hién céc cong viéc khac theo quyét dinh ciia hoi nghi.

4. Trinh tw t6 chirc hoi nghj dwgc thyc hién nhur sau:

a}) Ngudi fil'mg dAu co quan, don vi trinh bay béo cdo vé céc ndi dung quy dinh
tai diém a va diém ¢ khoan 3 Diéu nay;

b) Dai dién Cong doan co quan, don vi bao cdo vé cic ndi dung quy dinh tai
diém b khoan 3 Diéu nay; két qua gidm sat, hd trg can bd, cong chirc, vién chirc, ngudi
lao dong thuc hién dan chu & co quan, don vi;

c) Cén b, cong chirc, vién chirc, ngudi lao dong tham du hoi nghi thao ludn,
tham gia ¥ kién, dé xuét, kién nghi (néu c6);

d) Nguoi dimg d4u co quan, don vi, Chu tich Cong doan co quan, don vi tiép thu,
giai dap thic méc, kién nghi cua cén bg, cong chirc, vién chire, ngum lao dong déi véi
cac ndi dung thudc thAm quyén, ban cac bién phép cai tién diéu kién lam viéc, nang
cao doi séng clia cén by, cong chirc, vién chirc, ngudi lao dong trong co quan, don vi,
cac bién phép thyc hién ké hoach cong tdc ndm tiép theo cta co quan, don vi;

d) Pai dién Ban Thanh tra nhan dan trinh bay béo cdo hoat dong cia Ban Thanh
tra nhan dén trong ndm va chuong trinh cong tic ndm tiép theo;

e) Hoi nghi quyet dinh céc ndi dung quy dinh tai Diéu 49 ctia Luét nay (néu c6);

g) Td chuc khen thudng cd nhn, tip thé clia co quan, don vi c6 thanh tich trong

cOng tac; phat dong phong trao thi dua;
h) Ky két giao udéc thi dua gitta ngudi dimg déu co quan, don vi véi td chirc cong

=,

doan;
i) Thong qua nghi quyét hoi nghi.

e ————— e e
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p.éu 7. Trach nhi¢m trong vige th chire & cén b, cong chirc, vién chirc,
ngudd 120 dfug ban, quyét dinh va thye hi¢n quyét dinh ciia tp thé can bg, cong
chirc, vién chire, ngugi lao dong . .

1. Ngudi dimg déu co quan, don vj co trach nhiém phéi hgp cang Ban Chap hanh
C,ongAdoa:n €0 quan, don vi théng nhét chi treong, xa'y dung ké hoach t6 chic hoi ngh
v b?’ cong chirc, vién chitc, ngudi lao dong hojic té chire giri phiéu léy y kién d€ cdn
bo,‘ cong chire, vién chire, ngudi lao dong ban duyét dinh cac ndi dung quy dinh tai
Diéu 49 cua Ludt thyc hign quy ché dan chu. ’ .

2. Ngu.(‘vi d}'mg'd'c‘iu co quan, don vj phdi hgp ciing Ban Chép hanh Cong doan co
quan, don Vi pho bién, huéng din, don déc vige thye hién nghi quyét cia hoi nghi cén
b?, wong chire, vién chire, nguoi lao dong, quy ché .thuc hién dén chu cua co quan, don
vi Ya céc 'n(“)i dung khac da duoc can b, cong chirc, vién chuc, ngudi lao dong thong
nhat, quyét dinh; cir du méi d phéi hop, theo dgi, dé xudt xi Iy kip thoi nhing phat
sinh trong qua trinh t chirc thyc hin.

, 3. Dinh ky 06 théng mot 14n, nguoi dimg diu co quan, don Vi phoi hop v6i Ban
Chap hanh Cong doén co quan, don v th chic kiém tra, danh gia két qua thuc hién
ng}ﬁ quyet hoi nghi cén b, cong chirc, vién chirc, ngudi lao dong; thong bdo két qua
kiem tra, dénh gia dén toan thé can b9, cong chirc, vién chirc, ngudi lao dong trong co
quan, don vi.

4. Dang vién, can bg, cong chirc, vién chirc, ngudi lao dong trong co quan, don
vi ¢6 trich nhi¢m tich cyc, guong mAu tham gia ban va quyét dinh céc ni dung quy
dinh tai Diéu 49 ciia Lujt thyc hién quy ché dan chi va nghiém tic thuc hién cdc
quyet dinh da dugc tap thé théng nhét; truong hop nhan thdy quyét dinh cia tap the
cén by, cong chire, vién chirc, ngudi lao dong khong bao dam trinh ty, th tuc hodc ¢6
ndi dung trai v6i quy dinh cua phép luat, trai dao dirc xa hoi thi co quyén kién nghi,
phan 4nh dén Ban Chip hanh Céng doan cAp trén, lanh dao cép trén truc tiép cua co
quan, don vi hodc co quan khac ¢ thdm quyén.

Muc 3
CAN BQ, CONG CHU'C, VIEN CHUC,
NGUOI LAO PONG THAM GIA Y KIEN

Piéu 8. Nhirng ndi dung can bj, cong chirc, vién chire, ngudi lao djng tham
giay kién trudc khi ngudi ding diu co quan, don vij quyét dinh

1. Giai phap thuc hién chu trrong, dudng 16i cia Dang, chinh sach, phap luat clia
Nha nudc lién quan dén chirc ning, nhiém vu cla co quan, don vi.

2. K& hoach cong tac hing nam ciia co quan, don vi.

3. T chitc phong trao thi dua clia co quan, don vi.

4. Bio cho so két, tdng két cua co quan, don vi.

5. Céc bién phap cai tién tb chirc, hoat dong va 1€ 16i lam vigc; phong, chéng
tham nhiing, tiéu cuc; thuc hanh tiét kiém, chdng lang phi, chéng quan liéu, phién ha,
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sach nhi€u Nhan dan,

6. Ké hoach tuyén dung, dao tao, bdi dudng céan bg, cong chire, vién chirc; béu
cir, bd nhiém cén b9, cong chirc, vién chirc.

7. Thyc hién ché d9, chinh sach lién quan dén quyén va loi ich cua cén b, cong
chire, vién chirc, ngudi lao dong.

8. Dy théo quy ché thyc hién dan cha ciia co quan, don Vi.

9. Du thao quy ché chi tieu ndi bd clia co quan, don vi (néu c6).

10. Cac dy thao ni quy, quy ché khéc ciia co quan, don vi.

11. Céc néi dung khéc theo quy dinh cua phép luat va quy ché thuc hién dén chu
cua co quan, don vi.

y Dieu 9. Hinh thirc cin b, cong chirc, vién chirc, nguoi lao dong tham gia y
e€n

Cén cr dic diém, tinh chét hoat dong va ndi dung tham gia y kién, cén bd, cong
chirc, vién chire, ngudi lao dong c6 thé tham gia ¥ kién thong qua mot hoge mot 56
hinh thire sau day:

1. Tham gia y kién tryc tiép véi ngudi dimg ddu co quan, don vi hogc thong qua
ngudi phu trach cac by phan ciia co quan, don vi;

2. Thong qua hdi nghi can bd, cong chirc, vién chirc, ngudi lao dong va céc cudc
hop, hdi nghi khac cua co quan, don vi;

3. The hién y kién qua phiéu ldy ¥ kién truc tiép hodc dy thao van ban do cap c6
thAm quyén giri;

4. Tham gia y kién qua hom thu gop ¥, dudng ddy néng, hé thong thdng tin ndi
bd hodc cdng thong tin dién tir, trang thong tin dién tir ciia co quan, don vi;

5. Théng qua Cong doan va céc td chirc doan thé khéc tai co quan, don vi;

6. Céc hinh thirc khac khong trai v6i quy dinh cta phap ludt va dugc quy dinh
trong quy ché thuc hién dan chi ciia co quan, don vi.

Pidu 10. Trach nhi¢m trong viée t§ chirc dé cdn bd, cdng chirc, vién chirc,
ngwoi lao dong tham gia y kién

1. Ngudi dimg dAu co quan, don vi ¢6 ké hoach 6 chirc lay y kién can bo, cong
chire, vién chirc, ngudi lao dong vé cac noi dung quy dinh tai Piéu 53 cua Luét thuc
hién quy ché dan chu, trong d6 xé4c dinh ro ndi dung ldy y kién, hinh thtc ldy y kién,
céach thirc, thoi han trién khai va trach nhiém té chirc thuc hién; chju trach nhiém chi
dao viéc tiép nhén, tong hop ¥ klen, théng tin phan hdi cta cn bg, cdng chirc, vién
chirc, ngudi lao dong; nghién cuu, tiép thu, gii trinh ¥ kién tham gia va thuc hién viéc
cong khai noi dung giéi trinh, tiép thu dén cén bd, cong chirc, vién chirc, ngudi lao
dong.

2. Ban Chép hanh Cong doan co quan, don vi phdi hop véi ngudi dimg diu co
quan, don vi trong viéc thuc hién ké hoach td chuc 1dy y kién; gidm sat viéc lap va t6
chirc thye hién ké hoach t4 chirc 4y y kién, qua trinh ldy y kién, két qua giai trinh, tiép
thu va td chirc thuc hién céc ni dung cén bg, cong chirc, vién chirc, ngudi lao dong da
tham gia y kién; tham gia y kién truée khi ngudi dimg dau co quan, don vi quyét dinh

R
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ban hanh quy ché thye hién dan chy cia co quan, don vi.

3. Déng vién, cén b, cong chirc, vien chitc, ngudi lao dong trong co quan, don
v;;co tracl: nhlcrr} tich cyc, gwong miy déng gop, tham gia y kién lam co s& cho cép c6
tham quyen quyct dinh; theo dai, dénh i, giam sét viéc téng hop, gidi trinh, tiép thuy
klen‘ fim VO} cdc ni dung da dugc dua ra ldy ¥ kién can b, cong chic, vién chirc,
ngudi lao dong va qua trinh t3 chie thyc hign quyét dinh vé c4c ndi dung nay.

) Muc 4
CAN BQ, CONG CHU'C, VIEN CHUC,
NGUOI LAO PONG KIEM TRA, GIAM SAT
Tiéu muc 1
NOIDUNG, HINH THU'C KIEM TRA, GIAM SAT

A As
Diéu 11. Ngi dung cin by, cong chirc, vién chirc, nguoi lao djng kiém tra,

gidm sat

l. Can b(f),' cong chirc, vién chirc, ngudi lao dong kiém tra viée thuc hién cac ndi
dung I tap tl.l‘e cdn by, cong chirc, vién chire, ngudi lao dong da ban va quyet dinh
quy dinh tai Dieu 49 ciia Lugt thyc hién quy ché dan cha.

2" 9” b0, cong chire, vién chirc, nguoi lao dong giam sét viéc to chirc thuc hién ; i
QA OEDISY va vige thyce hign chinh sich, phép luat ctia ngudi dimg diu, ban lanh i
dao, ngudi ¢6 thim quyén cita co quan, don vi, hanh vi hanh chinh ctia ngudi thyc thi o
cong vy, nhiém vu tai co quan, don vi. \;}i
Diéu 12. Hinh thirc can by, cong chire, vién chirc, ngwdi lao dong kiém tra, J,
gidm sat |

1. Céan b, cong chuc, vién chirc, ngudi lao dong truc tiép thuc hién viéc kiém
tra, gidm sat thong qua:

a) Hoat dong hoc tdp, cong tac, sinh hoat ciia cdn bd, cong chuc, vién chuc,
nguoi lao dong & co quan, don vi;

b) Quan sat, tim hiéu, giao tiép v6i ngudi ¢6 chirc vy, quyén han, can bg, cong
chirc, vién chirc, ngudi lao dong khéc trong co quan, don vi;

c) Tiép cén cac thong tin dugc cong khai; céc thong tin, bdo céo cua co quan,
don vi hodic ngudi duge giao quan ly, thuc hién céc ndi dung can bg, cong chire, vién
chirc, ngudi lao dong da ban va quyét dinh;

d) Tham dy hdi nghi can b, cng chirc, vién chire, ngudi lao dong.

2. Cén bd, cong chirc, vién chirc, ngudi lao dong thyc hién viée kiém tra, giam sat
thong qua hoat dong clia Ban Thanh tra nhan déan & co quan, don vi.

Piéu 13. Xir ly két qua kiém tra, gidm st ciia can bd, cdng chirc, vién chirc,
ngudi lao dong )

1. Théng qua viéc kiém tra, gidm sit tryc tiép, can b9, cong chirc, vién chic,
ngudi lao dong tham gia nhan xét, g()p, y kién v€ pham chét chinh tri, dao durc, ning
luc, trinh d§ chuyén mon, nghiép vu, ket qua t’huc hién nhiém vy cfu} ngubi‘dl’mg dau,
ban lanh dao, ngudi quén 1y, phuy tréch tryc tiép, nhitmg ngudi c6 tham quyén khac tai
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co quan, don vi; tich cyc tham gia ¥ kién gop phén xay dung ndi bd co quan, don vj
trong sach, virg manh.

2. Khi phat hién hanh vi, ndi dung c6 diu hiéu vi pham, cén b9, cdng chirc, vién
chirc, ngui lao dng c6 quyén khiéu nai, t6 céo theo quy dinh ciia phap ludt hodc kién
nghi, phan énh dén nguoi dimg dAu co quan, don v, dén té chirc Cong doan hoiic cAc
th chirc doan thé khic ma minh Ia thanh vién dugc thanh 1dp va hoat dong & co quan,
don vi hodc phan 4nh, d& nghj Ban Thanh tra nhan din xem xét, thuc hién kiém tra,
giam sét theo chirc ning, nhiém vu.

3. Ban Thanh tra nhan dén ¢ co quan, don vj thay mjt can bd, cong chirc, vién
chire, ngudi lao dong thyc hién kiém tra, giam sét theo quy dinh tai Tiéu myc 2 ciia
Muc nay.

Ditu 14. Trach nhi¢m trong viéc bao dam dé can bd, cong chirc, vién chire,
ngudi lao dfng thie hi¢n kiém tra, giam sat

1. Nguoi dimg d4u co quan, don vi ¢6 trach nhiém sau day:

a) Phéi hop cung Ban Chap hanh Cong doan co quan, don vi, cin clr vao yéu cau,
nhiém vy, dc diém, tinh chét t3 chirc, hoat ddng va diéu kién thuc té ctia co quan, don
vi, xay dung va ban hanh quy ché thyc hién dan chu cta co quan, don vi dé quy dinh
cu thé hon ndi dung, céch thirc thye hién dén chi & co quan, don vi minh lam co s¢ dé
can bg, cong chic, vién chic, ngudi lao dong kiém tra, giam sat viéc thuc hién. Noi
dung cuia quy ché thuc hién dan chu cua co quan, don vi ¢6 thé mo rong hon pham vi
thyc hién dén chu cua can bo, cong chirc, vién chie, ngudi lao dong nhung khong
dugc trai hodc han ché viéc thuc hién céc ndi dung da dugc quy dinh trong Ludt thuc
heienj quy ché dan chu;

b) Tao 1ap co ché tiép nhan gbp ¥, kién nghi, phan 4nh ciia can bo, cong chirc,
vién chire, ngudi lao dong tai co quan, don vi; thuc hién viéc dbi thoai, giai trinh véi
can by, cong chire, vién chirc, ngudi lao dong theo quy dinh clia phap ludt; sir dung noi
dung nhén xét, gop y cia can b, cong chirc, vién chirc, nguoi lao dong trong qua trinh
thue hién danh gia, xép loai chét luong cén bg, cong chire, vién chirc, ngudi lao dong
tai co quan, don vi;

c) Xem xét, giai quyét, gidi trinh va tr 16 kip thoi khidu nai, té céo, kién nghi,
phéan 4nh cta cén bg, cong chirc, vién chirc, ngudi lao dong, kién nghi ciia Cong doan
va céc td chirc doan thé khéc tai co quan, don vi; kip thdi bao céo, chuyén théng tin
dén co quan c6 thdm quyén ddi v6i nhimg vén dé khong thudc thdm quyén giai quyét
clia minh;

d) Tao diéu kién va bdo dam dé Ban Thanh tra nhan dan & co quan, don vi thyc
hién nhiém vu kiém tra, gidm sat theo quy dinh ciia phap luat;

d) Xtr Iy nguoi c6 hanh vi can trd can b, cong chire, vién chirc, ngudi lao dong
thyc hién quyén kiém tra, gidm sat hodc ngudi c6 hanh vi tra th, tri dap ngudi khiéu
nai, t§ c4o, kién nghi, phan 4nh theo quy dinh cuia phap luat;

€) Thyc hién céc bién phép phong ngira, ngan chin hanh vi tham nhiing, tiéu cuc;
xir Iy va tao diéu kién dé co quan, t6 chirc ¢6 thim quyén xir Iy ngudi ¢6 hanh vi tham
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nhiing, tiéu cyc; néu thiéu trach nhi¢m d€ xy ra tham nhiing, tiéu cyc trong co quan,
don vi thi bj xir Iy theo quy dinh cuia phap luat,

2. Céc co quan, don vi, t6 chirc, ¢4 nhan quy dinh tai khoan 2 Diéu 58 cua Luét
thye hién quy ché dan ch ¢6 tréch nhiém tiép nhan, xi 1y, gidi quyét khiéu nai, t6 cdo,
kién‘ nghi, phan 4nh cia cén bg, cong chirc, vién chic, ngudi lao dong theo thim
quyén hodc thyc hién viée thanh tra, kidm tra, giam st theo quy dinh cua phép luat.

13- (.Ién' bo, cong chire, vién chirc, ngudi lao dong chiu trach nhiém vé ndi dung
khi€u nai, t0 cdo, kién nghi, phan 4nh cta minh; chu dong, tich cuc phdi hop v6i Ban
Thanh tra nhan dén va céc co quan, t§ chirc, c4 nhén c6 trach nhiém trong viéc xéc
minh, kiém tra, gidm st déi véi cac ndi dung ma minh da kién nghi, dé nghi.

Tiéu myc 2
, . BANTHANH TRA NHAN DAN & CO QUAN, PON VI

Diéu 15. To chirc Ban Thanh tra nhén din & co quan, don vi

1. Ban Thanh tra nhén dan ¢ co quan, don vi do hoi nghi cén b, cdng chirc, vién
chirc, ngudi lao dong bau gdm tir 03 dén 09 thanh vién theo d& nghi cia Ban Chép
hanh Céng doan co quan, don vj.

2; Thanh vién Ban Thanh tra nhén dn la nguoi dang cong tic trong co quan, don
vi, c6 pham chét dao dirc tt, c6 uy tin trong co quan, don vi, c6 dil sitc khoe dé hoan
thanh nhiém vy; c6 hiéu biét vé chinh sach, phép luat va ty nguyén tham gia Ban
Thanh tra nhan dan; khong dong thai 14 ngudi dimg diu, cip phé ctia ngudi dimg dau,
ke toan trudng cua co quan, don vi.

3. Nhiém ky ctia Ban Thanh tra nhan dan la 02 ndm. Trong nhiém k¥, néu khuyét
thanh vién hogc thanh vién Ban Thanh tra nhan dan khong hoan thanh nhiém vy,
khong con dugc tin nhiém hozc xin théi lam nhiém vu thi Ban Chép hanh Céng doan
co quan, don vi d& nghi hdi nghi can by, cong chirc, vién chirc, ngudi lao dong quyét
dinh cho théi 1am nhiém vu va bau ngudi khac thay thé.

4. Ban Thanh tra nhén dan & co quan, don vi gdbm Trudng ban, Phé Truéng ban
va cac Uy vién. Trudng ban chiu trach nhi¢ém chung vé hoat dong cua Ban Thanh tra
nhén din; Phé Trudng ban c6 trach nhiém gitp Truéng ban thyc hién nhiém vy; cac
thanh vién khéc thuc hién nhi€ém vu theo sy phan cong cua Trudng ban.

Ditu 16. Nhiém vu, quyén han ciia Ban Thanh tra nhin din & co quan, don
A/

l 1. Kiém tra viéc t chirc thuc hién céc quyét dinh ca tap thé cn bg, cong chir,
vién chirc, ngudi lao dong; gidm sat viéc thyc hién chu truong, dudng 16i ciia Pang,
chinh séch, phap luat ciia Nha nudc, viée thuc hién phap lut vé thyc hién dan chu &
co s tai co quan, don vi. . ;

2. Kién nghi co quan, don vi, ngudi c6 tham quyén xir ly theo quy dinh cta phap
ludt khi phat hién c6 déu higu vi pham phép ludt va gidm sét viée thyc hi¢n kién nghi
do. i .

3. Yéu ciu ngudi dimg ddu co quan, don vi cung cép thong tin, tai lidu c6 lién
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quan dé phuc vu viéc xéc minh, kiém tra, giam sét.

4. Xem xét, xéc minh vu viéc cy thé theo dé nghj ctia cén b§, cong chirc, vién
chire, ngudi lao dgng & co quan, don vi.

5. Kién nghj ngudi dimg dau co quan, don vi khic phyc han ché, thiéu sét dugc
phét hi¢n qua viéc kiém tra, gi4m sét; bao dam quyén va lgi ich hop phép, chinh dang
cia cén bg, cong chire, vién chirc, ngudi lao dong; biéu duong nhitng don vi, cé nhin
c6 thanh tich. Trudng hop phat hién ngudi c6 hanh vi vi pham phap luat thi kién nghi
co quan, t chirc ¢6 thAm quyén xem xét, Xt ly.

6. Tham dy cdc cudc hop ciia co quan, don vi ¢6 ndi dung lién quan dén visc
thuc hién nhiém vy kiém tra, giam sat cua Ban Thanh tra nhan dén.

7. Tiép nhan Kién nghi, phan 4nh ctia can bd, cong chirc, vién chirc, ngudi lao
dong 6 lién quan dén pham vi kiém tra, gidm sat ciia Ban Thanh tra nhén dan.

Pi¢u 17. Hoat ddng ciia Ban Thanh tra nhin dén & co quan, don vj

1. Ban Thanh tra nhén dén & co quan, don vi do Ban Chép hanh Cong doén co
quan, don Vi truc tiép chi dao, huéng din hoat dong.

2. Can ctr vao nghi quyét hoi nghi can bo, cong chirc, vién churc, ngudi lao dong
clia co' quan, don vi va su chi dao, huéng din ciia Ban Chép hanh Cong doan co quan,
don vi, Ba‘n Thanh tra nhdn dan xdy dyng chuong trinh cong téc theo timg quy, 06
thang va hang nam.

3. Ban Thanh tra nhén dén c6 trach nhiém béo cdo vé hoat dong clia minh véi
Ban Chép hanh Cong doan co quan, don vi va tai hoi nghi can bj, cong chuc, vién
chire, ngudi lao dong cua co quan, don vi.

Piéu 18. Trach nhiém trong viéc biao dam hoat dong ciia Ban Thanh tra nhan
dan ¢ co quan, don vi

1. Ngudi dimg d4u co quan, don vi c6 trach nhiém sau day:

a) Thong béo cho Ban Thanh tra nhin dén vé nhitng chii truong, duong 16i cia
Ding, chinh séch, phap luat cia Nha nudc chii yéu lién quan dén té chirc, hoat dong
ciia co quan, don vi; bdo cdo két qua cong tac hing ndm va muc tiéu, phuong hudng
cong tac nim tiép theo ciia co quan, don vi;

b) Truc tiép ddi thoai, cung cip thong tin hodc yéu ciu co quan, td chirc, ¢4 nhan
¢6 lién quan cung cip ddy du, kip thoi thong tin, tai ligu can thiét theo yéu ciu ciia Ban
Thanh tra nhén dan;

¢) Xem xét, giai quyét kip thdi céc kién nghi cia Ban Thanh tra nhan dén, théng
bao két qua giai quyét trong thdi han 15 ngay ké tir ngdy nhén duge kién nghi;

d) Thong bdo cho Ban Thanh tra nhan dan két qué giai quyét khiéu nai, té céo,
viéc thuc hién phép luat vé thyc hién dan chu & co quan, don vi;

d) Xtr Iy ngudi c6 hanh vi cén trg hoat dong cia Ban Thanh tra nhan dan, ngudi
¢6 hanh vi tra thy, tra dap thanh vién Ban Thanh tra nhan dén theo quy dinh ctia phép
lut.

2. Ban Chép hanh Céng doan co quan, don vj c6 tréch nhiém sau day:

a) Gi6i thi¢u nhan sy dé hoi nghi can by, cong chirc, vién chire, ngudi lao dong
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bau lam thanh vién Ban Thanh tra nhan dén; cong nhan két qua bau thanh Vié‘n Ban
Thanh tra nhén dan; dé nghi cho thdi lam thanh vién Ban Thanh tra nhdn dan; t0 chirc
cude hop cia Ban Thanh tra nhan dan d biu Truong ban, Phé Truéng ban va phén
cong nhi¢m vu cho timg thanh vign;

b) Huéng dan Ban Thanh tra nhan dén xdy dyng chuong trinh, ké hoach, ndi
dung cong téc; xem xét bo cao hoat déng cia Ban Thanh tra nhén dén va huéng dan,
chi dao hoat dong cia Ban Thanh tra nhan dan; tham gia hoat dong cia Ban Thanh tra
nhén dén khi xét thdy cAn thiét; ,

¢) Xem xét, giai quyét kién nghi ctia Ban Thanh tra nhan dén; theo ddi, d()p doc
vige gidi quyt kién nghj cia Ban Thanh tra nhin din giri dén ngudi dimg ddu co
quan, don vi hoic cép 6 thdm quyén;

d) Vén dong cén b9, cong chirc, vién chirc, ngudi lao dong & co quan, don Vi
phoi hop va tich cuc h§ trg hoat dgng cia Ban Thanh tra nhan dan;

d) HO trg kinh phi hoat dong cho Ban Thanh tra nhan dan;

¢) Thyc hién cac nhi¢m vy cia Ban Thanh tra nhan dan & co quan, don vi khong
td chirc Ban Thanh tra nhan dén theo quy dinh cua phép luét.

3. Chinh phu quy dinh chi tiét té chtrc va hoat déng ciia Ban Thanh tra nhdn dan
& co quan, don vi.

Noi nhin: 4
- Chi bg/ @é 'chi dao;'
- B phén ké toan/ dé thyc hién;
- Ban CHCP, Ban TTND/ dé giam sit;
- Céc t0 chuyén mon;
-Luu VT.
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