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Ve viée to chue Hoi nghi can bg, cong chire, vién chire
va Hoi nghi nguwoi lao dong nam 2021

Cén ctr B luat Lao dong nam=2049;

Can ctr Nghij dinh s6 04/2015/ND-CP ngay 09/01/2015 cta Chinh phi “Vé
thuc hi¢n dan chu trong hoat d@ng co quan hanh chinh nha nudc va don vi su
nglnep cong 1ap”; Nghi dinh s6 159/2016/ND-CP ngay 29/11/2016 cia Chinh phu

“vé viéc quy dirih chi tiét va bién phép thi hanh mot s didu cua Luat thanh tra G to
chirc va hoat dong cua Ban Thanh tra nhan dan”;

Thuc hién Hudng dan lién tich sd 211/HD UBND-LDLD ngay 06/11/2020
cua Uy ban nhén dan thanh phé Ha Noi va Lién doan Lao dong thanh ph6 Ha Noi /
vé viéc to chire Hoi nghi cdn bg, cong churc, vién chirc va Hoi nghi nguoi lao dong
nam 2021; Thuc hién Chuong trinh phdi hop céng tac s 03/CTr-UBND-LDLD \
ngay 30/10/2020 cua UBND huyén va Lién doan lao dong huyén Gia Lam giai
doan 2020-2025. 7 h

Uy ban nhéan déan vd L1en doan Lao dong huyén Gia Lam hudng dan va yéu
cdu cic co quan, don vi, doanh nghiép t6 chuc Hoi nghi can b cong chure, vién

chtre (Ho1 nghi CBCCVC) va Hoi nghi Nguoi lao dong (Hoi nghi NLD) nam 2021
nhu sau:

1. TO CHUC HOI NGHI CAN BQ, CONG CHUC, VIEN CHUC

Nguoi dimg dau co quan hanh chinh nha nuéc, don vi su nghi¢p cong lap, co
quan x4, thi tran, co quan ctia Pang Cong san Viét Nam, céc td chic chinh trj - xa hoi
cua huyen (sau day goi chung la co quan, don vi) chu tri, phm hop voi Cong doan co
s& to chiic hoi nghl CB,CC,VC clia co quan, don vi. Viéc t6 chtic Hoi nghi phai dam
bao dan chu, thlet thuc, ding trinh ty, ndi dung, hinh thire, thanh phan quy dinh tai
Nghi dinh s6 04/2015/NB-CP..ngay 09/01/2015 cta Chinh phu va Thong tu so
01/2016/TT-BNV ngay 13/01/2016 ctua Bd Noi vu.

1. Hinh thite t6 chire Hi nghi

a) Hoi nghi thuong ky: T chuc mdi nam mot 1an vao cudi nim.

Déi véi céc co sé gido duc dao tao, cb thé t chie Hoi nghi vao thoi gian két
thiic nam hoc dé phu hop véi dac thu cua nganh.

b) Hoi nghi bat thuong: T chue khi ¢6 1/3 s6 CB,CC,VC cla co quan, don
vi hodc Ban chap hanh Céng doan co quan, don vi yéu cau hodc ngudi ding dau co
quan, don vi thdy can thiét.

¢) Can ctr vao sb lugng CB,CC,VC va diéu kién cu thé, ngum dung dau co
quan, don vi thong nhat véi Cong doan co quan, don vi dé quyet dinh thanh phan
du Hoi nghi bao gom toan thé CB CC ,VC ho#c Hoi nghi dai biéu.




2. Noi dung Hoi nghi '

Hoi nghi CB,CC,VC bao gém cac nodi dung duge quy dinh cu thé tai khoan 2
Diéu 5 Nghi dinh sd 04/2015/ND-CP, gém cac ndi dung: tap trung kiém diém viéc
thuc hién cac nhiém vu chinh tri dugc giao; kiém diém viéc thuc hién Nghi quyét
Hoi nghi CB,CC,VC trude do va nhiing quy dinh vé thuc hién dan chu tai co quan,
don vi; danh gia, tong két va kiém diém trach nhiém cta nguoi ding dau co quan,
don vi trong thuc hién ké hoach cong tac nam; thao luan, ban bién phap thuc hign
ké hoach coéng tac ndm t6i; lang nghe, gial dap nhiing thic méc, kién nghi cua
CB,CC,VC; thong qua quy ché chi tiéu noi bo; cong tac cham lo, cai thién dicu
kién lam viéc, néng cao doi séng CB,CC,VC trong co quan, don vi; phat dong cac
phong trao thi dua va ky két giao wdc thi dua gitra nguoi ding dau co quan, don vi
vGi Cong doan; bao cao cong tac cua Ban Thanh tra nhan dan, bau Ban Thanh tra
nhén dan; khen thudng céc tap thé, ca nhan ... : ‘

Péi voi don vi su nghiép cong lap, can bam sat nhiém-vu chinh tri cua don vi
gan voi viée thue hién Nghi dinh s& 16/2015/ND-CP ngay. 14/02/2015 cua Chinh phu
“Quy dinh co ché tu chu cua don vi sy nghiép cong lap”; Thong tu 36/2017/T1-
BGDDT ngay 28/12/2017 cua Bo GD&DT vé viéc Ban hanh quy ché thuc hién cong
Khai déi véi co s6 gido duc va dao tao thude hé thong gido duc Qudc dan.

3. Chwong trinh Hoi nghi '

a) Chao co;

b) Gi6i thiéu doan chu tich, Doan chu tich ctr Thu ky Hoi nghi (Poan chu
tich gom: Nguoi dimg dau co quan, don viva Chui tich Cong doan).

s o A X bl 5 e 2 \ :

Truong hop ngudi ding dau co quan don Vi hodc Chu tich Cong doan co s0

dang trong thoi gian thi hanh ky ludt tu khién trach trd 1én, thi tap thé lanh dao co
quan, don vi hodc BCH Cong doan co s& cir dai dién khac tham gia doan chu tich.

¢) Thong qua Chuong trinh Hoi nghi;
d) Trinh bay cac van ban, bdo cao:

+ Béo cao kiém diém thuc hién chirc ndng nhiém vu cua co quan, don vi; bao
cao kiém diém thuc hién nghi quyét Hoi nghi CB, CC, VC -nam 2020; danh gia
té{lg két viéc thuc hién Quy ché dan cht trong co quan, don vi; danh gia, kiém
diém trach nhiém cta nguoi diung dau trong thuc hién ké hoach cong tac nam; Cic
noi (}ung cong khai cho CB, CC, VC dugc biét (Nguwoi diing dau co quan, don vi
chudan bi).

+ Béo céo tong két phong tra&thidua nam 2020; du kién phong trao thi dua,
ndi dung giao ude thi dua ndm 2021; tong hop y kién, kién nghi CB,CC,VC tai cac
Hoi nghi cap dudi (Cong doan co so chudn bi).

@) CB, CC, VC thao lugn cac van ban, bdo cdo va dé xuét, kién nghi truc
tiep tai Hoi nghi;

¢) Nguoi ding du va Chi tich Cong doan lang nghe, giai dap thac mic, kién
nghi cua CB, CC, VC; ban bién phép cai tién diéu kién lam viéc, nang cao doi s6ng
can bo.
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g) Truéng Ban Thanh tra Nhan dan bdo cdo két qua hoat dong cua Ban
Thanh tra Nhan dan nam 2020 va chuong trinh hoat dong nam 202.1;

h) Bau hodc kién toan Ban Thanh tra Nhan dan (Néu ¢6);

i) Thong qua quy ché chi tiéu ndi bd (néu co); :

k) T6 chue khen thuong; phat dong thi dua, ky giao udc thi dua nam 2021;

1) Thong qua Nghi quyét Hoi nghj (Két thic).

4. T6 chire thye hién Nghi quyét

a) Sau Hoi nghl ngum dimg _ d\ag&cd quan, d(m vi phdi hop véi Cong doan
pho bién, hudng dan, dén ddc viée thuc hién nghi quyét.

b) Dinh ky 6 thang mot lan, t6 chice kiém tra, danh gia két qua thuc hién nghi
quyét hoi nghi; thong bao két qua kiém tra, danh gia dén toan thé& CB,CC,VC.

I1. TO CHU'C HQI NGHI NGUOI LAO PONG

Cén cr B6 Luat Lao dong nam 2019 va Hudng dan s6 1360/HD-TLD rigay
28/8/2019 cua Tong lién doan Lao dong Viét Nam: “Hudng dan Cong doan tham
gia xay dung va thuc hién quy ché dan chu ¢ co so tai noi lam viéc”, nguoi st dung
lao dong tai cac doanh nghiép, t6 chire, hop tac xa, ho gia dinh, cd nhan cé thué
mudn, su dung tor 10 nguoi lao dong trd 1én lam viéc theo hop ddng lao dong (sau
day goi chung 1a doanh nghiép) c6 trach nhiém phdi hop véi to chic dai dién nguoi
lao dong tai co so (BCH Cong doan co so hodc t6 chic dai dién ngudi lao dong tai
doanh nghiép) xay dung quy ché va td chtic Hoi nghi nguoi lao dong.

1. Hinh thic t6 chire hoi nghi

a) Hoi nghi ngum lao dong duoc t6 chirc mot ndm it nhat mot 1an.

b)Can ctr vao s6 lugng ngudi lao dong va diéu 1<1en san xuét kinh doanh cu
thé, nguoi su dung lao dong (NSDLD) thong nhét véi td chuc dai dién nguoi lao
dong tai co s& dé quyét dinh thanh phan du hoi nghi bao gém toan thé ngudi lao
dong trong doanh nghlep hodc dai biéu.

¢) Hinh thtre t6 chirc H01 nghi, noi dung, thanh phan tham gia, thoi gian, dia
diém, quy trinh, trach nhiém td chuc thuc hién va phd bién két qua Hoi nghi ngudi
lao dong, thuc hién theo Quy ché dan chu & co sd tai noi lam viéc cua doanh
nghiép. Quy ché'dan chu O o s0 tai noi lam viéc phai co sy tham gia y kién cta to
chtre dai dién nguoi lao dong tai co so. 9] nh{ing noi chua co td chire dai dién nguoi
lao dong tai co so hodc vira ¢ to chﬁc dai dién nguoi lao dong tai co s& viura co
nhiing nguoi lao dong khong tham gia t6 chirc dai dién ngudi lao dong nao thl phai
c6 su tham gia y kién ctia nhom dai dién nguoi lao dong khong tham gia to chirc
dai dién nguoi lao dong tai co so.

2. Noi dung hoi nghi

Ho1i nghi NLD tai doanh nghiép bao gém cac ndi dung theo quy dinh tai Diéu
64 BO luat Lao dong, trong do tdp trung thao luan cdc ni dung vé: Tinh hinh sén
xudt kinh doanh cua Nguoi sir dung lao dong; Vi€e thuc hign hop dong lao dong,
thoa udc lao dong tap thé, ndi quy lao dong, quy ché va cam két, thoa thuan khéc
tai noi lam viéce; didu kién lam viéc; yéu cau cua NLD, tb chuc dai dién nguoi lao
dong d6i voi NSDLD; yéu cdu cia NSDLD dbi véi NLD, té chiic dai dién nguoi
lao dong; cac ndi dung khac ma hai bén quan tam.




3. Chwong trinh Hoi nghi

a) Chao co (Néu co);

b) Gi6i thiéu nguoi chu tri va Nguoi chu tri cr Thu ky Hoi nghi,

(Nguoi chu tri HOi nghi lo NSDLD va 16 chire dai dién nguoi lao dong tai co 50);
¢) Thong qua Chuong trinh Hoi nghi;

d) Trinh bay cac van ban, bao cao: _

+ Bao céo két qua SXKD nam trudge; phuong hudng, nhiém vu ké hoach,
bién phap phat trién san xudt, kinh doanh trong nam tiép theo; tinh hinh thuc hi¢n
céc ché do chinh sach lién quan den’quyen, loi ich ctia NLD; Cong khai tai chinh
vé trich 1ap quy khen thudng, quy phtic lgi, trich ndp kinh phi Cong doan, Bao
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hiém x& hoi, bao hiém y té, bao hiém that nghiép...(NSDLD chudn bj),

+ B4o cdo tinh hinh thuc hién Thoa udc lao dong téﬁ thé, hop dong lao dong,

ndi quy lao dong, An toan vé sinh lao dong; thuc hién quy ché dan chu, ddi thoai tai
noi lam viéc; danh gia két qua thuc hién nghi quyét Hoi nghi NLD lan truoc; ket
qua tong hop y kien, kién nghi ctia NLD véi NSDLD va to chire dai dién nguoi lao

dong tai co sO (Té chite dai dién nguoi lao djng tai co so chudn bi);

d) NLD Thdo lun, kién nghi dé xuét tai Hoi nghi;

e) NSDLD va td chtre dai dién ngudi lao dong tai co s&: Tra 1o, giai dap thac
méc, kién nghi; ban bién phép cai tién didu kién lam viéc, nang cao doi song NLD;
tiép thu thong qua quy che, Thoa udc lao dong tap thé (néu co);

g) Ky két, stra doi, bé sung Thoa udce lao dong tap thé (néu co);

h) T6 chirc khen thuong, phat dong thi dua, ky giao udc thi dua;

i) Biéu quyét thong qua Nghi quyét Hoi nghi NLD (Két thuc).

4. Pho bién, trién khai thye hién nghi quyét

a) Nguoi su dung lao dong co trach nhiém chu tri, phéi hop véi to chuce dai
dién nguoi lao dong tai co so 0 chic pho bién, hudng dan, don doc viéc thuc hien
nghi quyét Hoi nghi Nguoi lap dong dén toan the NLD.

b) Dinh ky 6 thang mot lan, NSDLD phéi hop voi to chie dai dién nguoi lao
dong tai co s6 to chirc kiém tra, danh gia két qua thuc hién nghi quyét hoi nghi; ket qua
thuc hién kién nghi cia CNLD.

11 VE TO CHUC VA HOAT DONG BAN THANH TRA NHAN DAN

Can ctr Nghi dinh 159/2016/ND-CP-ngay 29/11/2016 cta Chinh phu vé viée
quy dinh chi tiét va bién phap thi hanh mot sé didu cta Luat Thanh tra vé to chic
va hoat dong cua Ban Thanh tra nhan dan; Huong dan sd6 1271/HD-TLD ngay
07/8/2017 cua Tong Lién doan Lao dong Viet Nam vé hudng dan Cong doan voi
viéc té chtrc va hoat déng ctia Ban Thanh tra nhan déan theo quy dinh tai Nghi dinh
s6 159/2016/ND-CP, Thu truéng co quan, don vi phéi hop véi Ban chap hanh cong
doan co s6 dé hudng dan td chirc va hoat dong cua Ban Thanh tra nhan dén theo
ding quy dinh ctia phap luat.
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Ban Thanh tra nhan dan dugc t6 chuce tai cc co quan hanh chinh nha nudc,
don vi su nghiép cong 1ap, cic doanh nghiép nha nude. Noi nae chua thanh lap
hodc hét nhiém ky (02 ném) thi Céng doan co s& phdi hop v6i ngudi dung dau co
quan, don vi, doanh nghiép chuén bi cong tac nhén su gidi thiéu, té ¢htic bau Ban
Thanh tra nhan dén tai Hoi nghi CB,CC,VC va Hoi nghi NLD chi dao hoat dong
cua Ban Thanh tra nhan dan dam bao thiét thue, hiéu qua, ding phéap luat.

Cong doan cip trén truc tiép co s& co trach nhiém phdi hop véi co quan
Thanh tra Nha nuéc déng cép t6 chuc tap huén néng cao ning luc, nghiép vu va
phuong phap hoat dong cho Ban Tlmnhpa nhén dan méi thanh 14p hodic méi kién
toan t6 chirc dé nang cao hiéu qua hoat dong ctia Ban Thanh tra nhan dan.

IV. THOI GIAN TO CHWUCS HOQI NGHI

1. DP6i véi Hoi nghi CB,CC,VC: Hoan thanh frude ngay 31/01/2021
Riéng khéi don vi su nghiép 1a cdc co s& gido duc dao tao, to chiic Hoi nghi
CB,CC,VC vao cubi nam hoc 2020-2021. Thoi gian hoan thanh trwde ngay
15/10/2021. | : |
2. D6i véi Hoi nghi NLD: cdc doanh nghiép phdn ddu hoan thanh frudc
ngay 30/6/2021. AN
V.TO CHUC THUC HIEN ™
1. Uy ban nhan din Huyén
- Giao phong Nji vu phéi hop v6i LDLD Huyén trién khai c6 hiéu qua hudng
dan cdng tac td chic -HQi"nghi CB,CC,VC, Hoék nghi NLD nam 2021, theo doi,
hudng dan khdi HCSN va céc truong khéi mam non, tiéu hoc, THCS cong lap té.\ﬂ
chue hoi nghj cén bd cong chtre, vién chire; tham muu td chirc Hoi nghi so két cong \e ;\
tac phéi hop gitta UBND va LDLD huyén trong cong tac chi dao, td chtre. Hoi nghﬁi&; \
CB,CC,VC, Hoi tighi NLD nam 2021 (du kién vao thdng 10 nim 2021). Béo chgh

7 %

két qua cong tac phoi hop gitta UBND va LDLD huyén trong cong tdc chi dao, t@f

/’,/.‘ . ;

chtrc Hoi nghi CBCCVC, Hoi nghi NLD nam 2021 v& UBND va LDLD thanh ph
trude ngay 20/10/2021. | : w

- Giao phong Lao dpng - Thuwong binh va Xa héi phdi hop véi LDLD Huyén
theo ddi, huéng dan khdi doanh nghiép t6 chirc hoi nghi nguoi lao dong.

/’é‘ )

~

2. Lién doan lao dng Huyén

- Chu tri, phdi hop véi Thanh tra, Trung tdm bdi dudng chinh tri huyén to
chtic tdp huan néng cao ning luc, nghiép vu va phuong phép hoat déng cho Ban
Thanh tra nhan dan méi thanh 1p hodc méi kién toan t& chuc dé nang cao hiéu qua
hoat dong ctia Ban Thanh tra nhan dan. ‘

- Phéi hop véi céc phong ban chtic ning cua huyén (cu thé & muc V.1) dé
trién khai c6 hi¢u qua hudng dan nay.

- Téng hop theo ddi, tiép nhén lich ding ky hoi nghi va ho so sau td chire hoi
nghi cdn b cong chtrc, vién chic, hoi nghi nguoi lao dong cla céac co quan, don vi,
doanh nghigp, truong hoc.

- Dinh ky tht 6 clia tuan thi 4 hang thang béo cdo két qué thuc hién to chic
Ho1 nghi CBCCVC; Hoi nghi NLD ndm 2021 v& LPLD Thanh pho.
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3. Pbi v6i co quan, don vi, doanh nghigp trén dia ban

- UBND x4, thi tran (phéi hop véi cong doan cung ccfp), c4c co quan, don vi,
doanh nghiép trén dia ban to chirc Hoi nghi CB,CC,VC; Hoi nghi NLD nam 2021
ding tién do vé thoi gian va dat hiéu qua cao.

= Cong doan co s& bao cdo lich td chtrc Hoi nghi CB,CC,VC, Hoi nghi\ NLD
nam 2021 vé LPLD huyén trude 07 ngay dién ra hoi nghi va g ho so vé Lien
doan lao dong huyén khong quéa 10 ngay sau hoi nghi (bao gom cdc bdo cdo trinh
bay tai hoi nghi va bién ban hoi ngh, quyét dinh cong nhdn Ban thanh tra nhdn
dan, trich ngang cuia Ban thanh tra nhdn dan).

Trén day 1a huéng dan o chic thuc hién Hoi nghi CB,CC,VC, Hoi nghi NLD
nam 2021, UBND va LDLD huyén yéu cau céc co quan, don Vi, doanh nghi¢p
nghiém tac trién khai tuc hién dam bao tien d6 va thuc hi¢n theo dung cac quy dinh

cua phap ludt./. /X, ‘ 3
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~i Nguyén Dire Hong

Noi nhin:

- UBND Thanh pho;

- LDLD Thanh phd; .

- TT Huyén ty - HDND, lanh-dao UBND Huyén;

- Ban Dan van Huyén uy;

- Lién doan Lao dong Huyén;

- Céc phong: Noi vu; LDTB&XH, Thanh tra;

- UBND x4, thi tran, cic co quan HCSN Huyén;

- Céc truong MN, TH, THCS cong lap thu¢c Huyén;
- Céc DN, don vi SN ngoai cong lap trén dia ban huyén;
- Luu: VT, LDLD.
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