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PHAN I. GIOI THIEU CHUNG

1. Gi6i thiéu hé théng quan Iy thw vién trwong hoc

"Hé théng quan Iy thw vién truong hoc truc tuyén" duoc thiét ké hoat dong trén
mang Internet véi dia chi duoc cung cép 1 http://thuvien.edu.vn. Hé théng nay duogc xay dung
va phét trién trén nén tang ung dung cong nghé dién toan dam maAy, cic chirc ning Hé thong
duoc thiét ké theo chuan thdng nhat, dap Gng day da nghiép vu quan 1y thu vién trong cac nha
truong. Dac biét hé thong thu vién cung cap day du cac mau biéu bao cdo, phuc vu dic luc cho
ban gidm hiéu nha truong trong qua trinh theo déi va quan ly thu vién.

Vé mat nghiép vu, Hé thdng quan ly thu vién truong hoc dugc xay dung dua trén cac
chuan chung cua hé thong thu vién thé gisi va st dung giao dién web nén dam bao kha ning
tuong tac, twong thich voi cac hé thdng khac mot cach dé dang. Hé thdng quan 1y thu vién
truong hoc bao gém cac phan hé OPAC, Luu thong, Bién muyc, Bo sung, An pham dinh ky, Ban
doc, Thiét lap hé théng, va dac biét chirc ning thong ké, bao cdo hét sc mém déo, thuan tién va
chinh xac.

V& phia nha truong, ban 1anh dao c6 thé tu diéu chinh viéc bo sung va quan ly hiéu qua
ngudn tai liéu, danh gia chinh xac nhu cau va kha ning thong tin cua hoc sinh, phan tich s6 lidu
va dua ra bao cdo can thiét vé hoat dong cua thu vién.

V& phia thu vién, can bo thu vién cd thé quan ly tot cac 4n pham, tai san thu vién va tu
dong hoa cac khau xir Iy nghiép vu tir don gian dén phuc tap. Ban doc ciing dé& dang tiép can,
khai thac t6i da ngudn tai nguyén cua thu vién phuc vu muc dich hoc tap va nghién cau. Hé
thdng quan 1y thu vién truong hoc da thuc sy gop phan chuan hoé nghiép vu thu vién, nang cao
hiéu qua quan ly thu vién trong truong hoc.

Hé théng quan 1y thu vién truong hoc dugc thiét ké gan gii, dé dang van hanh khi
dua vao su dung, thuan tién trong viéc cap nhat di liéu.

Khi st dung Hé thdng quan ly thu vién truong hoc, ngudi dung khéng phai cai dit, chi
can thiét bi két ndi Internet 1a c6 thé sir dung dugc Hé thdng ¢ bat cir noi dau. Pay 1 san
pham chit lugng cao, dap ung day da va tot nhat nhu cau caa nha quan ly trong viéc quan ly
thu vién.


http://thuvien.edu.vn/
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2. Giao dién hé thong

HANOI-EDU TRUONG THPTHOANG CAU ‘ [=|

£= 1 Danh muc v | 252 Bandoc

hir vién truyen thongjilieg
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2 [admin] - Hoc ky: 2 - ném hoc: 2015.2016 @| a @|

-

MU = 3 E Thu vién truyén théng

TRUY CAP NHANH

Danh muc khoi

11

Thu vién s6

E Quan tri hé thdng

Muwon sach

41

- 6. Béo cao, théngké ~ | & 7 Tién ich

-

Nha xuét ban

1.7

Béng phan loai sach

14

Noi xuét ban

1.8

Thém truy cép nhanh

2.1.Chirc ning chon phin mém

Hé thng thu vién truc tuyén gom 3 phan mém:

tri hé thng.

£= 1. Danh muc = | A4=2 Bandoc

HANOKEDU  TRUONG THPT HOANG CAU ‘

-

hie vién truyen thong

2 [admin] - Hoc ky: 2 - ném hoc: 20152016 @| a @)

M = E Thur vién truyén théng

TRUY CAP NHANH

mem

Kho sach

1.5

Chon chirc nang phén

Thu vién s6

B2 cuantine théng

Ngon ngir

1.6

Muwon sach

41

v 6. Bédo cao, théng ké  ~ |

£+ 7. Tién ich

Thu vién truyén théng, thu vién sb, quan

-

Nha xuéat ban

1.7

Bang phan loai sach

14

Noi xuat ban

1.8

Thém truy cép nhanh
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2.2.Chirc ning Pdi mat khau

HANOI-EDU TRUONG THPTHOANG CAU E Thue vién truyén théng |+ 2 [admin] - Hoc ky: 2 - nim hoc: 20152016 @ a @

£= 1 Danh muc * | 252 Bandoc - | rE 3. Bién muc | & 4 Luuthdng - | A 5. Khosach - | 6. Baoc: HE THONG

Céu hinh hé théng

TRUY CAP NHANH

Danh muc khéi B6 mon - Td
Thoat

11 13

Ngoén ngir Nha xuat ban Noi xuat ban

1.6 1.7

1.8

Muron sach Thém truy cap nhanh

41

Dé dam bao an toan dit liéu cia nha trudng, thi trong trudng hop lan dau tién kich hoat tai
khoan hoac nghi ngo c6 ngudi khac sir dung tai khoan nay. Thao tac d6i mat khau nhu sau:

Budc 1: Kich vao nit Hé théng/Ddi mat khau.
Budc 2: Nhap mat khau cil.
Budc 3: Nhap mat khau méi va xac nhan mat khau méi.

Yéu cau: Mat khau phai bao gdbm ca chir va sb, 6 dai mat khau téi thiéu 8 ky tu va
khong duoc chira tén dang nhap.

Budc 4: Kich nat Xac nhan dé phan mém thyc hién d6i mat khau .

Tén dang nhap: admin

Mat khiu clii esssssss

Mat khiu m&i: | ssssssssssss

¥Acnhin mat khau méi: | sesssssssss

D6 an toan mat khau: Mann

|
Xac nhan

2.3.Chirc niing cau hinh h¢ thong
Giap nha trudng khai bao dinh dang phiéu muon, phiéu tra, phiéu phat, phiéu mat sach.
Khai bao théng tin Hiéu trudng va tha thur.
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HANOI-EDU TRUONG THPTHOANG CAU E Thi vién truyén théng 2 [admin] - Hoc ky: 2 - ném hoc: 2015.2016 @ A @

£= 1 Danh muc ~ | 2= 2 Bandoc - | rE 3. Bién muc - | & 4 Lruthdng v | Eﬂ' 5 Kho sach > | 6.Baoci HE THONG

TRUY CAP NHANH Ddi mét khiu
Danh muc khéi B | Céu hinh hé théng |
Thosat

11

Nha xuét ban Noi xuét ban

1.7

1.8

Muwon sach Thém truy cap nhanh

41

Budc 1: Kich vao nit Hé théng/ Cau hinh hé théng.

Budc 2: Trén man hinh hién thi chon: Tén hiéu trudng va Tén tha thu, sau d6 kich nut Sira
muc chon.

Budc 3: Nhap day da thong tin Hiéu truéng va Tha Thu.
Budc 4: Kich nGt Luu lai.

Budc 5: Sau khi cau hinh xong muc nay, ngudi dung thoat tai khoan ra va dang nhap lai, in
cac bao céo sé& c6 day du thdng tin Hiéu truong va Tha Thu.

2.4. Chure nang Thoat tai khoian

HANOI-EDU TRUONG THPTHOANG CAU E Thi vién truyén théng 2 [admin] - Hoc ky: 2 - ném hoc: 2015.2016 @ A @

£= 1 Danh muc ~ | 2= 2 Bandoc - | rE 3. Bién muc - | & 4 Lruthdng v | Eﬁ 5 Kho sach > | 6.Baoci HE THONG

TRUY CAP NHANH Ddi mét khiu

Danh muc khéi B6 mon - T % Céu hinh hé théng

Thoat

11 13

Ngén ngiF Nha xuat ban Noi xuat ban

1.8

1.6 1.7

Muwon sach Thém truy cap nhanh

41
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2.5. Chirc ning ciu hinh nim hoc va hoc ky

HANOI-EDU TRUONG THPT HOANG CAU E Thu vién truyén théng | = 2 [admin] - Hoc kjj: 2 - ném hoc: 20152016 @ a @

£= 1. Danh muc v | A4 2 Bandoc - | rE 3. Bién muc ~ | & 4 Luwuthéng + | P 5 Khosach - | 6. Bao cao, théng ké - | 3,’?} 7. Tién ich -

TRUY CAP NHANH

Danh muc khoi B6 mén - To Bang phan loai sach

11 1.3 14

Ngon ngi¥ Nha xuat ban Noi xuét ban

1.6 1.7 1.8

Muwon sach Thém truy cap nhanh

4.1

Chon nam lamviéc, | 2015-2016 B

Hoc ki: | Hockj1 |E|

3. Quy wéc chung
Hé thdng cd nhimg quy wdc chung vé cach thuc hién Thém mdi, sira, xo04, tim kiém dbi
tugng trong hé théng:

- Thém moi: Khi can thém maéi déi tuong, chi can kich vao nat thém méi Thém méi.

- Stra muc chon: Khi can thay d6i s6 liéu da nhap, trude tién can kich vao 6 vudng bén

canh dbi twong dé duoc chon, sau d6 kich nit Sira muc chon dé vao néi dung va sira theo

y mudn.

- X6a muc chon: Khi can xéa dit liéu da nhap, can tich vao 6 vudng bén canh muc chira doi

tuong dé duoc chon. Sau d6 kich nat Xéa muc chon dé khang dinh thao tac. Cha y khi

X04 xong, moi dit liéu caa d6i twong déu khong con trong hé thdng. Hé théng khdng c6

“thing rac” dé chira dir liéu d6 nhu trong Windows, chinh vi thé trudc khi x04, ban nén

can nhéc can than.

- Tim kiém: Dé tim nhanh mét d6i twong nao do, ngudi ding (Nguoi str dung) c6 thé nhap
thong tin can tim vao 6 tim kiém va kich nGt Tim dé Hé théng ty dong loc cho ngudi dung.

4. Huéng din ding nhip hé thong

Pé dang nhap vao hé thdng quan 1y thu vién truong hoc, ngudi dung thyuc hién thao tac
nhu sau:

Budc 1: Mo trinh duyét web (Firefox hoac internet Explorer, Chrome) va nhap dia chi:
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thuvien.edu.vn 1én thanh dia chi trinh duyét.
Cha y : Nhdp dia chi tryc tiép vao thanh dia chi, khéng vao trang Website: Google dé

tim.
€ G I thuvien.edu.vn/Admin/i_ogin,asp';.I ¢ Q 7mimkiém %4 EI
QI.LIBRARY HE THONG QUAN TRI THU VIEN TRUONG HOC TRUC TUYEN Gi6i thiéu

PN .. P -
‘@l Ding nhap hé thong

Hé théng phan mém

o Tai khoan cta ban
THU VIE" TRuoNG Hoc [ |

Ma don vi

[Lwu tén ding nhap va mat khau?
Dang nhap

IP clia ban: 27.118.29.242

Phan mém hé tro tét nhat trén cac trinh duyét

u,

(.‘ Chrome 8+, @) Firefox 4+, O Opera 11.5+

Budc 2: Bang nhap vao hé thong bang Tén ding nhap, mat khau, ma don vi di dwoc cung
cap.

Budc 3: Sau khi nhap thong tin day du, nguoi dung kich nit Pang nhap hoic nhan phim
Enter dé dang nhap vao Hé théng. Giao dién man hinh chinh caa chuong trinh:

HANOI-EDU  TRUONG THPTHOANG CAU | [ERITTEVCORUR I

* | 252 Bandoc x| Fg 3. Bién muc ,:’ 4. Lwu thdng

T 4 lwothena - | 6 Baocdo, thingké ~ 4 7. Tiénich  ~

5= 1. Danh muc

TRUY CAP NHANH

Danh muc khéi

11

Ngoén ngir

1.6

Muwon sach

4.1

Bo mon - To

1.3

Nha xuét ban

1.7

Bang phan loai sach

14

Noi xuét ban

1.8

Thém truy cap nhanh

10
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PHAN II. TOM TAT QUY TRINH NHAP DU LIEU

I. Nghiép vu thw vién truyén théng

Néu don vi lan dau tién sir dung Hé théng, nguoi quan tri hé thdng bit budc phai thuc
hién cc cong viéc cu thé sau day:

1. Khai béo va nhap cac danh muc dung chung

- Danh muc khéi hoc, 16p hoc, bd mdn — té.

- Bang phan loai sdch DDC, kho sach, ngbn ng.

- Nha xuét ban, noi xuét ban, thu muc, loai thé.

2. Danh muc Ban doc

- Nhap théng tin ban doc (gido vién, hoc sinh): Thuc hién thanh céng khi may c6 dir liéu
hoc sinh tai Hé thong thong tin gido duc truc tuyén véi du cac thdng tin: Ho tén, ngay thang nim
sinh, gigi tinh, ma hoc sinh, noi sinh,....

- Sinh ma thé cho ban doc: Bao gém gido vién va hoc sinh

- Gia han thé doc

- In thé doc gia: Thé nay cd thé dung lam thé cho gi4o vién va hoc sinh.

3. Danh muc Bién muc

- Nhap an pham

- Bién muc an pham va diang ky ca biét cho 4n pham

- In phich, in ma vach va in nhan (theo kho, theo ding ky ca biét, mén loai — nhan d¢,
mon loai — tac gia, kho — dang ky ca biét).

4. Danh muc Lwu thong (Nghiép vu mwen — tra sach)

Sau khi ngudi dung thuc hién cac chire ning nhap an pham, bién muc an pham, tao ma ca
biét cho an pham tai danh muc Bién myc va nhap danh sach doc gia tai danh myc Ban doc, ngudi
ding di c6 dit liéu 4n pham, danh sach doc gia dé thuc hién cac thao tic muon tra 4n pham, quan
ly, theo d6i nhat ky muon tra caa doc gia.

I1. Nghiép vu quéan ly tai liéu dién tir
Nhap tai liéu: - bién tu.
- Video.
- Audio.
- Hinh anh.

11
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PHAN I1l. QUAN LY THU VIEN TRUYEN THONG

1. Danh muc

C6 2 hé thdng danh muc: Dung riéng cho thu vién va ding chung cho toan hé théng. Céc
bang danh muc hé théng duoc xay dung nham dam bao tinh thdng nhét, tinh lién thong va dong
bo dir liéu cua phan hé quan tri hé thdng véi cac phan hé khac trong d6 c6 phan hé quan 1y thu

vién.

Dung riéng che thwr vién Hé thong
Bang phan loai sach DDC Khéi hoc
Kho séach Lép hoc
Ngon ngit B6 mdn — To

Nha xuat ban

Noi xuét ban

Thu muc

Loai thé

1.1 Khoi hoc

Danh muc khéi hoc da duoc tao sén (Nha truong khong can phdi thuc hién cac cong viéc
quan ly danh muc nay).

1.2 Lop hoe
M0 ta: Quan ly danh sach l6p hoc cta nha truong.

Chu y: Khong xda cac lép ter danh sach lop (toan bé dir liéu hoc sinh cdc nam hoc cua nha
trueong sé bi x6a).

=. 1.2 Lép hoc Thémm&i  Siramucchon  Xoa mucchon

im kiém theo Tén Iép Kich chudt vao tiéu d& cot dé sép xép. =

A e e,

1040 Khii 10

1041 Kndi 10
1042 Knéi 10
1043 Khai 10
1044 Kndi 10
1045 Khai 10

@ e W =

1.2.1 Thém méi lép hoc
Cac budc thuc hién:
Budc 1: Kich vao danh muc : 1. Danh muc\1.2 Lép hoc.
Buéc 2: Chon Khéi va Kich nat Thém méi.

Budc 3: Nhap day du céc thong tin.
12
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Budc 4: Kich nat Ghi dé luu lai nhitng gia tri dir liéu ngudi dung da nhap.

BB 1.2 Lép hoe Ghi Ghivathém | Trorvé
Ténlop | 1ga0
Khoi | yngiig v
The te hidnthi | -

Ghi cha

1.2.2 Sira théng tin lép hec

Budc 1: Kich chon 6 vudng bén dong can stra.

Budc 2: Kich nat Sira muc chon.

Budc 3: Sua cac thong tin bi sai.

Buéc 4: Kich nt Luu lai dé hoan thanh viéc stra dit liéu.
1.2.3 Xo6a thong tin l6p hoc

Budc 1: Kich chon 6 vudng bén dong can sira.

Budc 2: Kich nat X6a muc chen.

Budc 3: Hop thoai thdng béo hién ra, nguoi diing bAm nit Pong y dé xac nhan.

Ban that su mudn x6a cac muc
d3 chon?

Bengy || Huiybo

1.3 B mon — T

Muc dich: Gitp nguoi ding quan ly giéo vién theo bo mén — T6. Céac thao tac thém sira
x6a Bo mon — T6 twong ty nhu muc 1.2 Lop hoc

.. 1.3 B6 mén - T Thémmdi  Siramucchon  Xoa muc chon
I Tim kiém theo Tén b mén Kich chudt vao fidu dé cot dé sap xep ]
|ln“m
Toan

2 | | VA NglF Van

3| O v Ly

4| L HO Hoa

5 I TA Anh

6 L 8l Sinh

7,480 Sl

| @ DI Dia

9| L) CN Céng nghé

1.4 Bang phan loai sach (DDC)

Muc dich: Bang phan loai la bang gié tri hay cong cu chinh dé phan loai tai liéu, day la
phuong tién can thiét dé phan loai sach bao — tai liéu trong thu vién.
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Cac buac thuc hién:

Budc 1: Kich vao danh muc : 1.Danh muc/1.4 Bang phan loai sach.
Budc 2: Kich nat Thém méi.

Budc 3: Nhap céac thong tin: M&, Ky hiéu, Tén phan loai.

Budc 4: Kich nlt Ghi dé luu lai dit ligu.

Chu y: Pay la chire nang lién quan dén viéc cap nhat, bé sung, diéu chinh danh muc. Vé
Nguyén tdc, nguwoi ding dieoc phép chinh sita ciing nhw thém méi danh muc, tuy nhién do cac
bang danh muc trong phan nay da direc chudn héa truée khi dia chwong trinh vdo sir dung nén
nguwoi ding khdng nén diéu chinh bang danh muc ¢ san trong chwong trinh.

Hinh dnh minh hoa mét sé tén phan logi:

Thémmdi  Skamucchon  Xb6a mucchon

E® 1.4 Bang phan loai sach
o S S ————
0 Tong loai
001 Khoa hac
001(075) Sdch gido khoa khoa hoc
001(076) V& bai tdp Khoa hoc

1
2

3

4

5 001(09) Lich sir khoa hoc
[ 001(N) Khoa hoc & cac nude ngoai
7 001(V) Khoa hoc & Viét Nam

8 001.4 D bao khoa hoe

9

001.5 T6 chirclao déng tri ac

10 001.8 Théng tin khoa hoc va cong tac tai liéu

1.5 Kho sach
Muc dich: Quan ly danh muc cac kho séch, hién tai hé thong da mic dinh diy du cac kho
sach chinh trong thu vién, vi thé ngudi dung khéng can phai thao tac trong muc nay.
Chay:
- Mi kho khéng dugc dé chir c6 dau. Vi du: M4 kho 12 SDD (Kho sach Pao dirc) thay vi dé
Sbb.

- Néu cac don vi c6 nhiéu an pham thi c6 thé tach nhanh nho hon vé cac kho, nhung phai
tuan thit ma goc cua 7 kho chinh 1a: STK, SGK, SNV, STN, SDD, SPL, STC + thém 1 ky
hiéu nhanh nho dam bao (kho phai du 3 ky tu).

14



QICORP

www.quangich.com

E¥ 1.5 Kho sach
© Xem huong din
Thao tac tripc tiép trén cay dif liéu
‘ |M§k.ho Tén kho Thit t hién thi Ghi chu |-4ii
[] sTk sach tham khao 1 [ o 3¢
[] sGK sach gido khoa 2 [« o %
[] snv sach nghiép vu 3 [ o 3
[] sTn Sach thigu nhi 4 [ o %
[] sob Sach dao dirc 5 [ o %
] spL Sich phip luzt 6 [ o %
[] sTc Sach tra clfu 7 (& 4k %
[] &Pk Kho &n pham khac 8 [ o %
O TLs Truyén lich sir 9 [« o %
] Tvn Truyén viét nam 10 (& e %
[] THH Truyén nudc ngodi 1 (& e %
O &t Kign thiic thudng thirc 12 B P

1.6 Ngon ngir
Muc dich: Phan loai 4n pham theo ngdn ngit, ngudi dung cap nhat danh muc nay theo sb
ngdn ngir sir dung: Tiéng Viét, Tiéng dan toc.., Tiéng Anh,...

B® 1.6 Ngén ngi¢ Thémmdi  Siramucchon  X6amuc chon
Tim kiém theo Tén ngén nalr Kich chudtvao tidu dé cit dé sapxep
S N
1]|0 Tiéng Viét 1
2| L | (A) Tiéng Anh 2
3 0 ® Tiéng Birc 3
4 O\ Tiéng Phap 4
5 O (Ng) Tiéng Noa 5
6|0 M Tiéng Trung Qudc 6
7 O (B Tiéng Tay Ban Nha 7
s [ (B0 Tiéng BA Dao Nha 8
g 0w Tiéng Lao 9
10 O | (cP) Tiéng Campuchia 10
1 O (Thy Tiéng Thai 1
12/ | L] | (HM) Tiéng H'Méng 12
13 O KMy Tiéng Khome 13
14/ |0 | (ED) Tiéng Edé 14
15 ) {K) Khac 15

Ngoai 15 ngdn ngit co ban trén ngudi dung c6 thé thém tén dan toc vao muc ngdn ngir
khéc.

1.7 Nha xuét ban

Muc dich: Cap nhat danh sach cac nha xuat ban gilp cho viéc théng ké an pham theo nha
Xuat ban duoc chinh xac, hiéu qua, ddng thoi ciing gitp ngudi sir dung thuc hién thao tac bién
Muc nhanh hon.

Hién tai hé thdng da phich cing 57 nha xuat ban do b thong tin va truyén théng cung cap.
Ngoai ra ngudi dung c6 thé cap nhat thém mot sé nha xuét ban chua co.

Hinh anh m6 té mét s6 nha xudt ban trong hé thong:
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E® 1.7 Nha xuit ban Thémméi  Sikramucchon  Xoa myc chon
Tim kiém theo Tén nha xudt bin Kich chudt vao tiéu dé cit dé sdp xép -
II:I__
Thivi dai

2| U CTHC Chinh fri - Hanh chinh

3| TTUT Théng tin va truyén théng

4|0 cToG Chinh tri Quéc gia 1

5| L TUPHAP Tw phap 2

6 [ HONGDUC Héng Birc 3

7| L) QBND Quan ddi nhan dan 4

8 L] CAND Céng an nhan dan 5

9| O kb Kim Biéng ]

1.8 Noi xuét ban
Muc dich: Quan ly danh sach cac noi xuat ban.

1.9 Thu muc

Muc dich: Thu muc cung cip cach phan nhém va quan ly néi dung thu vién hoic danh
séch.

1.10 Danh muc loai thé doc

Muc dich: Gilp ngudi ding thiét 1ap loai thé va quy dinh théng tin: S luong muon va thoi
gian muon sdch cua tung loai thé.

Céc budc thyc hién:
Budc 1: Kich vao danh muc: 1. Danh muc/1.10 Danh muc loai thé doc.

Budc 2: Nhap tryc tiép s6 luong sach duge muon, s6 lwong sach duoc muon/1 phiéu, thoi
gian muon 1én giao dién.

Budéc 3: Kich nat Luu dir ligu dé luu lai thong tin.

BB 1.10 Danh muc loai thé doc |

¢ @ xem hwéng din

I. S6 rorng sach diroc murom S6 Irong sach dirre muron |1 phiéu Theri gian mueon (Ngay)

1 | Giaovién

2 Hocsinh 10 10 15

56 két qua trén méttrang: | 20 H

Chuy:

- S6 sach dwgc mwon: Tong sb sach ti da ma doc gia duge phép muon.

- S6 sach dwge mwon/1 phiéu: Téng s6 sach tdi da ma doc gia duge phép muon
trong 1 lan muon.

- Thoi gian mwon: Chi 4p dung trong truong hop doc gia doc tai phong doc mo
(thoi gian duoc tinh theo ngay).

2. Ban doc

Muc dich: Pay la danh muc quan 1y doc gia cua thu vién. Tai Danh muc nay, nguoi dung
c6 thé thuc hién cac chire ning: Khai béo danh sach ban doc, 1am thé doc, in thé doc, phat thé
doc, gia han cho thé, thiét 1ap trang thai thé doc.
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2.1 Thé doc giao vién
Muc dich: Gilp ngudi ding bd sung truc tiép théng tin gido vién.
Cac budc thuc hién:
Budc 1: Kich vao danh muyc : 2. Ban doc/2.1 Thé doc giao vién.

Budc 2: Chon bd mon — té va kich nGt Thém méi.

B" 2.1 Theé doc gido vién Thémmai  Siramucchon  X6amuc chor
Chon bé mén - Ta

ITim kiém theo Tén Toan Kich chudtvao tidu dé cit d& sép xép.
oo o i i | tansismpdin | Tomust | tincimen | i
1| O NouyénThiT gsﬁ' iy 411022014 15/812016 Dangluuthéng | an_dia 123456

2| [J Nguyén Hoal|| Sinh i3 4/10/2014 15/9/2016 Dang lvuthéng  hoaianh_anh 123456

3|4 NguySnMai gl,; i 23/972015 15/9/2016 Bang lru thing anh_cn 123456

4 [ NguyénTu ggrgpng"é b3 171812015 15/0/2016 Pang lruthéng  tuanh_van 123456

5| [ Nguyén Twin Thé duc r 41012014 15/9/2016 BDang lru théng anh_van 070b17d23e9342f3054eb6f131123029

6 [ TranThiHa EBCD o 4110/2014 15/9/2016 BDang Iru thang anh_tin 123456

7| O Truong ThiN I’Zi” 23972015 15/8/2016 Dangluuthéng  ngocanh_hoa 123456

8| [J Hoang ThiNg| Ly ¥ 41102014 15/8/2016 Dangluuthéng  anh_sinh 123456

9| [ Nguyén Thi :gﬁﬁ'gﬁﬁh ¥ 41102014 15/9/2016 Danglwuthéng  bang_ly 123456

10/ [J Dang Thanh |LT0trwdng chuyén mdn__o llam 41102014 15/9/2016 Dang lruthéng  binh_td 123456

11 [ Nouyén Thi Chién | 11/1900  Ni 411012014 15/8/2016 Dangluuthéng  chien_vp 123456

Budc 3: Nhap day dua théng tin gido vién.
Budc 4: Kich nat Ghi dé luu lai thdng tin thé doc gido vién.

2.2 Thé dgc hgc sinh
Thuyc hién tuong tu nhu thé gido vién.

2.3 Sinh ma thé gido vién
Muc dich:
- Nham tao ra cho mdi gi4o vién c6 mot ma s6, mé nay la duy nhét va khéng tring lap.

- Dya vao muc do quan ly, thé gido vién con co thé duoc két hop cac nhu cau quan 1y thu
vién, phong may tinh, phong thi nghiém....

Cac budc thuc hién:
Budc 1: Kich vao danh muc : 2. Ban doc/2.3 Sinh ma thé giao vién.

Budc 2: Kich nat Sinh ma giéo vién.
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B® 2.3 Sinh ma thé gido vién

i @ Xem huing dén .
Chon bd mon-Td:  Tatca v

ITim kiém theo Tén Kich chudt vao tidu dé cot dé sap x&p.

l—m- iy G| cini | oyt

HNGV1001150 Nguyén Thi Thanh 11/1900 | Nir 4/10/2014 4/10/2014 15/9/2016
2 HNGV1001151 Mguyén Hodi Anh 11/4900  Nir 4/10/2014 4/10/2014 15/92016
3 HNGV1001289 Nguyén Mai Anh 23/9/2015 NI 23/9/2015 23912015 15/9/2016
4 HNGV1001282 Noguyén Ti anh 17/8/2015 N 17/8/2015 17/8/2015 15/9/2016
5 HNGV1001152 Nguyén Tudng Anh 111900 | N 4M10/2014 410/2014 15/9/2016
6 HNGV1001153 Tran Thi Ha Anh 111900 Nir 4/10/2014 4/10/2014 15/9/2016
7 HNGV1001290 Trireng Thi Ngoc Anh 23/9/2015 23/9/2015 23/9/2015 15/9/2016
& HNGV1001154 Hoang Thi Ngoc Anh 1171900  Nir 4/10/2014 4/10/2014 15/9/2016

Chu y: Cac truong chi thyc hién thao tac nay khi da hoan thién diy da, chinh thirc hd
s0’_gido vién toan truwdng. Bo ma gido vién theo chuan cua S GD&PT s& cap phat sir dung
chinh thuec.

2.4 Sinh ma thé hgc sinh
Thuc hién trong tu nhu sinh ma thé gido vién
2.5 Thiét 1ap trang thai thé

Muc dich: Gilp nguoi dung thiét 1ap trang théi thé (dang luu thong, cho kich hoat sir
dung,...) sau khi thém mai doc gia.

Déi vai nhiing thé doc vi pham quy dinh caa thu vién (muon qué nhiéu chwa tra, qua han
phai tra, lam mat an pham,...), nguoi ding c6 thé ghi nhan dé danh dau cac trang thai cua the,
tién cho viéc quan 1y thé doc va muon 4n pham.

Ghi cha: Nhimng doc gia da tét nghiép, hoac chuyén truong thi chon trang thai thé 1a cim
muon (khong duoc x6a thé) hozc thiét lap the do hét han sir dung.

Céc budc thyc hién:
Budc 1: Kich vao danh muc : 2. Ban doc/2.5 Thiét Iap trang thai thé

Budc 2: Chon ting thong tin thé can thay ddi trang thai hodc chon tat ca (Chd y mdi doc
gia khi méi thém vao déu cd trang thai cho kich hoat).

Budc 3: Chon trang théi can thiét 1ap (dang luu thong, chd kich hoat sir dung,...) sau d6
kich nGt Thiét 1ap trang thai.

Thiétlap trang thai

Kich chudtvao tigu dé cit aé sap xep

B® 2.5 Thiét Ip trang thai thé

Chon loaithé:| Gidovién ¥ Chonbdmén: Todn v

| Trangthdi:| Bang lruthing v

Tim theo tén déc gia

T T T B T T T T T T

1 & Nguyén ThiThu Hang 23/09/2015 23/09/2015 23/09/2015 15/09/2016 Bang Iru thing
2 @ T&LéDiém Hang 01/01/1900 N 04/10/2014 04/10/2014 15/09/2016 Bang Iru thing
3 ¥ Hoang Vinh Hién 01/01/1900 Nam 04/10/2014 04/10/2014 15/09/2016 Bang Iru thing
4 W Trinh Thu Huyén 23/09/2015 23/09/2015 23/09/2015 15/09/2016 Bang Iru thing
5 & NguyénVan Kinh 01/01/1900 Nam 04/10/2014 04/10/2014 15/09/2016 Bang lru théng
6 ¥ HoangThi Minh 01/01/1900 NI 04/10/2014 04/10/2014 15/09/2016 Bang lru théng
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2.6 Gia han thé

Muc dich: Gilp ngudi ding gia han thé cho timg dbi twong vi mic dinh chwong trinh luén
la ngay hién tai ciia nam. Vi vay, trudc khi in thé nguoi dung can gia han thoi gian cho ting doi
tuogng thé doc hoic tat ca ddi twong thé doc.

Cac budc thuc hién:
Budc 1: Kich vao danh muc : 2. Ban doc/2.6 Gia han thé.

Budc 2: Chon loai thé can gia han (gi4o vién, hoc sinh)

B 2.6 Gia han thé doc

Chon logithé: Gidovién ¥ Chonbd mén:  Toan ¥

Chon ngdy: 15/09/2016 | &4

Budc 3: Chon ngay gia han.

Budc 3: Kich nit Gia han thé.

B® 2.6 Gia han thé doc Gia han thé
Chon loaithé: Gidovién ¥ | Chonbdmdn: Todn v
i Chonngay: 15002016 | &3
Tim kiém theo tén ban doc: - Kich chudtvao tiéu dé cit dé sap xép.
= R = )
|#| Nguyen Thi Thu Hang 23/09/2015 23/09/2015 23/09/2015 15/09/2016 Bang Iuu thdng
2 ¥ TéLéDiém Hang 01/01/1900 NiF 04/10/2014 04/10/2014 15/09/2016 Bang luu théng
3 ¥ HoangVinh Hién 01/01/1900 Nam 04/10/2014 04/10/2014 15/08/2016 Bang Iuu théng
4 ¥ Trinh Thu Huyén 23/09/2015 23/09/2015 23/09/2015 15/09/2016 Bang luu théng
2
2.7 In thé ban doc

Muc dich: Gilp nguoi dung thuc hién lam thé cho ban doc.
Cac budc thuc hién:

Budc 1: Kich vao danh muc: 2. Ban doc/2.7 In thé ban doc.
Budéc 2: Chon loai thé can in.

Budc 3: Chon tung d6i tuong (gido vién, hoc sinh) hoic tat ca dbi twong can in thé bang
cach tich vao cac 6 chon va kich nat In thé thuw vién.
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BB 2.7 In thé doc gia In thé ddc gia
Chon loaithé:| Gidovién ¥ Chonbd mén: Toén v
Mauthé: MAuthé1 v
Tim theo tén ddc gid - Kich chudtvao tiéu dé cat dé sap xép.
I e T e e T
1 I« HNGV1001293 Mguyén Thi Thu Hang 23/08/2015 23109/2015 23/08/2015 15/08/2016
2 |« HNGV1001162 Té L& Diém Héng 01/01/1900 N 04/10/2014 04/10/2014 15/09/2016
3 [ HNGV1001164 Hodng Vinh Hién 01/01/1900 Nam 04/10/2014 04/10/2014 15/09/2016

Chu y: Ngoai ra nha trudng ciing c¢6 thé thuc hién twong tu dé in thé truong hoc cho hoc
sinh hoac giéo vién.

3. Bién muc

Muc dich: C4c chire nang trong Danh muc nay cho phép ngudi dung thuc hién toan bo quy
trinh nhap méi, bién muc, tao ma ca biét cho 4n pham,.... Mubn dwa an pham vao luu thong
(muon, tra, in két qua. ..) thi can thyc hién theo quy trinh tém tat dudi day:

- Nhap méi an pham
- Bién muc an pham
- Ta0o m& cé biét cho 4n pham.
3.1 Danh sach bién muc
Muc dich: Gitip nguoi ding nhap toan b cac truong théng tin co ban cia 4n pham da co

trong thu vién nhu sé chung tir, ngudn cung cép, nhan dé, sé luong, kho séch, ngay vao so, bién
muc 4n pham, dang ky ca biét cho 4n pham. ...

3.1.1 Thém méi 4n pham
Cac budc thuc hién:

Budc 1: Kich vao danh muc: 3.Bién muc/ 3.1 Danh sach bién muc

Budc 2: Kich nat Thém 4n pham

Budc 3: Nhap day du cac thong tin an pham, dic biét cac truong dit lidu c6 dau (*)
Trong do:
+ Tac gia: Nhap thdng tin tac gia chinh cua tac pham.

+ Pong tac gia: Nhap tac gia thir 2, 3, 4, ngudi suu tam, bién soan....Ddi véi 4n
pham ¢ tir 5 tac gia trg 1n thi phan nay nhap 3 tac gia dau roi nhap 3 chim (....).

+ Nam xuat ban: Théng nhit ghi bang s A Rap. Vi du nam 2010.

o Néu khéong c6 nam xudt ban, ndm in thi mé ta theo nam ban quyen.
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e Nam xudt bdn rdt can thiét cho tdt ca c&c logi hinh tai ligu. Vi vdy, can tim
trong chinh vin hay trong cdc nguon tai liéu khdc d@é xac dinh mét nam xudt
bdn twong doi diing va mé ta dé trong ngogc vudng [ ].

+ S6 trang: Ghi s trang tai liéu, 13y s trang cudi cing cia 4n phdm dwa vao mo ta.
Vi du: S&ch ¢6 180 trang, thi nhap 180 (khdng ghi 180tr).

+ Kho séch: Ghi theo chiéu cao tinh bang cm va 1am tron sb.
Vi du: khé 20,5¢m thi nhap vao 21.

+ Pon gia: Nhap don gia ciia 4n pham theo s nguyén duong.

+Théng tin phan loai: Trong danh muc Bang phén loai sdch (DDC) ¢6 bang phén loai
dung chung cho Thu vién truong hoc. Bang Phéan loai nay la tién ich giup nguoi
dung tra ctiu ki hiéu phan loai caa 4n pham 1 cach nhanh nhat.

+ Tir khda thoi gian: Chon tir hay cum tir thé hién noi dung tai liéu dé dat tén cho tur
khoa.

Déi véi céc tac pham van hoc, tir khoa gitp cho biét mon loai khoa hoc caa an pham.
Vi du: Gié ddu mua caa Thach Lam — tir khoa 12 tac pham vin hoc.

+Tir khoa chuyén dé: Tir khoa phan anh tai lidu ting linh vyc, timg chuyén dé.

+Tir khoa dia chi: Tir khoa thé hién vé mot dia phuong, mot khu vuc dia ly.

+Tir khoa nhan vat: Tir khda thé hién vé doi song, su nghiép caa nhitng nhan vat lich
su,...

+Sach méi: Néu sach méi duoc mua hoic cip phét vé thu vién thi kich 6 vudng dé
danh dau.

+ M4 xép gia: Tién ich nay giap cho thu vién ndo st dung xép gia theo mén loai
hoac tu chon. Trong do:

Budc 3: Kich nit Ghi dé Iuu lai dir liéu da nhap hodc néu mudn nhap tiép 4n pham trong
chtng tir d6 thi bAm nat Ghi va thém.

Chay:

Kinh nghiém ngudi lam cong tac TV thi nén chon Ngay vao sb trung véi Ngay
chirng tir dé tién trong viéc quan Ii, kiém tra va tim kiém chung tur.

M6t s& chung tir thi ¢d thé nhap nhiéu 4n pham cua cac kho khéc nhau.

S6 ching tir va sé hoa don tai chinh s& duoc lay thong tin ra s6 Tong Quét. Trén 1 s
chung tir chi nhap mot sé hoa don tai chinh. Néu khong nhé s6 hoa don tai chinh thi
c6 thé bo qua khdng nhap. Khong duoc phép nhap 1 sé chang tir ¢6 2 sé hoa don tai
chinh.

21



www.quangich.com

QICORP QUANGICHCORP

3.1.2 Stra bién muc
M0 ta: Gitp nguoi dung sira lai thdng tin tac gia, théng tin xuat ban va mé ta vat ly, ngon
ngir, thu muc, phén loai, tung thu va phu chu, théng tin tir khoa, sach mai,. ..

Cac budc thuc hién:
Budc 1: Kich vao danh muc: 3.Bién muc/ 3.1 Danh sach bién muc
Budc 2: Chon tiéu dé sach va kich nit Sira 4n pham.

& Xem huéng dén

Kho sach: - Chon - v

Chon phich: - Chon - v In kho Ad T

Tim theo tiéu dé sach: -
o T S O S

|##| 08/06/2016  Sach nghiép vu SKEM: U‘ng dung CNTT trong cdng tac tra tim tai ligu tai thue vién trireeng THPT cdng |ap tor chal
2| | 05/04/2016  Kho &n pham khac Day va hoc ngay nay 052016
3| L 05/04/2016  Kho &n phdm khac Hanh phic gia dinh 232016
4|8 05/04/2016  Kho &n phdm khac Hoa hoc tro so 1162

Budc 3: Giao dién sira 4n pham hién thi, ngudi dung sta lai cac thong tin sai trén giao
dién.

Budc 4: Kich nit Luru lai dé luu dir liéu.

3.1.3 Huéng din bién muc va ding Ky ca biét thém cho 4n pham da ton tai
Cac budc thuc hién:

Budc 1: Kich vao danh muc: 3.Bién muc/ 3.1 Danh sach bién muc
Budc 2: Kich nat Thém 4n pham.
Budc 3: Chon 4n pham can bién myc va dang ky lai.

E® 3.1 Danh sach bién muc Ghi  Ghivathém

° Xem huéng dén =

THONG TIN CHUNG TU NHAP
56 chifng tir E: ) S8 HD Ngay chifng tir Ele
Ngudn cung cap *) Tinh chdtnhdp | -Chon- ¥ (%

THONG TIN AN PHAM NHAP

Tiéu dé séch Ky hiéu tiéu dé
Tén sich song song Théng tin b sung Tén viét tit

THONG TIN TAC GIA
Téc gia chinh (Tigu d& mé ta) Ky higu tac gia Bong tic gia

Ngudi dich Ngudi higu dinh
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3.1.4 Tra ciru tiéu dé sach

Budéc 1: Kich vao danh muyc: 3. Bién muc/ 3.1 Danh sach bién muc sau d6 nhap thong
tin tim kiém vao & Tim kiém theo tiéu dé Sach nhu hinh dudi:

B® 3.1 Danh sach bién muc Thém 4n phdm | Siraanphdm | Xéaadnphdm | Inmdvach | Innhdn(Kho) Innhdn(PKCB) | Innh@nNhandé Innhdn Tacgia

¢ @ xem hudng din
Kho sach: -Chon - v

£ Chonphich: - Chon- ¥ || Inkhd A4 v

Kich chu

ITim theo tidu d& sach|

Tiéu @& sdch

J 03/05/2016 = Sach gido khoa Bai sd va giditich 11/Song naif Viét- Anh
J 03/05/2016  Sach gido khoa Dai sd 10/Song ngif Viét- Anh
03/05/2016  Sach tham khao Phén loai phuong phap gidi dai sé - gidi tich

B =

J 03/05/2016  Sach tham khao Phén Ioai toan dai 58 va gidi tich 11 theo chuyén dé

Budc 2: Kich nat Tim kiém dé Hé thdng tim kiém sach theo yéu cau.

3.1.5 In phich cho bién muc

Muc dich: Sau khi in phich xong quan 1y thu vién s& xép phich vao ta muc luc theo ky hiéu
phan loai va ban doc chi can tim phich trong ta muc luc dé chon duogc tai liéu va lam phiéu yéu
cau dé muon sach (c6 ghi dy du ki hiéu xép gia ¢ phich trén, goc trai caa phich).

Cac budc thuc hién:
Budc 1: Kich vao danh myc: 3. Bién muc/ 3.1 Danh sach bién muc
Buéc 2: Chon kho sach

Budc 3: Chon phich can in (phich tiéu dé/ phich tac gia/ phich mén loai) va tiéu dé séch

== 3.1 Danh sach bién muc In nhén (Kho)  In nhan (DKCB) Innh@n Nhan @&  In nhan Tac gid In nhd@n DKCB
2 . o
H Xem hudng dan
| Khosach: Kho &n pham khdc v
i| Chonphich: Phichtiéudé v | InkhdAd v
ITim theo tiéu & sach: Tim Kich chudtvéo iéu a2 cot dé sap xép.
e B - T - B E 12
5] 05/04/2016  Kho &n phédm khédc Day va hoc ngay nay 05/2016 1 v
2| |« 05/04/2016  Kho &n pham khac Hanh phic gia dinh 23/2016 1 £ LY
3 @ 05/04/2016  Kho &n phm khic Hoa hoc trd 56 1162 2 v v
4| | 05/0422016  Kho &n phédm khdc Tudi tré cuéi s6 547 1 v v
5 05/04/20168  Kho &n pham khéc Day va hoc ngdy nay 422016 1 " v
6| @ 05/04/2016  Kho &n phdm khic Thube va sirc khde 56 548 2 v v
7| 05/04/2016  Kho &n phém khédc Hanh phiic gia dinh 56 22/2016 1 v v

Budc 3: Kich nat In phich va Hé thdng s& in ra mau phich nhu sau (vi du in phich theo
tiéu dé):
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o | 3

\Ail . Bdo cdo . - Google Chrome — [m]
[ thuvien.edu.vn/Admin/ReportDetail.aspx?dieukien=DDHIksX8LsOmdequal&ids=i0v40yd1kExcN4ddhdivryRUSPohCxbdhplusig2wgeQsffoWMHrMKS 8gqzjp/Whn2c
&2 | [Fina @ CnE[10r1+ |- 100%
Main Report
APK APK
002877 Hoa hoc tré sé 1159/Béo Sinh vién viét nam._H.: Céc 002880 Van hoc va tudi tré thang 5/2016/Bd Gide duc va Dao
002a78 nha xufit ban khac, 2016 - 78 tr 002881 tao._ H.: Cac nha xuat ban khac, 2016. - 128 tr
002882
002883
002884
BAO SINH VIEN VIET NAM BO GIAO DUC VA PAO TAO
05 05
H401h O - V15 O S
B108S + H401h B450G + V115h

Budc 4: Kich vao biéu tugng in va ngudi ding lya chon mot trong céc kiéu dinh dang file
nhu PDF hoic Word dé in.

3.1.6 In ma vach

Muc dich: Dung dé dan vao sach cho may doc ma vach, doc thong tin cua sach khi thuc
hién muon tra.

Cac budc thyc hién: Tuong ty nhu In phich

3.1.7 In c4c nhan 4n phim
Muc dich: Dé dan gay sach gilp cho viéc tim kiém thong tin trén gia sach thuan tién hon.
3.1.7.1 In nhin 4n phim theo kho
Muc dich: Xép gia theo kho.
3.1.7.2 In nhin 4n phim theo Ping ky c4 biét
Muc dich: Xép gi4 theo dang ky ca biét.
3.1.7.3 In nhin 4n phiam theo mén loai — Nhan dé

Muc dich: In nhdn gay mon loai — Nhan dé.

3.1.7.4 In nhén 4n phim theo mén loai — Tac gia
Muc dich: In nh@n gdy mon loai — T4c gia.

3.1.7.5 In nhin 4n phim theo mén Kho — Ping ky c4 biét
Muc dich: In nhan gay Kho — bang ky ca biét.

3.2 Danh sach 4n pham theo PKCB
Muc dich: Quan ly sich theo sé ding ky ca biét va gilp nguoi dung biét minh da ding ky
ma& ca biét ciia cac kho sach dén s6 nao dé chii dong cho viée ding ky nhitng sach mai.
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4. Luu thong
Muc dich: Quan ly cac nghiép vu: Muon séch, tra séch, mat sach hay phat doc gia. Ngoai

ra con hién thi cho tha thu danh sach cac thé dang ky muon séch qua mang.

4.1 Muwgn sach

Muc dich: Quan 1y viéc doc gia mugn tai licu thong qua thé thu vién va hé théng doc ma
vach. Phuc vu ban doc muon C4c loai tai liéu c6 trong thu vién, déng thoi cling giup nguoi dung
thuc hién cong doan cho mugn tai liéu mét cach nhanh chéng, chinh xac. Giam sat chat ché€ qua
trinh muon tai li¢u, dam bao tinh nhat quan va khoa hoc trong viée to chirc kho tai liéu, thuan
tién cho qua trinh tim kiém va st dung tai lidu.

Cac budc thuc hién:
Budc 1: Kich chon 4. Luwu thong/4.1 Mwen sach.

Budc 2: Dung thé thu vién Quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 S6 thé
1ol Enter) hoac kich Tim kiém dé vao danh sach thé va chon dén thé mudn muon sach.

Moi thong tin vé thé s& duoc hién thi 1én giao dién.

B® 4.1 Mwon sach

Sé sach dang mwon: 0 56 sdch con dwoe muwon: 30 $6 sach con dwoc muwon trén phidu: 30

Ma thé: = HNGV1001151 m

Hotén: = Nguyén Hodi Anh NhémiLép: | Anh Hiéu lwc: | 15/09/2016
S6 phiéumwon: | PMU_2016062407610 Tén thi the:  TEN_THU_THU Ngay mwon:  24/6/2016

I Ghi chi mworn:
Gido vién

Budc 3: Dung dau doc thé doc cac ma vach (S6 PKCB) trén timg cudn sach dé hién thi
thong tin cudn sach mugn hodc nhap truc tiép ma ding ky ca biét cia 4an pham vao 6 SH

DKCB.

S6 DKCB: | SNV-000853 m

Sach ché mwon Danh sach Sach dang mwon

SNV- SKKMN: Ung dung CNTT trong cdng tac tra tim tai liéu tai thwr vién trieéng THPT céng 1&p tr

. Nguyen Thi Thiy 23/08/2016
000853 chi
APK- . . Trung wong hai khuyén hoc Vit
2 (B Day va hoc ngay nay 05/2016 23/08/2016
002908 Mam
APK- . . s
3| Hanh phuc gia dinh 23/2016 FPhu nif Viét Nam 23/08/2016

002908

Budc 4: Tich chon Sach cho mwon va kich nit Xac nhan cho muon.
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BE® 4.1 Mwen sach Xacnhdn cho megn  Xba sdch chér muwgn |

p

QICORP QUANGICHCORP

Sé sach dang mwon: 0 Sé sach con dwoe mwon: 27 §6 sdch con dwoc mwon trén phiéu: 27

Ma thé: | HNGV1001151 ﬂ

Hotén: = Mguy&n Hodi Anh NhomiLép: |~ Anh Hiéulwc: = 15/09/2016
Sf)phiéu mwon: | PMU_2016062407610 Ténthithwe: = TEN_THU_THU Ngay mworn: | 24/6/2016
Gido vién Ghi chi mwren:
S6 DKCB: | SNV-000853 E

SKKN: fng dung CNTT trong céng tac tra tim t3i li&u tai thur vién tréng THPT céng 14p tw

Sach 1 murgn Danh sach Sach dang mwon
SNV-
1 |«

) Nguyén Thi Thy 23/08/2016
000853  chd
APK- . . Trung wong hdi khuyén hoc Viét
2 I Day va hoc ngay nay 052016 23/08/2016
002909 Nam
APK- A . .
3 Hanh phic gia dinh 23/2016 FPhu nir Viét Nam 23/08/2016
002908

Budc 5: Hop thoai hién ra thong bao xac nhan va Kich nit OK dé hoan thanh.

b
thuvien.edu.vn cho biét:

N o <4 ~ - = x
Ban co chac chan mudn xac nhan muon sach?

0K Hdy

4.2Danh sich phiéu mwon gi4o vién

Muc dich: Toéng hop cac phiéu muon va cho biét thong tin cua timg thé dang muon, di
tra va sach 1am mét.

Cac budc thuc hién:

Budc 1: Kich chon danh muyc: 4. Lwu théng/4.2 Danh sach phiéu mwon gido vién

Budc 2: Chon thao tac loc theo Bo mon/Td hoic tim kiém theo tén doc gia.

4.3 Danh sach phiéu mwon Hoc sinh
Thuc hién trong tu nhu muc 4.2a Danh sach phiéu muon gido vién

4.4 Danh sach doc gia muwon qua han

Muc dich: Pua ra danh séach thé va sich mugn qué han dé c6 ké hoach doi sach va phat ban
doc.

Cac budc thuc hién:

Budc 1: Kich chon 4. Luu thong/4.4 Danh sach dgc gia mwen qua han.

Budc 2: Chon thao tac loc theo loai thé, néu 1a thé gi4o vién thi can chon thém thang tin bo

mén, con néu 1a thé hoc sinh thi chon thém thong tin khdi, 16p can xem.
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4.5 Tra sach
Muc dich: Quan 1y viéc ddc gia tra tai liéu thong qua thé thu vién va hé théng doc ma vach.

Cac budc thuc hién:
Budac 1: Kich chon 4. Lwu thong/4.5 Tra sach.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 S6 thé
r0i Enter) hodc kich Tim kiém dé vao danh sach thé va chon dén thé mudn tra sach. Moi thong
tin vé thé s& duoc hién thi 1én giao dién.

Budc 3: Dung dau doc thé doc cac mi vach (S6 PKCB) trén timg cudn sach hoic tich chon
vao cudn can tra.

Budc 4: Chon hét nhitng cudn sach tra va kich nt Tra sach dé thyc hién thao tac tra sach.

4.6 Danh sach phiéu tra GV
Muc dich: Tong hop cac phiéu tra sach va cho biét thong tin cia timg thé gido vién da tra
s&ch theo to bo mon.

M3di phiéu tra c6 thé xem chi tiét phiéu bang cach kich biéu tuong diu (+) ciia thé can xem.

4.7 Danh sach phiéu tra HS
Muc dich: Téng hop cac phiéu tra sach va cho biét thong tin cia timg thé hoc sinh d tra
sach theo ting khdi, timg 16p.

4.8 Mt sach
Muc dich: Xir 1y viéc mat sach ciia doc gia thong qua thé thu vién va hé thong doc ma
vach.

Cac budc thuc hién:
Budc 1: Kich chon 4. Luu théng/4.8 Mit sach.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhép truc tiép vao 6 S6 thé
1ol Enter) hoac kich Tim kiém dé vao danh sach thé va chon dén thé bdo mat sach. Moi thong tin
vé thé s& duogc hién thi 1én giao dién.

Budc 3: Tich chon vao nhiing cudn sach bao mat sau d6 chon hinh thirc xir 1y tra bang tién

hay dén sach khac sau d6 kich ndt Xac nhan mat sach.

4.9 Danh sach phiéu mat GV
Muc dich: Tong hop cac phiéu mat sach va cho biét thong tin cua ting thé di mét sach

M&i phiéu mét c6 thé xem chi tiét phiéu bang cach kich biéu twong dau (+) cta thé can xem.

4.10 Danh sich phiéu mat HS
Muc dich: Tuong ty nhu 4.10 Danh sach phiéu mat GV.
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4.11 Phat thé doc

Muc dich: Giap nguoi dung ghi nhan phat ban doc do vi pham nhitng quy dinh cua thu
vién nhu lam mat séch, 1am rach sach, khdng chap hanh noi quy cua thu vién..... C6 3 hinh thtc
phat doc gia:

- Giam thé doc (CAm muon) trong khoang thai gian nhat dinh.
- Phat tién.

- Hinh thure khac...

Cac budc thuc hién:

Budc 1: Kich chon 4. Lwu thong/4.11 Phat thé doc.

Budc 2: Dung thé thu vién quét qua dau doc ma vach (C6 thé nhap truc tiép vao 6 Sé thé
réi Enter) hoic kich Tim kiém dé vao danh sach thé va chon dén thé bi phat. Moi thdng tin vé
thé s& duoc hién thi 1én giao dién.

Budc 3: Chon Iy do phat va hinh thic phat. Néu hinh thtc phat 13 Giam thé doc thi nhap
phat tir ngay dén ngay nao, hozc hinh thic 1a Phat tién thi s tién 13 bao nhiéu. ...

Budc 4: Sau khi chon dugc |y do phat va hinh thic phat, thay cd kich nat Xac nhan phat.

4.12 Danh sach phiéu phat GV
Muc dich: Dua ra danh sach phiéu phat gido vién.

4.13 Danh séch phiéu phat HS

4.14 Danh sach Sach cho muon

Muc dich: Pua ra danh sach sach ma ban doc dang ky trudc thong qua mang.
5.Quan ly kho sach

5.1 Sach trong kho
Muc dich: Quan ly thdng tin cac kho sach, danh séach ching tir nhap va thdng tin xuat séch

cuing chang tir xuat sach.

5.2 Danh sach chirng tir nhap
Muc dich: Quan Iy cac chtng tir nhap theo cac thdng tin nhap vao, tinh chit hay ngudn
nhap.

Cac budc thuc hién:
Budac 1: Kich chon danh muc : 5. Quan ly kho sach/5.2 Danh sach chirng tir nhap

Budc 2: Chon tinh chat nhap: Cap phat, mua, tang hoac khac.
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5.3 Xuit sach
Muc dich: Quan 1y viéc xuat sach nhu thanh 1y, ddi sach... khi 1ap xuét sach s& khong thé
cho muon sach d6 nira.

Ly do xuat sach: Bé dam bao tinh tu twang, khoa hoc va thoi sy cua kho tai liéu, dong thoi
V6i viéc bd sung tai lieu mai, can thuong xuyén nghién cau, kip thoi phéat hién va thanh loc
nhitng tai liéu cé ndi dung sau day ra khoi kho sach thu vién:

- Nhiing tai liéu c6 noi dung xau, pham sai 1am vé quan diém, l4p trudng, chiu anh husng
caa nhirng trao luu tu twéng lac hau, phan déng, di nguoc lai lgi ich quéc gia, dan toc.

- Nhitng tai liéu c6 noi dung khéng phu hop véi yéu cau cia chuong trinh sach gido khoa
mai, kién thire cii, lac hau.

- Nhitng tai liéu da bi rach nat, hu hong trong qua trinh sir dung, khdng c6 kha niang tu b
dé sir dung duoc nira.

Cac budc thuc hién:
Budc 1: Kich vao danh muc 5. Quan ly kho sach/5.3. Xuit sach.

Budc 2: Nhép sb ching tir, ngay lap, 1y do xudt sach va ghi chu.
Budc 3: Quét ma vach qua dau doc nhiing cudn sach can xuit hodc kich Tim kiém dé vao
danh sach sach dé chon, ciing c6 thé nhap truc tiép sé ding 1y ca biét vao.

B® 5.3 Xudt sach Xdcnhdnxudtsdch  Hiyxudtsdch | Lap chirng i mai

SO chipng tie: | 101 Ngay chirng tir: | 24/06/2016 Ly do: | -Chon- v f

Ghi chu:

S6 DKCB: | SGK-002465 m
S Tngsich | Ga| ot
Ld SGK-002465  Hinh hoc 12/Song ngl Viét- Anh Ed gido duc va dao tao Sach gido khoa Sach chura lru thdng 32000

Budc 4: Khi nhap hét d6i tuong sach can xuét, chon nat Xac nhan xuét sach dé ghi lai.

5.4 Danh sach chirng tir xuét
5.5 Bién ban kiém ké 4n pham
Muc dich: Quan Iy bién ban kiém ké.
Cac budc thuc hién:
Budc 1: Kich vao danh myc 5. Quan ly kho sach/ 5.5 Bién ban kiém ké a4n pham.
Budc 2: Kich nat Thém méi.

Budc 3: Nhap thong tin dot kiém ké, thoi gian Tir ngay..... Pén ngay.......
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B® 5.5 Bién ban kiém ké dn pham

Tén dot kiém ké [pot 1 |

Tir ngay |1nmwzu1s ]
Dén ngay |24msf2015 @

Ghi chu | ‘

5.6 Kiém ké 4n phim
Muc dich: Giap ngudi dung tién hanh kiém ké 4n pham dé biét duoc tinh trang cac 4n
phdm c6 trong thu vién cua don vi.

Cac budc thuc hién:
Budc 1: Kich vao danh myc 5. Quan Iy kho sach/ 5.6 An pham da kiém ké

Budc 2: Chon dot kiém ké, ngay kiém ké, kho kiém ké va tinh trang séch.

B® 5.6 Kiém ké 3n phdm Xdc nhan kiém ké sich  Lap dot kiém ké mGi
@ Xem huréng dén =
Dotkiémké: Dot1(2013-2014) v Nody kiém ké: 24/06/2016 |

: Chidinhkho kiém k& Kho 4n pham khac ¥ Tinhtrang sdch: Sach chua luuthdng ¥

Tim kiém theo Tiéu dé: Kich chudt vao tiéu dé cot dé sap xép.

Bl e | e | e | Gouo | G| onow |

1| APK-000001 Tatden (TVN-01) Mgd TAt T Kho &n phdm khac 20,000
2 ¥ APK-000002 Tat dén (TVN-01) Ngé Tat To Kho &n pham khéc 20,000
3 ¥ APK-000003 Tat dén (TVN-01) Ngé Tt To Kho &n phém khéc 20,000
4 ¥ APK-000004 Tat dén (TVN-02) Mgd Tat T Kho &n phm khac 22,000
5 ¥  APK-000005 Tat dén (TVN-02) Ngé Tt To Kho &n phém khéc 22,000
6 ¥ APK-000006 Tét dén (TVN-03) Ngé Tat To Kho &n pham khéc 28,000
7| ¥ APK-000007 Tat dén (TVN-04) Mgd Tat T Kho &n phm khac 15,000
8 ¥ APK-000008 Tat dén (TVN-05) Ngé Tat To Kho &n pham khéc 17,500

Budc 3: Chon an pham can kiém ké sau d6 kich nit Xac nhan kiém keé séach.

5.7 An phiam di kiém ké
Budc 1: Kich vao danh myc 5. Quan Iy kho sach/ 5.7 An pham da kiém ké

Budéc 2: Chon kho sach duoc kiém ké.

Budc 3: Kich nit Xuat Excel dé in danh sach an pham da duoc kiém keé.
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B® 5.7 Danh sach dn phdm da kiém ké
Kho sdch:| Kho &n phadm khac v
Kich chudtvao tiéu de cit dé sap xep
N
APK-000003 Mgd T&tTO 2010 1/2/2015  Sach chua luu théng
2 APK-000001 Ngd TatTo 2010 12/4/2015 Séach dang lvu théng
3 Tatdén (TVN-01) APK-000002 Ngd T&t To 2010 31/05/2014  Séch d3 mét
4 APK-000003 Ngd Tat To 2010 31/05/2014 Sach da mat
5 APK-000002 Ngd T&t To 2010 31/12/2015  Séch chua luu théng
6 APK-000005 Ngé Tat To 2009 31/05/2014 Séch da mat
7 Tatden (TVN-02) APK-000005 Ngd Tat To 2009 1/2/2015 Sdach chua lru théng
8 APK-000004 Ngé Tat To 2009 1/2/2015 Séch chua lwru théng
9, ) APK-000006 Ngd T&t To 2010 1/2/2015  Séach chua luru théng
Tatden (TVN-03) P 5 .
10 APK-000006 Ngd TatTo 2010 31/05/2014 Séch da mat

5.8 An pham chwa kiém ké
Budc 1: Kich vao danh myc 5. Quan Iy kho sach/ 5.8 An pham chwa kiém ké.

Buégc 2: Chon kho sach chua dugc kiém ké.

Budc 3: Kich nat Xuat Excel dé in danh séch 4n pham chua dugc kiém keé.

B® 5.8 Danh sach 4n pham chwa kiém ké

Kho sach:  Kho &n pham khac v

Kich chudtvao tiéu dé cit aé sap xep

| ST oy

S6 6 ( TVN-31) APK-002689 Vii Trong Phung 2007 12/8/2014
2 Chiphéo (TVN-166) APK-000197 Nam Cao 201 13/8/2014
3 Nhitng ngay tho &u (TVN-214) APK-000256 Nguyén Héng 2009 13/8/2014
4 Dimg dé mAt Thién dang (KT-128) APK-000655 Duy Tué 2007 15/8/2014
5 M rong tam (KT-129) APK-000659 Duy Tué 2007 15/8/2014
6 Tinh thwong 14 tai san vé gia (KT-130) APK-000662 Duy Tué 2007 15/8/2014
7 | HAtgiong tam hdn danh cho SV-HS(KT-177) APK-000725 JACK CANFIELD 2006 15/8/2014

5.9 Khéi phuc 4n phim xuit kho

Muc dich: Quan ly nhiing 4n pham di khai bao mét va thanh ly trong kho. Sau mot thoi
gian dugc mua bo sung, thay vi viéc phai nhap méi nguoi ding ding chirc ning nay dé dua an
pham tré vé trang thai san sang trong kho dé tiép tuc luu thong.

Cac budc thuc hién:
Budc 1: Kich vao danh myc 5. Quan Iy kho sach/ 5.9 Khdi phuc 4n pham xuit kho.
Budc 2: Chon sb chung tir xuat.

Budc 3: Chon an pham can khéi phuc trang thai va kich nit Khoi phuc trang thai. Xuat
hién théng bao, bam chon OK dé xé4c nhan viéc khoi phuc 4n pham doé.

6. Bdo cao thong ké
Céc bao céo thdng ké do Hé théng ty dong tong hop, ngudi dung chi can chon lya cac muc
can xem hoic in béo céo.
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6.1 S6 diing ky tong quat
Muc dich: Gilp nguoi dung thong ké duoc nhitng théng tin vé:

- Tong sb vén tai ligu hién cé trong thu vién vao ting thoi diém nhat dinh.

- S6 lwong vén tai lidu hién cd theo tirng mén loai tri thac hoic ting loai tai lidu (tai lisu
sach giao khoa, tai lidu tham khao, tai liéu nghiép vu gido vién) theo quy dinh cua mau s6 ding
ky trong thu vién truong hoc.

- Tong sb tién cua toan bo vén tai liéu hién c6 trong thu vién.

- Ngudn cung cap tai liéu va nguyén nhan xuét tai liéu ra khoi thu vién.
S6 diang Ky tong quat gom 3 phan:
6.1 S6 ding ky tong quat - Phan 1

Muc dich:Théng ké tai liéu nhap vao thu vién. Phan nay gilp cho can bo thu vién niam
duogc nhitng théng tin vé tinh hinh téng quat tai liéu nhap vao tai liéu.

Cac budc thuc hién:

Budéc 1: Kich vao danh muc : 6. B4o cao théng ké/ 6.1 S6 ding ky tong quat/6.1 So
ding ky téng quat - Phan 1.

Budc 2: Nhap thoi gian can két xuat:

Budc 3: Kich nat Tong hop dé Hé thdng tu dong thuc hién tong hop béo céo.

BE 6.1 $6 ding Ky tAng quat - Phin 1

¢ Tirngay 08/10/2015 [T] pénngay:| 0910/2015 =

Téus 50 PHAN LOAI
Hgay vao Hgudn cung 56 chirng tir kém PHU
x P
=8 cd theo Tranh-Anh-Ban db CHU
5 Khac| Tri gia Glao Tham Thiéu
khoa khao nhi

n-——nn-nn nnnnm Ed

1 2015 0810 Mua 1021 0 14,000
2 2015 0910 Mua 102 2| 0 0 0 0 0 2 0 0 0 0 0 2
32015 09/10 Tang 1022 152 0 0 0 0 0 152 0 0 0 0 0 152

TONG SO TAI LIEU NHAP KHO
. . ) . TONG SO PHAN LOAI

Noay | B0 | Nguoncungedp | SE ching tir 7 Tranh — NOI DUNG NGON NGU Ghi cht

w Sach | Béo baér;]haé, Khac| Trgia [Giag Tham [Nghip THiEU | Khac | Anh | Phap | Khéc
khoa | khao W nhi
A B C D 1 2 3 4 5 3 7 ] 9 | 10 1 122 | 13 14
Nam 2016

04/05 1 [Mua 1033 0 1 0 0[ 5.000 0 0 0 0 1 0 0 1
10/05 2 [Tang 1036 3 0 0 0 0 0 0 3 0 0 0 0 3
08/06 3 [Khac 1037 1 0 0 0 0 0 0 1 0 0 0 0 1
Tang trong nam 4 1 0 0 5,000 0 0 4 0 1 0 0 5

Théng ké béo céo tong so tai liéu nhdp kho.
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6.2 S6 ding ky tong quat — Phan 2
Muc dich: Thong ké tai liéu xuat ra khoi thu vién. Phan nay gidp cho can bo thu vién biét
vé sb luong, cé4c loai tai liéu cling nhu 1i do xuét ra khoi thu vién (do bi méat mat, hu hai trong

qua trinh sir dung, hoic tai liéu khdng con gia tri sir dung vé mat noi dung...).

6.3 S6 ding ky tong quat - Phéan 3
Muc dich: Téng hop su bién dong cua kho tai liéu hang quy, hang nim vé téng s6 tai liéu

nhap, tong sb tai liéu xuat va s6 hién con trong kho caa thu vién.

6.4 S6 ding ky ca biét

Muc dich: Gilp ngudi ding théng ké dugc nhirng thdng tin vé:

QUANGICHCORP

- Lich sir hinh thanh vén tai liéu cua thu vién: Tai liéu duoc bd sung trong thoi gian nao?
Tai liéu xut vi i do gi?

- Biét gia tién cua ting tai lidu dé 1am can ci tinh todn néu thanh Ii tai liéu hoic ban doc

dén b khi mat mat, hu hong.

- La cbng cu quan trong dé kiém ké kho sach.

6.5 S6 mwon sach ciaa gido vién
6.6 SO muwgn sach ciia hoc sinh

6.7 An pham hién c6 s6 PKCB

6.8 An pham hién cé theo tén sich

6.9 An pham dang mwon

6.8 An pham da tra

6.9 An phim mit

6.10 An phim thanh ly

6.11 Tinh hinh luu thong

THRFT HOANG CAL
Y V-

S0/GRoDUC VABRO TAOHANY TONG HQ'P TINH HINH AN PHAM LU'U THONG

Tir ngdy 15020771 Sbn ngdy 1502195

Miu 34

=

NGAY

BoC GLA,

AN PHAM

Tai chd

Wil nha

Mugm

Trd

Qua han

GHI CHU

B

2

4

5

131072015

40

40

12102015

49

49

33

101052015

[

S10/2015

110

110

T4

BH0R2018

A I LI ™ B

(1]

46

E=A R0 =0 E=13 =1 [ =]

o|lo|o|o|o|o

02015

45

45
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Ngdy ... thng ... .ndm
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6.10 An pham hién cé theo s6 PKCB
6.11 An phiam hién c6 theo tén sich
6.12 Poc gia mwon nhiéu nhat

6.13 An phim mwon nhiéu nhit

SO GIAD DUC VA BAD TAO HA NOI M3u 3C

THPT HOANG CAU
Y T

THONG KE AN PHAM MUQN NHIEU NHAT

Tink dén ngdy 13/10/2015

1 Mhan d& &n phim s6 BKCB Kho séch Sé lwot mwon
1 | Déi quan nhi nhd (TN-93) APK-001260 Kho dn phdm khac 6
2 | Truy tim céng chia (TN-83) APK-001231 Kho n phim khéc 5
3 | Tidu sir méi cia Tam Mao APK-002551 Kho &n phim khac 5
4 | T8i thdy hoa vang trén cé xanh APK-002568 Kho an phim khac 5
& | Mhitng cude phd an ly ki cda tham tir Sherock | APK-002553 Kho &n pham khac 4
Holmes tap 1
& | Shin - Céu bé bt chi APK-002554 Kho &n phdm khac 4
7 | Thén déng it viét (TN - 83) APK-002576 Kho 4n phim khac 4
§ | Thién tai may tinh lam thay ddi thé gici Bill APK-002175 Kho &n phdm khac 4
Gates (TH-253)

6.14 An phim theo nhan dé

SOGRODLCVADIO TIORANY THONG KE AN PHAM THEO NHAN DE 01
- Tink diln ngdy 131072015
o TRONG BO
m Mg dua Téng sé
" " chommn | moan | T | Knic

A ] 1 z ] 4 5 [

1 |Téng 11,702 11,030 359 254 0 E]
2 | Cac bai todn chon loc e gic va hinh giai tich (B510-01) F) 4 0 0 0 0
3 | Gadi bai tip dai 56 10 (BS10-02) 12 T ] ] [l [}
4 | Gidi bai tdp todn dai 56 10 (DS10-03) 12 2 2 3 0 0
5 | Guin bau thp dm 5 10 ©510-04) 10 ] ] 1 [ ]
& | Bai giang chuydin s8u todn tadn THPT gii todn dai 56 10 F) ] o ] ] ]

(BS510-05)

T |Husng din gin bai tip da 55 10 (0510-08) 3 g ] ] ] [
& | Giai bai tap dai 56 10 (©510-07) 12 12 ] ] [] []
9 | Gidi bei tdp dai 54 10 (DS510-08) 45 43 o 5 0 0
10 | Gudi bda thp dai sd 10 (D510-09) 4 4 0 [ 0 0
11 | Gabi tadn hegng gise 10 BS10-10) ] 2 ] ] [ []
12 | Gidi bdi tip dai 58 10 (©510-11) 1 1 ] 1] ] o
13 | Gidi bdi tdp dai s 10(BS10-12) 1 1 0 ] 0 0
14 | Gidi bds thp dai 88 10 [DS10-13) F 2 0 0 [] 0
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6.15 An phim theo mén loai

QUANGICHCORP

SoGRoDuC VAR TAOKANY. THONG KE AN PHAM THEO MON LOAI M 02
iy Tinh dén ngdy 13102015
o TRONG BO
T Héi dun Ting 54 .
? e Shi:mn E'rr:‘m';_]n Th:,'rrm Man Khac

A B 1 z 3 3 5 3

1 | Téng 11,702 11,030 3589 04 10 4

2 512 3 M ] ] ] 0

3 512 4 4 0 0 0 0

4 512 4 4 0 0 0 [l

5 512 1 1 0 0 Q i

& |512 1 1 0 0 [ 0

T |51 1 1 0 [l [l 0

8 |512 1 1 0 0 ] i

8 |51 1 1 0 0 0 0

10 |512 1 0 1 0 0 0
B 1 1 0 0 ] i

6.16 An pham theo kho sach
6.17 An pham theo ndm xuat ban
0/G1AQ UG VA BAO TAO HANG THONG KE AN PHAM THEO M DBTKTV
000 NAM XUAT BAN
Tintr 9én ngdy 13102015
o TRONG DO
m M dung Téng 54 Sdin séng Bang Thanh Mt Khac
cho muron MG Iy

) B 1 z 3 4 5 B

1 | Tdng 1,702 11,030 359 294 10 9
z |0 1 1 0 0 [i [
FED ] BT [ 7 0 ]
4 128 1 1 0 ] 1] o
5 | 160 P2 3 [ ] 0 ]
5 |15 1 1 0 ] 0 ]
7 |208 3 3 [1 o 0 o
g |207 2 2 0 o 0 o
9 208 9 9 0 ] a o
TRED 1 1 [ 0 0 ]
11 | 997 1 1 0 o ] ]

Hinh 46: Théng ké dn phdam theo nam xudt ban.
7.Tién ich thw vién
7.1 LAy dir li¢u ban doc tir h¢ thong QLTH

Muc dich: Gilp ngudi dung sao chép toan bo dit liéu Bo mdn/To, Giao vién, Lép hoc va
Hoc sinh tir Hé thdng thong tin gido duc truc tuyén sang Hé théng quan 1y thu vién.

Cac budc thuc hién:

Budéc 1: Kich vao danh muc: 7. Tién ich thw vién/7.1 LAy dir liéu ban doc tir h¢ thong
QLTH.

Budc 2: Kich chon dit liéu can liy nhu hinh duéi:
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2% 7.1 Ly di liéu ban doc tir hé théng QLTH m
° Xem huwéng dan

aaaaaaa

D ligu can lay tir hé thong quan Iy trrdna hoc: ¥ D ligu Ba mén - Gidovién ¥ Dk liéu Lérp - Hoc sinh

Budc 3: Kich nit Pong y dé hoan thanh viéc sao chép.

cha y:

- Trudce khi thyc hién thao tac nay. Ban phai chic chén rang di liéu Hoc sinh cuaa hé thong
quan ly hoc sinh da duoc sinh ma Hoc sinh.

- Thao tac nay chi thuc hién 1 1an duy nhét trong qué ldy di liéu tir Hé théng quan Iy hoc
sinh.
7.2 Nhap dir liéu gido vién tir Excel

Muc dich: Giup nha truong nhap nhanh thdng tin gido vién tur file excel.

Tailén

B® 7.2 Nhép di¥ liéu gido vién tir Excel
o Xem huwérng dén

Chon File Excel:| Chontép | Khing co tép ndo duwgc chon

7.3 Nhap dir liéu hoc sinh tir Excel
Muc dich: Giup nha truong nhap nhanh thong tin hoc sinh toan truong tu file excel.

7.5 Tim kiém sach thw vién

Muc dich: Gilip ngudi ding tim kiém nhanh tat ca cac thong tin vé sach trong kho theo cac
tiéu chi: Tiéu dé sach, tac gia, loai 4n pham, kho sach, ngdn ngit, nha xuat ban hoic theo tiéu chi
tim tir khoa nhu: Tir khoa chuyén dé, dia chi, nhan vat,...

Cac budc thuc hién:
Budc 1: Kich chon danh muc 7.Tién ich thw vién/7.3 Tim kiém sach thw vién.

Budgc 2: Kich chon tiéu chi tim kiém: Tim nhanh tén sach hoic tim chi tiét, tim theo tir
khda, tim sach mai.
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B® 7.5 Tim kiém sach thw vién

Tim nhanh tén sdach Tim chi tiét Tim theo tir khoa Tim sach méi

Tim nhanh tén sach bat dau vai: [ [A] (] [c] [o] [€] [F] [6] [n] [x] [3] [x] [L] [m][n] [o] [P][e] [r] [s] [T] [u] [v] (| [x] [¥] 2]

Tim thdy 5153 két qua phu hdp.

NGUYEN THI THUY

SKKN: (Fng dung CNTT trong cong tac tra tim tai liéu tai thir vién trieérng THPT cong 1ap ty chil NguyEn Thi Thiy_ In 1dn thir 1_H. Cacnha
xUAtban khac, 2016._ 301r; 29 cm.

W\
-‘I."\ 2

W

L'

vB24 S lwgng: 1 (cudn) S5 DKCB: SNV-000853

TRUNG LFONG HOI KHUYEN HQC VIET NAM
Day va hoc ngay nay 05/2016/ Trung wreng hdi khuy&n hoc Vit Nam;_ In 1&n thir 1._ H.: Cac nha xudt ban khdc, 2016._ 74 tr;

7.6 Nhap dir liéu bién muc

7.7 Xuit dir liéu bién muc
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PHAN IV. QUAN LY THU VIEN PIEN TU

Muc dich: Quan 1y luu trir toan bé tai liéu dién tir trong trudng hoc.
1.Tai li¢u dién tir

MO ta: Tai liéu dién tar gdm tai liéu Video, tai liéu sach néi, tai liéu dién tu
1.1 Tai liéu Video

Cac buac thuc hién:

Budc 1: Kich vao danh muc: 1.Tai liéu dién ti/1.1.Tai liéu video.

Budc 2: Chon Thw muc va Khai.

Budc 3: Kich nat Thém méi.

Budc 4: Nhap cac thong tin vé tai ligu dién tur:

+Nhan d8, tac gia, nha xuit ban, ngén ngit .

File dinh kém

& GQuEn I File

+ Chon file tai liéu tir may tinh:

Quyén truy cép A

Duyét cho hién thi

Céng cang
4 | Hoc sinh va Giao vién
Giao vién

Cho phep downloa

+ Chon quyén truy cap:

Duyét cho hién thi

+ Kich chon dé tai liéu dugc luu thong.

+ Kich chon Cho pheép download : Tinh nang nay duoc s dung khi quan tri

vién cho phép tai liéu duoc download véi nhiing tai khoan cé quyén truy cap da duoc
chon.

Budéc 5: Kich nat Ghi dé luu dit liéu.
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B® 1.1 Tai liéu Video
Nhan @& |Qua Tang Cuéc Séng - Budi chiéu trong céng vién

Tac gia

|

Khéi | 2
Thu muc | Giai tri (Bao, Tap chi, Truyén, Tho....) v
Tir khoa |
Méta |Cau chuyén lam thay ddi cudce sf)ng. mang déy y nghia giao duc

dao durc, 16i séng. nhan van huéng con ngudi hoan thién ban than
hon.

2
Nha xudt ban | "]
Ngay xuat ban 27/10/2015 %
Ngén ngir f:fiéhgrvrlétﬂ '
File dinh kém vnlife_383_1445861042 mpd

¢ Quén Iy File

Quyén truy cép | Céng cong v

Duyét cho hién thi #

Cho phép download ||

1.2 Tai lidu sach néi
1.3 Tai liéu Anh

Cac budc thyuc hién nhap tai liéu sach noi, tai liéu anh, sach dién tu cling tuong tu.
2. Sach dién tir

3. Bai gidang dién tir
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PHAN V. QUAN TRI HE THONG
M@ ta: Danh riéng cho nha quan tri hodac Lanh dao nha truong.

1.Danh muc

2.Thoéng tin chung

3. Phan quyén hé thong

3.1. Nhom nguoi ding
M6 ta: Dé tao ra nhém quan trj theo cac mirc do, giGi han sir dung chirc ning hé théng
Cac budc thuc hién:
Budc 1: Kich vao danh myc: 3.Phan quyén hé thong/3.1 Nhém nguoi ding.
Budc 2: Kich nit Thém méi dé nhap ma nhém va tén nhém.
Budc 3: Kich nat Ghi dé luu dit ligu.

3.2 Phan quyén nhom nguoi ding
M ta: Phan quyén cho nhom ngudi ding da duoc tao ra tior muc 3.1 trén.

Cac budéc thuc hién:
Buéc 1: Kich vao danh myc: 3. Phan quyén hé théng/3.2 Phan quyén nhém ngudi
dung.
Budc 2: Chon ddi twong can phan quyén va kich ndat Phan quyén dé phan quyén cho ddi
tuong nay.
Budc 3: Tich chon ting chic ning sir dung Hé théng, sau d6 kich nit Luru lai dé hoan tat.

ChU y: Sau khi tao nhom ngudi dung & muc 3.1 xong bt budc phai thao tac phan quyén
cho nhom do.
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THONG TIN LIEN HE
CONG TY CO PHAN PHAN MEM QUANG ICH

% Trusé Ha Noi

bia chi: Phong 2506, Phuong Thanh Cong, 57 Lang Ha, Ba Pinh, Ha Noi.

Tel: (04) 6291.9340 - 6291.9341; Hotline: 19004740
Website: www.quangich.com ; E-mail: info@quangich.com
& Chi Nhanh Ho Chi Minh

Dia chi: S6 32/24/5 Bui Pinh Ty, P12, Q.Binh Thanh, H6 Chi Minh

Tel: (08) 6562.333; Hotline: 19004740

Website: www.quangich.com ; E-mail: info@quangich.com
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