UBND THANH PHO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Poc lap - T do - Hanh phiic
S6:004% /SGDPT-QLT Ha Ngi, ngay 34 théng 7 nam 2020
_ VIv huémg dan coi thi
t8t nghiép THPT ndm 2020

Kinh gui: Céac ong (ba)
- Trudng Diém thi t6t nghiép trung hoc phd théng;
- Trudng Phong Gido duc va Pao tao quan, huyén, thi x4,
- Hiéu trudng truong Trung hoc phd thong, Dan toc noi tra, Hiép quéan;
- Giam dbc trung tm Gido duc nghé nghiép-Giao duc thudng xuyén.

Cin cr Quy ché thi tot nghiép trung hoc phd théng (THPT) ban hanh kém
theo Théng tu s6 15/2020/TT-BGDDT ngay 26/5/2020 cua B truomg B6 Gido duc
va bao tao (GDBT); Cac cong van cia B4 GDDT: s6 2115/BGDPT-QLCL ngay
12/6/2020 vé viéc hudng din to chac Ky thi t6t nghiép THPT nam 2020, sb
2242/BGDPT-CNTT ngay 22/6/2020 vé viéc théng bao danh sich méy tinh bo thi
duge dem vao phong thi ky thi tot nghiép THPT nam 2020, s6 2832/BGDPT-
CLCL ngay 30/7/2020 vé viéc tang cudng bién phép bao dam an toan cho Ky thi tot
nghiép THPT nim 2020 truée dién bién phirc tap cta dich COVID-19; Céng vin sb
1909/SGDPT-QLT ngay 18/6/2020 cua S& GDDPT Ha Nbi vé viéc hudng dan td
chirc thi tdt nghiép THPT ndm 2020;

S& GDPT Ha Noi yéu cu cac Piém thi nghiém tic thuc hién céc bién phap
phong chéng dich Covid-19 theo quy dinh, tiy theo tinh hinh dién bién cua dich
bénh, S& GDPT ¢6 vin ban huéng dan riéng tiép theo;

So GDPT Ha Néi huéng dan cac Piém thi thuc hién nghiép vu coi thi tbt
nghiép THPT ndm 2020 nhu sau:

A. CONG TAC CHUAN BI
I. CHUAN BI CO SO VAT CHAT

Tir 8h00 ngay 07/8/2020, Phé Truéng Diém thi phu trach co s& vét chat
(CSVC) t6 chirc thuc hién céc cong viéc:

1. Kiém tra phong thi

- Pam bao mdi phong thi phai ¢ chd ngdi cho thi sinh dur thi, kich thude phu
hop véi thi sinh va dam bao khoang céch giita cac thi sinh theo hang ngang khong
dudi 1,2 mét. Phong thi phai dém béao 4nh sang, thoang; tién hanh vé sinh phong
thi, mat ban va ghé; thay thé 'nhimg béng dén, quat hong, nhimg ban ghe cO nguy co
gdy hong. Cira ra vao, cira s clia phong thi phai dam bao an toan; cAn quan tAm dic
biét dén cac phong thi gin nha dén, gan duong giao théng, cac phong thi nay phi
c6 ctra sb chic chin va dong khi thi sinh dang thi, dam bao khéng dé dé thi lot ra
ngoai. Mdi Piém thi phai c6 mét phong thi du trir du chd cho 24 thi sinh, dam bao
cac yéu cdu theo quy dinh; bd tri hai phong thi du phong, bén trong bd tri ban ghé



hoc sinh dam béo khoang cach gifra c4c thi sinh khong dudi 2,0 mét mdi chibu; bd
tri hai phong ch& ¢6 ghé ngbi cho thi sinh (c6 thé tam thoi st dung phong thi du
phong lam phong cho).

- B6 tri tai hanh lang ctia mi phong thi ¢6 1 ban dé tu trang cta thi sinh.

2. Chuan bij cdc phong 1am viéc ciia Diém thi, trang thiét bi phuc vu
Piém thi

- B6 tri phong lam viéc chung: c6 di ban dé lam viéc, du chd ng01 cho 1anh
dao, can b coi thi (CBCT), cén bd gidm st phong thi ctia Pidm thi; b6 tri mot dién
thoai c6 dinh ¢6 loa ngoai dung dé lién hé véi Hoi dong thi (¢ nhimg Diém thi khéng
thé bo tri dugc dién thoai c6 dinh thi bd trf mot dlen thoai di dong khong co tinh néng
ket néi internet, c6 bat dugc loa ngoai, duoc dit cb dinh) ; bb tri 01 may vi tinh c6 két
ndi internet dé Trudng Diém thi bdo cdo nhanh ve Ban Coi thi; b6 tri 01 may
photocopy dé in sao dé thi khi cn thiét.

-B ri 01 may phat dién du phong di cong suat dé chay dugc may photocopy;

- B tri phong 1am viéc ciia Truéng Diém thi tai Diém thi:

- Khu vye bdo quan @ thi, bai thi cua thi sinh phai ddm bao an toan phong
chéng chéy, nd. P& thi, bai thi cia thi sinh phdi dugc bdo quan tai phong riéng
(khong str dung phong bao quan @& thi, bai thi chung véi véi cac hoat dong khac);
Phong bao quan dé thi, bai thi phai ddm béo an toan, chic chin; c6 camera an ninh
giam sat ghi hinh cac hoat dong bén trong phong 24 gid/ngdy. S6 luong, vi tri
camera phai dam bao bao quat dugc toan bd hoat dong trong phong. Camera khong
ket néi internet, phai c6 bd luu dién du phong, dam bao hoat dong lién tuc ké ca khi
mét dién Iudi; dung luong luu trit dir ligu cua camera t6i thiéu la 21 ngay. Trong
phong phai ¢6 ti sit bao quan riéng biét dé thi, bai thi; ti phai dam bao chic chén;
c6 2 giudng nghi cho lanh dao Piém thi va can bo coéng an bao vé dé thi va bai thi
24 gid/ngay;

- Nhiing Diém thi ¢6 thi sinh khéng du thi du cac mén thi trong bai thi t6
hop, thi sinh bit dau vao dy thi ¢ mon thi thanh phén thir hai hoic mén thi thanh
phén thtr ba cia bai thi t6 ' hop, Diém thi phai b6 trf du phong cho cho thi sinh trude
khi vao phong thi (goi tit 1a Phong cho vao thi); thi sinh hoan thanh bai thi cta
minh & mén thi thir nhat hoic mén thi thit hai trong bai thi t& hop, Piém thi phai b
tri phong cho cho thi sinh doi cho dén khi hét gio 1am bai ctia mén thi cudi cung
méi dugce roi khoi Diém thi (goi tét 1a Phong cho thi xong); cac phong chd phai bd
tri tai vi tri khi thi sinh ra/vao khong 1am anh huéng dén cc phong thi.

3. Chuén bi vin phong phim, hd so phuc vu Piém thi
- Nhéan ban giao tir S&6 GDDT:

+ Vin phong phim: Gidy thi, gidy nhap, Phiéu tra 15i tric nghiém (TLTN),
tai dung bai thi, thi phu dung Phleu TLTN (néu cd), tui dung dé thi thira, tui dung
Phiéu TLTN thira, phu hiéu, gidy niém phong, cudn “Tai liéu phd bién tai phong
thi”. Luu y Phiéu TLTN déng trong céc ti dung Phiéu TLTN da duoc niém phong,
dugc dong goi riéng toi timg phong thi cho timg budi thi. Khi giao nhan phai kiém



tra tinh trang niém phong cua tui, sd luong phiéu ghi trén ti dung PhiNé’u TLTN
twong {mg voi sb lugng thi sinh trong timg phong thi cho timg buobi thi; m61 budi thi
c6 mét tii dung Phieu TLTN du phong. Gidy nhép c6 3 loai in mau muc khac nhau:
cht mau do, chit mau xanh va chir mau den. Ph6 Truéng Diém thi c6 trach nhiém
bao quan va ban giao cho Truéng Diém thi tai phién hop du tién ctia Diém thi.

+ Hb so thi sinh: Thé dy thi ciia thi sinh, danh sach cp Thé du thi, danh sach
anh cla thi sinh trong phong thi, danh séch thi sinh trong phong thi, Phiéu thu bai
thi; (Iwu y: Danh sach anh cia thi sinh trong phong thi, danh sich thi sinh trong
phong thi, Phiéu thu bai thi khac nhau cho tung bai thi).

+ Chia céc loai hd so cua f)iém thi ‘dén tung phc‘mg'thi. Phai kiém tra k¥ sb
lugng, chét luong van phong phim, cac hd so néu trén, néu phat hién thay sai sot
phai bdo ngay vé S& GDDT.

- Biém thi chuén bj:

+ Cl,luén bi vén phong phim cho Piém thi nhu: But bi mau do dé phat cho
CBCT, phan viét, kéo, ho dan, bang keo trong suét to ban,...

+ Sao in tai liéu: Danh sach cép Thé du thi, danh sach thi sinh trong phong
thi va Phiéu thu bai thi dugc sao in thém 01 bd. Sao in Diéu 14 (Trach nhiém cua
thi sinh), Bi€u 54 (X1 Iy thi sinh vi pham quy ché thi) trong Quy cheé thi hién hanh
dé dan trudc cira cac phong thi;

- Ch4m nhét 16h00 ngay 07/8/2020, Ph6 Trudng Piém CSVC phai nhép sb

dién thoai truc thi va bao céo két qua klem tra cac hé so, van phong phim va cong
tac chudn bi CSVC ciia Diém thi qua phdn mém bdo co nhanh.

4. Cac thong bao

Thong bdo diy du thong tin v& ky thi cho CBCT va thi sinh, cac thong bdo
phai dé & noi thuan tién dé moi thanh vién trong Diém thi va thi sinh c¢6 thé d& dang
quan sat, cic thong tin duoc niém yét trude 12h00 ngay 08/8/2020.

a) Truéc ctra modi phong thi c6:

- Trich Piéu 14 (Trach nhiém cua thi sinh), Piéu 54 (Xir Iy thi sinh vi pham
quy ché thi) cta quy ché thi;

- Danh sach thi sinh trong phong thi (ban sao cua tit ca céc bai thi).
b) Tai san truong phai ¢ théng bdo bang chit to va & vi trf thuén tién:
- Lich ky thi, hiéu Iénh tréng (sau khi thdng nhét véi Trudng Diém thi);

- So dd truong thi (thé hién vi tri céc phong thi, phong chd (néu c6), khu vé
sinh, phong y té, phong lam viéc ctia Piém thi).

- Trich Piéu 14 (Trach nhi€ém cua thi sinh), Piédu 54 (Xu ly thi sinh vi pham
Quy ché thi) ctia Quy ché thi (in trén khd gidy A3);

- Danh séch cdp Thé du thi (ban sao) dé thi sinh biét phong lam thu tuc;
- Quy dinh vé ghi s6 bédo danh (SBD) trén t&r gidy thi va trén Phiéu TLTN:



- Danh sdch mdy tinh bo thi dugc dem vao phong thi.

¢) Trong phong lam viéc ctia Piém thi:

Niém yét: Lich thi (bai thi, glo thi, thoi gian lam bai), hiéu lenh trong, so dd
vi tri cdc phong thi, phong chd (néu c6), quy dinh danh SBD (truée mbi budi thi).

5. Xay dung cac phwong 4n bao vé ky thi

Chu dong lam Vviéc véi Ban Chi dao thi tbt nghiép THPT cép huyén va chinh
quyén dia phucmg vé cong tac ph01 hop dam bao an ninh, an toan cho diém thi;
phéan luong giao thong, giai téa cac diém un tic; du kién phuong én bao vé nhét 13
c4c phong thi sat nha dan, tuorng rao khéng dam bao.. .; @& xuit phuong an phong
chdng chay nd, mua 1, ngap ung, mét dién, cong téc y te . dam béo cho truong thi
an toan trong nhitng ngay dién ra ky thi.

1. TRIEN KHAI CAC CUQC HQP VA KIEM TRA CO SO VAT CHAT
1. Hop Ban ldnh dao Piém thi

a) Thoi gian: 7h30 ngay 08/8/2020.

b) N6i dung:

- Céng bd Quyét dinh thanh 14p Piém thi va lich lam viéc ctia k¥ thi;

- Phén céng nhiém vu cu thé cho ting thanh vién trong Ban lanh dao Piém
thi, thong nhat phuong thirc 1am viée va kiém tra cdng viéc chuan bi;

- Phé Truéng Diém thi phu trach CSVC béo cdo viée chuin bj CSVC phuc
vu Diém thi:

+ Phong thi, c4c trang thiét bi dam bao cho ky thi, van phong pham phuc vu
ky thi, cac loai hé so phuc vu thi;

+ Bdo céo két qua lam viéc véi Ban Chi dao thi cAp huyén va chinh quyen
dia phuong vé cong tac phéi hop dam bao an ninh, an toan cho Didm thi; d& xuét
phuong an béo vé cac phong thi sat nha dan, tudng rio. .

- Lanh dao Piém thi thng nhét phuong an bao vé ky thi, kiém tra céng tac
phdi hop véi UBND phuong (xd), Ban Chi dao thi tot nghiép THPT clia quén
(huyén, thi x&) vé cong tac phuc vu va bao vé ky thi;

2. Hop toan thé cac thanh vién trong Diém thi
a) Thoi gian: 8h00 ngay 08/8/2020.

b) N¢i dung;: |

- Céng bé cac Quyét dinh thanh 1ap Diém thi;

- Truéng Piém thi bdo céo cong tac chuin bj vé CSVC phuc vu ky thi,
phuong 4n bao vé Diém thi va phan cdng cu thé cho céc luc luong bao vé, an ninh,
phuc vy;

- Trudng Diém thi t chirc hoc tap Quy ché thi cho tat c4 cac thanh vién cua
Diém thi, nhin manh Chuong V (Coi thi), phé bién k§ Didu 22 (Quy trinh tb chirc



coi thi va trach nhiém thuc hién), Diéu 53 (X1 ly c4c c4 nhan tham gia td chirc thi va
c4 nhén lién quan vi pham Quy ché thi), Pidu 14 (Trach nhiém cua thi sinh), Piéu 54
(XU ly thi sinh vi pham Quy ché thi); Phb bién ky vin ban huéng din vé coi thi tét
nghiép THPT nim 2020 d lam 16 nhiém wu, quyén han cia timg thanh vién Piém
thi cling nhu cac céng viée cua Diém thi; phd blen nhimg diém méi trong Quy ché
thi. Truéng Piém thi chiu trach nhiém vé viéc tit ca céc thanh vién trong Piém thi
déu duoc hoc tap va ndm vimg Quy ché thi, nghiép vu coi thi;

- Quy dinh vé ghi s6 béo danh (SBD) trén Phiéu TLTN: SBD ghi trén Thé du
thi, Phiéu thu bai thi, danh sach thi sinh trong phong thi gdm c6 8 chit s6 (vi du:
01034567), trong do hai chit s6 dau (01) 1a ma Hoi dong thi cia S& GDPT Ha Nai,
sau chir s6 tiép theo (034567) 1a s6 bao danh cta thi sinh; s6 béo danh ghi trén to
glay thi va trén Phiéu TLTN chi ghi 6 chif s cudi ctia phan SBD (vi du trén thi sinh
ghi 034567). CBCT c6 trach nhiém phd bién va kiém tra viéc ghi SBD trén to gidy
thi va trén Phiéu TLTN cua thi sinh.

- Truéng Diém thi néu cac yéu cau ky thi:

+ Céc thanh vién trong Piém thi néu c6 cha, me, vo, chéng, con, anh, chi, em
rudt; cha, me, anh, chi, em rudt cia vg hoac chc“mg; nguoi gidm hd hoac 4o dau thi
sinh tham du ky thi tét nghiép THPT tai Piém thi phai tu gidc bao cdo va khong
duoc lam thi;

+ Khi lam nhiém vu coi thi, cac thanh vién trong Piém thi phai deo phu hiéu,
tAt ca thanh vién ctia Piém thi (k& ca nhimg ngudi lam cdng tac phuc vu) tuyét dbi
khong duoc mang theo va st dung phuong tién thu, phéat thong tin ca nhan trong
khu vuc thi khi cdc budi thi dang dién ra. Trudc gio lam viéc ctiia mbi budi thi
Truéng Diém thi yéu ciu céc thanh vién ciia Diém thi ndp phuong tién thu, phat
théng tin c4 nhan tai phong lam viéc chung cua Piém thi;

+ Trudng hop CBCT, nhéan vién phuc vu dugc phan cong lam nhiém vu tai
Piém thi ¢ ly do dic biét phéi nghi lam c6ng tic coi thi, Phé Truéng Piém phu
trach CSVC (déi v6i nhén vién phuc vu, bao vé), Truéng Phong GDDT (dél vai
CBCT truomg THCS), Hiéu trudng truong THPT (dm v6i CBCT truong phd thong)
ctr nguoi khac thay thé kém theo Glay gidi thiéu cua don vi; truong hop nha trudng
khong cir nguoi thay thé Trudng Piém thi phai bdo cdo vé& Ban Coi thi cia S&
GDPDT theo s6 mdy 02438.253.743. Chiéu ngay 08/8/2020 Trudng Diém thi phai td
chirc hoc tap Quy ché thi cho nhimg CBCT mdi dugc bd sung coi thi. Truong hop
Trudng Piém thi, Phé Truéng Piém thi, Thur ky Dlem thi vi Iy do déc biét khong
thé lam nhiém vy; 1anh dao Piém thi phai béo céo, dé xuét nhan su thay thé (bang
van ban) va cir can bd dén S& GDPT nhan quyét dinh thay thé.

- Trudng }:)1em thi t6 chirc diing ky méu chir ky; photocopy thém 02 bd mau
chr ky, duoc dé trong 03 tii duoc niém phong, bén ngoai moi ti ghi rd bin
goc/ban photocopy.

c) Kiém tra CSVC va céc phuong 4n dam bao cho Diém thi:

- Trudng Piém thi t§ chire cho cén bd 1am cong téc coi thi tai Piém thi kiém
tra toan bd CSVC phuc vu cho Piém thi gom: -



+ Kiém tra cic phong lam viéc ctia Piém thi; tién hanh khéa va niém phong
céc phong khéng phuc vu cdng tic coi thi; niém phong céc thiét bi sao in, hé thong
thong tin lién lac va cac phong may tinh c6 két ndi internet khéng phuc vu thi. Dau
niém phong str dung déu ctia nha truong noi dat Piém thi.

+ Cung v6i cén b an ninh kiém tra céc phong va ti bao quan de thi, bai thi;
dién thoai c6 dinh dung dé truc thi phai c6 loa ngodi, may tinh két néi internet dé
bao cao nhanh vé Ban Coi thi sau timg budi thi; nhan ban giao tinh trang hoat dong
ctia camera lip djt trong phong bao quan dé thi, bai thi.

i Kiém tra viéc chudn bj vén phong phim, céc hé so phuc vu Piém thi: gidy
thi, gidy nhéap, t4i dung Phiéu TLTN (da dugc niém phong, dong gdi téi timg phong
thi cho timg budi thi va c6 tii dung Phiéu TLTN du phong cho timg budi thi), thi
dung bai thi, ti dung dé thi thira, t0i dung Phiéu TLTN thira, phi hiéu, bit bi, phin
viét, kéo, bang keo trong subt to ban, gidy niém phong...; ; Viéc chuén bi c4c tai liéu
__phuc vu Piém thi nhu: _Thé du thi cta thi sinh, danh sach cap Thé du thi, danh sach
anh cua thi sinh trong phong thi, danh séch thi sinh trong phong thi, Phiéu thu bai
thi; cac bang biéu, théng béo cho thi sinh va CBCT... Chu ¥ y: Chit in trén gidy nhap
06 03 loai (chit mau d6 danh cho mén thi V4t 1i va Lich sir; chit mau xanh danh cho
mén thi Héa hoc va Dia li trong bai thi t6 hop; chit mau den danh cho cic bai
thi/mon thi con lai);

+ Tudng rao (ca bén trong va bén ngoai), cong truong thi phai dam bao an
toan cho ky thi. Quan tim dic biét dén cac phong thi gan nha dén, gan duong giao

théng, cac phong thi nay phai c6 cura s6 chéc chén va dong khi thi sinh dang thi
dam bao khéng dé dé thi lot ra ngoai;

+ Kiém tra phong thi dam bao cac yéu cdu theo quy dinh;
+ Sau khi kiém tra, c4c méy photocopy va may tinh két ndi internet phuc vu
bao cédo nhanh phai dugc niém phong;

+ Chuén bj tham cach phat de thi cho bai thi tric nghiém: Téng sb luong
thdm twong tmg véi s6 phong thi; s6 luong hai loai thim (Phu luc I) tuong duong
nhau.

- Sau khi klem tra lai toan b cong tic chudn bi va céc didu kién phuc vu cho
ky thi, néu chua ddy da phéi cé bién phép khic phuc kip thoi;

- B4o c4o nhanh vé kiém tra dleu kién 6 chtrc thi: chdm nhat 11h00 ngay
08/8/2020 Truéng Diém thi bdo c4o vé Ban Coi thi, khang dinh Piém thi du diéu
kién v& CSVC dé tb chirc thi an toan, dting quy ché (qua phan mém bio cdo nhanh);

- Yéu céu truong dat dia Piém thi phéi ngung moi hoat dong trong 03 ngay
tir ngay 08/8/2020 dén hét ngay 10/8/2020 dé phuc vu cho cong tac coi thi.

3. Tap trung thi sinh, lam thi tuc cho thi sinh du thi
a) Thoi gian: 14h00 ngay 08/8/2020.

b) N6i dung: T4t ca thi sinh vé phong thi (ghi trén DANH SACH CAP THE
DU THI) dé CBCT huéng dn th{ sinh lam thi tuc du thi



- CBCT huéng dan thi sinh xuat trinh Gidy chimg minh nhén dan hodc Gidy
bao du thi dé nhan Thé du thi; yéu ciu thi sinh phéai mang theo Thé du thi trong
nhimg budi thi;

- T6 chirc hoc tap Quy ché thi cho thi sinh: Phd blen Piéu 14 (Trach nhiém
ctia thi sinh), Pidu 54 (Xt ly thi sinh vi pham Quy ché thi); danh sach may tinh
dugc phép mang vao phong thi;

- Phé bién cho thi sinh lich thi, quy dinh v& hiéu lénh tréng; huorng dan vé so
do6  phong thi, Phong ché vao thi va Phong cho thi xong cho thi sinh (nhéc thi sinh ¢6
thé thi & cac phong thi khac nhau ddi véi mbi bai thi, nhéc thi sinh nhé budi thi ciia
bai thi da dang ky); cach ghi s6 béo danh trén glay thi, Phiéu TLTN; kiém tra ma dé
thi ctia tAt ca mén thi trong bai thi td hop phai giong nhau. Péi véi thi sinh bét dau
vao dy thi & mén thi thanh phan thit hai hoic mén thi thanh phan thir ba ciia bai thi to
hop phai c6 mit tai phong thi trudc gior phat dé thi 10 phtt, néu dén truée 15 phat
phai t6i Phong cho vao thi. Thi sinh hoan thanh bai thi ciia minh & mén thi thir nhét
hoic mén thi thir hai trong bai thi tb hop phai Ve Phong cho thi xong, thi sinh phai
doi cho dén khi hét gio 1am bai ciia mén thi cudi cing méi dugc roi khéi Piém thi.
Khi di chuyén dén phong chd, thi sinh tuyét déi khong duoc 1am anh huéng dén an
ninh trét tu cac phong thi khac va khu vuc thi, khéng duoc sir dung dién thoai di
dong hoic bat cir thiét bi lién lac nao khéc. Huéng dan thi sinh thuc hién ding quy
dinh tai phong cho (Phu luc II). Doi véi thi sinh thi 2 mén thi thinh phan khong lién
tiép: Ngay sau khi hét gi0 1am bai cua mén thi thanh phan thr nhét, thi sinh phai
dung but, nop dé thi, glay nhap cho CBCT. Thi sinh phai ngdi nguyén v1 tri, gifr trat
tu, Gp Phiéu TLTN Xuéng mét ban va bao quan Phiéu TLTN trong sudt thoi gian
chd thi mén thanh phén tiép theo.

- Truong hop thi sinh trong phong thi c6 yéu cdu sira chita cac sai sét trong
cac nQ1 dung sau: Ho, dém, tén, ngay, thang, nim sinh, d01 tugng wu tién, khu vuc
uu tién; CBCT hudng dén cho thi sinh khai phiéu yéu cau stra chita sai sot; lap
Bang téng hop thi sinh yéu cdu stra chita sai sot trong Phleu ding ky du thi (miu
dinh kem) ndp cho Truong Piém thi. Phiéu khai yéu cu sia chita sai sét cia thi
sinh va Bang téng hop thi sinh yéu cu sira chita sai st trong Phiéu ding ky du thi,
dong gbi riéng c6 makét va ndp vé S& GDPT ciing hd so thi cta Diém thi.

- Béo céo nhanh vé cong tic lam thu tuc du thi, dé nghi dinh chinh sai sét:
cham nhat 17h00 ngay 08/8/2020, Truéng Piém thi béo cdo vé& Ban Coi thi (qua
phan mém béo céo nhanh)

+ Téng sb thi sinh khong dén 1am thi tuc du thi;
¥ Nhap théng tin thi sinh dé nghi dinh chinh sai sét: nhép sb béo danh, ndi

dung yéu cau sua chita sai sot.
III. GIAO NHAN PE THI
1. Thoi gian, dia diém nhén dé thi
Ngay 08/8/2020 S& GDDT t6 chirc giao dé thi téi cdc Didm thi.
2. Mt s6 yéu cau khi giao nhan dé thi



Khi nhan dé thi Truéng Piém thi phai kiém tra d& khéng dinh niém phong
ctia bi dyng d thi con nguyén ven; sb luorng tai dé thi ghi trén nhan khop VOi 80

phong thi theo timg mén cua Piém thi (tat ca cac tai d& thi c6 24 de) mbi bai o

thi/mén thi c6 01 bi dé thi du phong; néu thidu phai béo céo ngay Ban Coi thi dé bd
sung kip thoi; ky bién ban giao nhan véi Ban véan chuyén va ban giao dé thi.

Pé thi phai bao quan trong ti sat riéng biét c6 khoa (khong dung chung véi
tu dung bai thi); ké tir lic nhan dé thi, ta dung @ thi phai dugc niém phong va phai
t6 chirc bao vé dé thi theo ding quy dinh (nhan niém phong tu dung dé thi phai c6
du chit ky cia Truong Diém thi, thanh tra va cong an); chia khoéa ti do Truéng
Diém thi gift, cong an truc bao vé lién tuc 24 glor/ngay, mbi 14n mo niém phong tu
dung d@ thi phai c6 chimg kién ciia nhitng ngudi ky nhin niém phong; dong thoi
1ap bién ban ghi 16 thoi gian md, 1y do md, tinh trang niém phong, bién ban phai c6
du ho tén, chit ky cta nhimg ngudi niém phong.

B. TIEN HANH COI THI
I. LICH THI, THOI GIAN BIEU TUNG BUOI THI

1. Lich thi
Bai thi/Mon thi Thoi | Giophat | Gid bt
Ngay Budi | thanh phan cda bai | gian lam | d& thi cho | diulaim
thi t6 hop bai thi sinh bai
SANG 08 git 00: Hop c4n bd 1am cong tac coi thi tai Diém thi
08/8/2020 . 14 gi&r 00: Thi sinh dén phong thi lam thi tuc dy thi, dinh
CHIEU | chinh sai sét (néu c6) va nghe phé bién Quy ché thi, Lich thi
SANG Ngit vin 120 phut | 07 gior 30 | 07 givr 35
09/8/2020 | gy To4n 90 phit | 14 gir 20 | 14 giér 30
Vatli | 50phut | 07 gio30 | 07 gid 35
Baithi | Héahoc |50 phut | 08 gio'30 | 08 gio 35
KHTN
Sinh hoc | 50 phut | 09 gie 30 | 09 gior 35
SANG Lichsit | 50 phit | 07 gior30 | 07 gior 35
... | Diali |50phat | 08gio30 |08 giv 35
10/8/2020 L
KHXH | Gidoduc | o oo | 09 gixr30 | 09 givr 35
: cong dan
CHIEU Ngoaingt | 60 phit | 14 gio 20 | 14 gio 30
11/8/2020 | SANG Du phong

2. Thoi gian biéu tirng budi thi




Tuy theo tinh hinh thuc té cia Diém thi, Truong Piém thi quyét dinh thoi
diém tép trung cac nguoi lam nhiém vu tai Diém thi dé c6 du thoi gian trién khai
céc cong viéc nhur: diém danh, thu céc thiét bi thu phat thong tin ca nhan (méu co),
nhic nhé (rit kinh nghiém) vé thuc hién Quy ché thl/nghlep vu coi thi, t§ chirc cho
CBCT, cén b gidm sat phong thi bit thim phan céng nhiém vu... va thuc hién céc
cong viéc theo lich sau:

1. Bai thi Ngir vin (sang 09/8)

Thoi gian Nhiém vu
- Nhan glay thi, gidy nhap va tdi tai liéu coa phong thi;
6h45-7h00 | - Danh s6 béo danh trong phong thi;
- Goi thi sinh vao phong thi; déi chiéu, kiém tra anh, thé du thi.
- CBCT thir nhét di nhan dé thi va béc tham thir tu phat dé thi tai
phdng hop ctia tai Piém thi;
7h00-7h15 | - CBCT thir hai ky tén vao 6 danh cho CBCT trén gidy thi, gidy nhép;
Phat gidy thi, gidy nhap va huéng dan thi sinh dién vao céc muc trén
gidy thi, gidy nhap.
- Cho thi sinh trong phong thi chimg kién tinh trang niém phong cuia tdi
7h25-7h30 | dung dé thi, su phtt hgp mén thi véi lich thi va 14p bién ban xac nhén c6
chir ky ciia 2 thi sinh.
Th30-7h35 | Boc tui dung dé thi va phat dé thi cho thi sinh;
| - Yéu céu thi sinh kiém tra tinh trang dé thi.
7h35 Bit dau tinh gio lam bai.
Th50 Nop dé thi thira d& dugc niém phong cho ngudi duge Trudng Piém thi
phén céng.
9h20 Nhdc thi sinh con 15 phut lam bai.
OR35S - Hét gio Iam bai. CBCT thu bai thi cua thi sinh; yéu cu thi sinh ky vao

Phiéu thu bai thi (ghi 13 56 ty gidy thi).

2. Bai thi mén Toan (chiu 09/8)

Thot gian

Nhiém vu

13h45-14h00

- Nhén phiéu tra 10 tric nghiém (TLTN), gidy nhép va tai tai liéu cua
phong thi;

- D4nh s6 béo danh trong phong thi;

- Goi thi sinh vao phong thi; dbi chiéu, kiém tra anh, thé du thi.

14h00-14h15

- CBCT thir nhét di nhan @& thi va béc tham thu tu phat dé thi tai
phong hop cta Piém thi;

- CBCT tht hai ky tén vao 6 danh cho CBCT trén phleu TLTN va
gidy nhap; Phat phleu TLTN, glay nhdp va huéng dan thi sinh dién
vao cac muc trén phiéu TLTN, giay nhap

- Cho thi sinh trong phong thi chimg kién tinh trang niém phong cua tii

14h15-14h20 | dung dé thi, sy phit hop mén thi véi lich thi va lap bién ban xé4c nhén c6
chit ky cia 2 thi sinh.
14h20-14R30 | - Boc tui dung dé thi va phat d€ thi cho thi sinh theo so dd thw tr phét

dé thi tric nghiém; |
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- Yéu cau thi sinh kiém tra tinh trang dé thi va ghi ma dé thi vao

phleu TLTN.
14h30 | Bat dautinh gio lambai. »
Nop @ thi thira d3 duoc niém phong cho nguoi duoc Truong Dlem
14h45
thi phan cong.
15h45 Nhic thi sinh con 15 phit 1am bai.
16h00 - Hét gio 1am bai thi. CBCT thu Phidu TLTN cua thi sinh; yéu cau thi

sinh ky véo 02 Phiéu thu bai thi (ghi 16 ma & thi).

3. Bai thi T4 hop (sang 10/8)

Thoi gian Nhi€ém vu
- Nhén phiéu tra 11 tric nghiém (TLTN), gidy nhép va tui tai liéu cia
phong thi;

SRES-T000 |2 st ok ok il trong phong thi;
- Goi thi sinh vao phong thi; d5i chiéu, kiém tra anh, thé du thi
- CBCT thit nhét di nhan dé thi va béc tham thu ty phét d2 thi tai phong
hop ctia tai Piém thi;

7h00-7h15 |- CBCT thit hai ky tén vao 6 danh cho CBCT trén phiéu TLTN va gidy
nhap; Phat phleu TLTN, glay nhap va huéng dan thi sinh dién vao cac
muc trén phiéu TLTN, gidy nhép.

- Cho thi sinh trong phong thi chimg kién tinh trang niém phong cta tai
7h25-7h30 | dung dé thi, su phi hop mon thi véi lich thi va 1ap bién ban xac nhan c6
chit ky ctia 2 thi sinh; Cét bi dung dé thi ctia bai thi tb hop.

- Boc thi dung dé thi mon Vat li-KHTN/Lich sit-KHXH va pht dé thi
Th30-7h35 cho thi sinh theo so d6 thir tur phat dé thi tric nghiém;
- Yéu cAu thi sinh kiém tra tinh trang d& thi va ghi mi dé thi vao phiéu
TLTN.
7h35 Bit d4u tinh gid 1am bai mén Vit li/Lich si.
Nop dé thi thira mén V4t 1i/Lich s& di dwoc niém phong cho nguoi
7h50
duge Trudng Piém thi phan cong.
8h10 Nhic thi sinh con 15 phiit Jam bai mén Vit li/Lich sit.
- Hét gior 1am bai thi mén VAt 1i/Lich si;
- CBCT thu dé thi mén V4t li/Lich sk, gidy nhép cia thi sinh;
- Goi thi sinh dang ch& vao du thi mén thi Héa hee/Dia li vao phong
8h25 thi; d6i chiéu, kiém tra anh, thé dy thi;
- Cho thi sinh trong phong thi ching kién tinh trang niém phong cia tai
dung dé thi Héa hoc/Bia li, s phtt hop mén thi véi lich thi va 1ap bién
ban xéc nhan c6 chit ky cua 2 thi sinh.
- Béc tti dung dé thi mén Héa hoc/Dia li va phat dé thi cho thi sinh
8h30-8h35 theo so do thir ti phat dé thi tric nghiém;
- Yéu cau thi sinh kiém tra tinh trang d& thi va su phit hop clia ma dé thi
d& nhan duoc.
8h35 Bit d4u tinh gid 1am bai m6n Héa hoc/Dia li.
8h50 Nop dé thi thira mén Héa hoc/Dia li d3 duoc niém phong cho nguoi
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Thai gian Nhiém vu
dugc Trudng Diém thi phan cong.
%h10 Nhic thi sinh con 15 phit 1am bai mén Héa hoc/Pia .
- Hét gios 1am bai thi moén Hoa hoc/Dia Ii;
- CBCT thu d& thi mén Héa hoc/Dia li gidy nhép cua thi sinh;
- Goi thi sinh dang chd vao du thi mén thi Sinh hoc/Giio duc cong
9h25 dén vao phong thi; dbi chiéu, kiém tra anh, thé du thi;
- Cho thi sinh trong phong thi chimg kién tinh trang niém phong cua tii
dung d thi mén Sinh hoc/Gido duc cong dan, sy phit hop mén thi véi
lich thi va 14p bién ban xé4c nhan cé chit ky cua 2 thi sinh.
- Béc i dung @ thi mén Sinh hoc/Giio duc cdng din va phat dé thi
9h30-9h35 cho thi sinh theo so dd thir tu phat dé thi tric nghiém;
- Yéu céu thi sinh kiém tra tinh trang d& thi va sy pht hop ciia ma dé thi
da nhén dugc.
9h35 Bat dau tinh gi& [am bai mén Sinh hoc/Gido duc cong dén.
N¢p dé thi thira mén Sinh hoc/Gido duc cong din di dugc niém phong
9h50
cho nguoi duge Trudng Diém thi phin céng.
10h10 Nhac thi sinh con 15 phit lam bai mon Sinh hoc/Gido duc cong dén.
10h25 - Hét gio 1am bai thi. CBCT thu Phiéu TLTN cuia thi sinh; yéu cu thi
sinh ky vao 02 Phiéu thu bai thi (ghi r6 ma dé thi). |
4. Bai thi mén Ngoai ngir (chiéu 10/8)
Thai gian Nhiém vu
- Nhan phiéu tra 10i tric nghiém (TLTN), gidy nhap va tai tai liéu

13h45-14h00

ctia phong thi;
- Dinh s6 bao danh trong phong thi;
- Goi thi sinh vao phong thi; dbi chiéu, kiém tra anh, thé du thi

14h00-14h15

- CBCT tht nhét di nhan dé thi va bdc tham thir tu phat dé thi tai

phong hop ctia Piém thi;
- CBCT thir hai ky tén vao 6 danh cho CBCT trén phleu TLTN va

gidy nhap; Phét phleu TLTN, glay nhép va huéng dan thi sinh dién
vao cdc muc trén phiéu TLTN, giady nhap

- Cho thi sinh trong phong thi chimg kién tinh trang niém phong cta

14h15-14h20 | ti dung d@ thi, su phu hop mén thi véi lich thi va 1ap bién ban xac
nhén cé chit ky cua 2 thi sinh.
- Béc tii dyng dé thi va phat dé thi cho thi sinh theo so dd thar tu
hat dé thi trac nghiém;
Ae-Lahi PYeu cau thi sn%h kiém tra tinh trang dé thi va ghi ma & thi vao
phleu TLTN.
14h30 Bit dau tinh gio lam bai.
Nop dé thi thira dd duoc niém phong cho ngudi duge Trudng Diém
14h45
thi phén cong,
15h15 Nhic thi sinh con 15 phut lam bai.
15h30 - Hét gio 1am bai thi. CBCT thu Phiéu TLTN cua thi sinh; yéu cau

thi sinh ky vao 02 Phiéu thu bai thi (ghi r6 ma dé thi).
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II. NGHIEP VU COI THI
1. Truée gio thi

- Céc phuong tién thu, phat théng tin c4 nhan (neu co) cua tat ca nhu'ng ngu01
lam nhiém vu tai Diém thi phai dugc luu gift tai phong truc ciia Piém thi;

- Truéng Diém thi quy dinh mt s cach dénh sé béo danh trong phong thi cho
timg budi thi tai Diém thi. Truéc mbi budi thi, mdt dai dién CBCT thuc hién viéc
bat tham cach danh sb bao danh chung cho tét ca céc phong thi ctia Diém thi, bao
dam khong tring vé6i cach danh sb bao danh cia céc budi thi trude;

- Truéng Diém thi td chirc cho cén bd gidm sat phong thi va CBCT tryc tiép
bat tham phén c6ng nhiém vu coi thi, béo dam nguyén tac mot CBCT khéng coi thi
qua mot 1an tai mot phong thi trong ky thi, mbi phong thi bao d¢am b6 tri hai CBCT
& hai truong phd thng khac nhau; viéc quy dinh CBCT thu nhét, CBCT thi hai do
Trudng Diém thi quyét dinh. Cén bd giam sat phong thi 1a gido vién truong THPT,
trong trucmg hop déc biét Trudng Diém thi c6 thé didu doéng can bo giam sat lam
cong tac coi thi. Viéc lua chon cdn bd phong chd trong timg budi thi do Trudng
Diém thi quyét dinh; mdi phong chd bd tri 01 CBCT hogc can bd giam sat dé quan
ly thi sinh trong phong chd;

- Giao cho CBCT thir hai tai liéu phong thi, viin phong phim, tai dung Phiéu
TLTN; khi giao nhan t0i dung Phiéu TLTN phai 1ap bién ban ghi 15 s6 lugng Phiéu
TLTN va tinh trang niém phong cta tdi dung Phiéu TLTN. Hai CBCT cung 1én
phong thi 1am nhiém vu cho thi sinh vao phong thi; khi c6 hiéu 1énh CBCT thir nhét
quay tr& lai phong 1am viéc ctia Piém thi dé nhan tai dé thi.

2. M& tii dé thi cho tirng budi thi va giao tii d& thi cho CBCT

- Trudc khi giao tdi dé thi cho CBCT, Thu ky Diém thi ghi tén Diém thi va
ma s6 phong thi 1én “Tui dé thi”;

- Trudng Piém thi t§ chic giao tii dé thi cho CBCT tht nhét va yéu cu
CBCT kiém tra niém phong thi dé thi, kiém tra tén bai thi ghi trén tii dé thi dung
v6i bai thi theo lich thi; ky vao bién ban giao nhén dé thi. Pdi véi bai thi tric
nghiém, khi nhan tii ¢ thi CBCT bét tham cach phat dé thi.

- Truong hop thiéu dé thi: ding thi dé du phong; néu van con thidy, Trudng
Blem thi 18p bién ban (cé x4c nhin cua thanh tra va cdn bd gidm sit phong thi) va
t6 chirc in sao; chi dugc sao in thém vira da sb d& thiéu, khi sao in phai bao mét
theo quy dinh; c6 Phé Truéng Piém thi, c4n bd gidm sat phong thi, thanh tra va an
ninh gidm sat. Ngay sau khi sao in, c4c thiét bi sao in phai dugc niém phong.

3. Trach nhiém ciia CBCT va cac thanh vién trong qua trinh coi thi
3.1. Can b9 coi thi

a) Phai c6 mit ding gio tai Diém thi dé 1am nhiém vu; trong khi thuc hién
nhiém vu coi thi, khéng duoc mang cac thiét bi thu phat thoéng tin; khéng dugc lam
viéc riéng, khong duoc hiit thube, khong duoc st dung dd ubng c6 con;

b) Khi c6 hiéu 1énh, CBCT thir nhét goi tén thi sinh vao phong thi, CBCT thu
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hai dung Thé dy thi va Danh séch anh cua thi sinh dé ddi chiéu, nhén dién thi sinh;
huéng dan thi sinh ng01 dung chd 'quy dinh va kiém tra cdc vat dung thi sinh mang
vao phong thi, tuyét déi khong de thi sinh mang vao phong thi c4c tai liéu va vat
dung bi cdm theo quy dinh tai Diéu 14 Quy ché thi;

c) Khi co6 hiéu lénh, CBCT thtr nhat di nhan dé thi, CBCT thi hai nhic nhé
thi sinh nhiing diéu can thiét vé ky Iuét phong thi; ghi r6 ho tén va ky tén vao céc to
gidy thi (ky vao 6 danh cho CBCT, khong dwgc ky vao 6 danh cho can b chim
thi), glay nhap i dé phat cho thi sinh (khong ky thira); hudéng dan va kiém tra thi
sinh gdp gidy thi ding quy cach, ghi s6 bao danh va dién du thong tin thi sinh vao
cac muc can thiét cua gidy thi trude khi lam bai;

d) Khi c6 hi¢u 1énh, CBCT th& nhét gio cao ti dé thi dé thi sinh thiy 15 ca
mat trudc va mat sau con nguyén nhan niém phong, yéu cau hai thi sinh ching kién
vaky vao blen ban x4c nhan bi dé thi con nguyén nhén niém phong, mé bi dung dé
thi, kiém tra 5O lugng dé thi (néu thira, thiéu hoac 14n d thi khac, can bao ngay cho
Truong Piém thi xt 1y), kiém tra thir tu ting dén ctia ma dé thi; phét d thi cho timg

thi sinh;

Can dac biét luu ¥ v6i dé thi cia bai thi td hop: Trong tii dung d& thi cia mdi
bai thi t hop cb chira bi dung d& thi cua timg mon thi thanh phan tuong Ung.
CBCT chi dugc cit bi dé thi va phat d& thi ctia mén thi thanh phén cho thi sinh
diing thoi diém ghi trén Lich thi.

Ngay sau khi phat dé cho thi sinh, CBCT yéu cau thi sinh kiém tra tinh trang
dé thi: néu thiy dé thi bi thleu trang hodc rach, nhoe, mo, phai lap tic bdo cho
CBCT dé kip thoi xir ly; néu khong phét hién hodic dé qué sau khi phat d& 10 phut
d6i voi bai thi Toén, Ngoai ngir, 05 phut dbi voi bai thi Ngif van va cac mon thi
thanh phan cua bai thi to hop méi béo céo thi thi sinh phéi tu chiu trach nhiém. Tét
ca nhimg trudng hop phat sinh vé dé thi, CBCT phai béo cdo cho Truong Diém thi
dé bdo cdo Trudong Ban Coi thi ngay sau khi phét hién (qua can bd giam sat thi);

d) Khi thi sinh bat dau lam bai, CBCT thir nhit déi chiéu anh trong Thé du
thi va Danh sach anh ctia thi sinh v¢i thi sinh dé nhén dién thi sinh, ghi r6 ho tén va
ky vao cac to glay thi, gidy nhap cua thi sinh (ky vao 6 danh cho CBCT, khéng
dugc ky vao 6 danh cho cian bd cham thi); CBCT thir hai bao quat chung; trong
gio lam bai, mot CBCT bao quat tir dau _phong dén cubi phong, CBCT con lai bao
quat tir cudi phong dén déu phong cho dén hét gid thi; CBCT khéng duoc ding gan
thi sinh, gitip d& thi sinh 1am bai thi dudi bat ky hinh thirc nao; chi duoc tra 1oi cong
khai tai phong thi céc cau héi cia thi sinh trong pham vi quy dinh;

e) Viéc CBCT ky va ghi ho tén vao céc to gidy thi, gidy nhdp phat b sung
cho thi sinh dugc thuc hién theo quy trinh quy dinh tai diém c va diém & khoan nay.

g) CBCT phéi bao vé d2 thi trong gid thi, khéng dé lot dé thi ra ngoai phong
thi. Chém nhét 15 phut sau khi tinh gio lam bai phut (d6i véi bai thi doc lap va ddi
véi mbi moén thanh phan trong bai thi t8 hop), CBCT ndp céc dé thi thira, dé thi da
su dung, gidy nhép cia mon thi thanh phén ‘ngay trude do6 da thu cta thi sinh da
dugc niém phong cho ngudi dugc Trudng Piém thi phén cong.
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h) Chi cho thi sinh ra khéi phong thi sém nhét sau 2/3 (hai phan ba) thoi gian
Jam bai (dbi v6i bai thi tur luéin) sau khi thi sinh d& np bai lam, dé thi va gidy nhap.
: ,,Dm v6i bai thi/mén 1:h11rac nghiém, thi sinh khong dugc ra khdi phong thi trong
subt thoi gian 1am bai. Néu thi sinh nhit thiét phai tam thoi ra khoi phong thi thi
CBCT phai bdo cho can b gidm sét phong thi dé phdi hop thuc hién theo quy dinh;

i) Néu trong phong th1 c6 thi sinh vi pham ky luat, CBCT phai lap bién ban
xur ly theo ding quy dinh. Néu c6 tinh hubng bat thudng xay ra, phai bao cdo ngay
cho Trudng Piém thi.

k) Trude khi hét gio lam bai 15 phut (d6i voi bai thi ddc lap va d6i véi mdi
mén thi thanh phan cta bai thi tb hop), CBCT thong béo thdi gian con lai cho thi
sinh biét.

I) Khi ¢6 hiéu 1énh hét gio 1am bai, CBCT thir nhét phéi yéu cdu thi sinh
ngimg lam bai ngay va tién hanh thu bai, k& ca bai thi cta thi sinh di bi 1ap bién
ban; CBCT thtt hai duy tri trdt tw va ky ludt phong thi; CBCT thir nhit vira goi tén
timg thi sinh 1én ndp bai thi vira nhén bai thi cua thi sinh; khi nhén bai thi, phai dém
i s6 to gidy thi cia timg bai, yéu cdu thi sinh tu ghi ding sb to gidy thi d& ndp va
ky tén vao 02 (hai) Phiéu thu bai thi; chi khi thu xong toan b bai thi, phiéu TLTN
cua ca phong thi méi cho phép céc thi sinh roi phong thi;

m) Cac CBCT kiém tra, xép bai thi cua timg thi sinh theo tht tu tang dan cua
s0 bdo danh trong phong thi va cho vao tdi dung bai thi; CBCT thir nhét truc tiép
mang tii dung bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xir ly ky luat va tang
vat kem theo (néu c6) cing CBCT thir hai dén ban giao cho thu ky Dlem thi ngay
sau mdi budi thi; khi ban giao phai kiém dém cong khai va dbi chiéu sb bai, sd to
cua timg bai thi, Phiéu thu bai thi va c4c bién ban xir Iy ky luat cung tang vat kém
theo (néu co);

n) Sau khi duoc kiém dém xong, bai thi va 01 (mdt) Phiéu thu bai thi cia mdi
phong thi dugc dua vao tai dung bai thi clia phong thi d6; dwoc thu ky Diém thi
cung hai CBCT niém phong tai chd; nhan niém phong dugc dan vao chinh giita tét
ca cdc mép dan cia thi dung bai thi, Truéng Diém thi va thu ky truc tiép kiém dém
ky va ghl 16 ho tén trén nhén niém phong, hai CBCT ky giap lai giira nhan niém
phong va tai dung bai thi r6i dong d4u gidp lai nhan niém phong; sau do, dung bang
keo trong sudt dan vong quanh doc theo chidu dai mép dan cua tii dung bai thi va
pht 1én nhén niém phong; Thu ky Piém thi va hai CBCT ghi 18 ho tén va ky vao
bién ban ban giao; Phiéu thu bai thi con lai ctia phong thi duge dé bén ngoai, ndp
cting véi tai bai thi va hd so coi thi dugc niém phong.

0) Khi cot thi céc bai thi trdc nghiém, ngoai trach nhiém duoc quy dinh tai
cac diém trong khoan nay, CBCT phai luu y thuc hién cac cong viéc sau:

- Nhan Phiéu TLTN, ky tén véo Phiéu TLTN;

- Phét Phiéu TLTN va huéng dan thi sinh dién du théng tin vao cac muc trén
Phiéu TLTN;

- Phét d@ thi cho thi sinh; mbi thi sinh trong cling phong thi ¢6 mot mé dé thi
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riéng; cac mon thi thanh phan trong mbi bai thi td hop KHTN, KHXH c6 cung mot
m4a d8 thi; khi phat dé thi, yéu ciu thi sinh kiém tra ma d& thi bao dam chinh X4c, aé
d@ thi dudi Phiéu TLTN va khéng dugc xem ndi dung d8 thi; khi thi sinh cubi cung -
d3 nhan duoc dé thi thi cho phép thi sinh 14t dé thi lén va ghi, t6 ma & thi vao
Phiéu TLTN, ghi ma dé thi vao hai Phiéu thu bai thi;

- Dbi véi bai thi t6 hop, thi sinh lam bai thi trén cung mét Phiéu TLTN; d&
thi cdc mén thi thanh phan cia bai thi t6 hop duoc phét 14n luot theo timg mén thi
thanh phan dé thi sinh 1am bai trong thoi glan quy dinh; ngay khi hét gid 1am bai
cua mon thi thanh phan nio thi thu dé thi va glay nhép cua thi sinh thi mén thi do,
ddng thoi phat d& thi ctia mon thi thanh phén ké tiép theo dting lich thi da quy dinh;

- Khéng thu lai dé thi, gidy nhap cta thi sinh thi bai thi doc lap va thi mén thi
thanh phén Sinh hoc, Gi4o duc cong dan cta bai thi tb hop;

- Khéng thu Phiéu TLTN trudc khi hét gi®y 1am bai; khi thu Phiéu TLTN phai
kiém tra viéc ghi va t6 m3 d& thi vao Phiéu TLTN cia thi sinh (m# dé thi da ghi, t6
trén Phiéu TLTN va ghi trén Phiéu thu bai thi phai gidng véi ma dé thi ghi trén to
dé& thi cta thi sinh;

* Mgt s6 diem can lwu y ddi véi bai thi t§ hop

- Thi sinh 1am bai cdc mén thi thanh phén ctia bai thi t hop theo Lich thi trén
cting mét phiéu TLTN;

- Trong subt thoi gian thi bai thi t& hop, can bd coi thi phai gidm sat chat ché
khéng dé thi sinh ghi chép cac ndi dung hodc dé lai cac d4u hiéu lién quan dén bai
thi, dé thi ra cac gidy to, tai liéu, vét dung,... nao khac ngoai bai thi, giay nhap (co
chit ky ctia CBCT); phai kip thoi thu giif cac gidy to, tai lidu, vat dung,... nay néu
phat hién vi pham),

- Trong khoang thoi gian nghi chd va lam thi tyc thi gilta 2 mén thi thanh
phan cua bai thi t6 hop (10 phut), thi sinh da thi mén thanh phén trude d6 néu co
nhu cau dgc biét va hop ly thi dugc CBCT xem xét cho phép ra ngoai phong thi; thi
sinh phai dét Phiéu TLTN sao cho phan t6 cau tra 10i up xuong mat ban tai vi tri
ngdi cua thi sinh, chiu su quan ly va phai tuan thu huong din cua can b giam sat
khi & ngoai phong thi. CBCT va cén bo giam st can phéi hop chit ché dé cho thi
sinh ¢6 nhu cdu Ian luot ra ngoai phong thi, tuyét d6i khéng 1am anh huéng dén trat
tu phong thi, trudng thi;

- £)01 v6i thi sinh chi thi mén thanh phén thir nht va mén thanh phén thir ba
(mén cudi cung) cua bai thi t6 hop: Ngay sau khi hét g10 lam bai clia mén thi thanh
phén thir nhat, thi sinh pha1 dimg but, np dé thi, gidy nhap cho CBCT. Thi sinh
phai ngdi nguyén vi tri, gilr trét tu, dat Phiéu TLTN sao cho phan t6 cau tra 101 up
xuong mat ban tai vi tri ngoi cua thi sinh va bao quén Phiéu TLTN trong sudt thoi

gian chd thi mén thanh phan tiép theo;
- Thu Phiéu TLTN (bai lam) ctia thi sinh:

+ Trudc gio thu bai thi 05 phat, CBCT yeu cau thi sinh kiém tra lai ma d& thi,
s6 béo danh, céc thong tin ca nhan khéc trén gidy thi/Phiéu TLTN;
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+ D3i vdi thi sinh du thi mén thi thanh phén thir nhit va/hoic thir hai cda bai
thi t6 hop: Sau khi hét gid Jam bai cua thi sinh trong budi thi (tinh theo moén thi

thanh phan du thi), CBCT thu Phiéu TLTN, thu lai de thi, gidy nhép va yéu cAu thi

sinh roi khoi phong thi, theo hudng dan ciia CBGS vé phong cho. Ngay sau d6, hai
CBCT phai kiém dém di Phiéu TLTN d thu, cho vao tdi phu va cung niém phong
t0i, ky tn trén nhan niém phong va giao CBCT tha nhét bao quan tai phong thi.
Khi két thic budi thi, hai CBCT ciing mé tai phu tai phong 1am viée ctia Piém thi,
g0p chung va kiém dém véi c4c bai thi khéc cia phong thi d& ndp bai thi cho thw ky
Diém thi;

+ Thi sinh phai ndp lai dé thi, glay nhap khi hét thoi gian 1am bai mén thi
thanh phan, khéng phai ndp lai dé thi, gidy nhap d6i véi mén thi Sinh hoc va Gido
duc cong dan cia bai thi té hop (néu du thi); khong phai nop lai dé thi, gidy nhap
d6i vé6i cac bai thi doc 1ap Toan, Ngir van, Ngoai ngfr;

+ Khi thu bai, CBCT trong phong thi xép cac bai thi theo thir tu ting dan cua
s6 bao danh, yéu ciu thi sinh dién théng tin, ky xdc nhén ndp bai thi vao 02 Phiéu
thu bai thi; 01 Phiéu dong cung bai thi trong tui bai thi, 01 Phiéu dé ngoai ndp cung
t0i bai thi cho Truéng Piém thi.

Luu y: Can ctr thuc t€, Hoi dong thi phai chuin bi du cac tai phu, nhan niém
phong, hd dan cho cic Piém thi, phong thi c6 thi sinh chi du thi 01 hodc 02 mén
thanh phan thi nhét, thir hai cta bai thi t§ hop.

- Truong hop Phiéu TLTN bi héong dugc thay thé bang Phiéu TLTN thira
trong phong thi (néu ¢6), néu khong ¢ Phiéu TLTN thira trong phong thi thi dugc
b6 sung Phiéu TLTN trong tui du phong (c6 bién ban ban glao) Phiéu TLTN bi
hong phai dugc gach chéo bing but muc va ban giao cho can b thu bai thi. Cubi
mbi budi thi, Phiéu TLTN thira va héng cia Piém thi duoc nién phong chung theo
timg bubi thi.

Trong qua trinh thuc hién nhiém vy, néu ¢ nhimg su cb bét thudng xay ra,
nhét 13 nhitng 16i do CBCT gay ra, CBCT pha1 binh tinh xem xét dé tim cach xir ly
phu hop, tuyét doi de khong dnh huéng dén thoi gian 1am bai cia thi sinh.
Trong trudng hop can thiét, CBCT phai théng qua cdn bd giam sat d& bao cho
Truéng Diém thi biét va xir Iy.

3.2. Can bg giam sat thi
a) Truéng Diém thi bd tri cén b gidm st phong thi, ddm bdo mdi cn bd
giam sat khong qua 3 phong thi trong ciing mét ddy phong thi.

b) Can b giam sat la: 1a gido vién truorng phé thong. Cén bd giam sat phai ¢
kinh nghiém trong cong tac t6 chirc thi va nim vitng quy ché thi.

c) Céan b giam sat thi co trach nhiém:

- Gidm sét viéc thuc hién nhiém vy ctia CBCT, cac thanh vién khéc tai khu
vuc dugc phan cong;

- Giam sat thi sinh dugc CBCT cho phép ra ngoai phong thi; kip thoi nhic
nhé CBCT, trat ty vién, cong an, nhan vién y té va lap bién ban néu cac déi tuong
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trén vi pham Quy ché thi;

- Kién nghi Trudng Piém thi dinh chi viéc thuc hién nhiém vu hoac thay do1
~ CBCT, trat tur vién, céng an, nhan vién y t& néu c6 vi pham;

- Yéu cau CBCT lap bién bén thi sinh vi pham Quy ché thi (néu c6); phéi
hop vdi cac doan thanh tra thi trong viéc thanh tra, xr Iy vi pham.

3.3. Trat tw vién, cdng an (va kiém soat quin su, néu co)

a) Giir gin trat tu an ninh tai khu vuc dugc phan cong bao vé; khong dugc
sang cac khu vuc khéc;

b) Khong dé bat ky ngudi ndo khéng c6 trach nhiém vao khu vuc minh phu
trach; khong bé vi tri, khong lam viéc riéng trong khi lam nhiém vu, khong duoc
vao phong thi, khong dugc trao doi véi thi sinh;

c) B4o cdo Trudng Diém thi vé céc tinh hubng xay ra trong thoi gian thi dé
kip thoi xur ly;

d) Riéng cong an duoc cir dén hd tro Piém thi con cé nhiém vu 4p tai, bao vé
an toan deé thi va bai thi.

3.4.Nhin vién y té

a) C6 mit thuong xuyén trong subt thoi gian thi tai dia diém do Diém thi quy
dinh dé xur ly cac truong hop thi sinh dau 6m;

b) Khi Truéng Piém thi théng bdo c6 thi sinh dau dm bt thudng trong thoi
gian thi, phai kip thoi di€u tri hodc cho di bénh vién cap ctru trong trudng hop cén
thiét (c6 can bd giam sat phong thi 1am nhiém vu tai Diém thi va céng an di cung);

khéng dugc loi dung kham chita bénh tai chd dé c6 nhimg hanh vi vi pham Quy ché
thi.

c) Nghiém c4m viéc loi dung khéam chita bénh tai chd dé c6 nhitng hanh vi vi
pham Quy ché thi.

3.5. Can bg k¥ thuat

Can bo k¥ thudt chiu trach nhiém dam bao cho cac thiét bi phuc vu Diém thi
hoat déng t6t nhur: May phat dién du phong, may photocopy, may vi tinh (dung dé
b4o cdo nhanh), dién thoai truc thi, dudng truyén dién thoai, duodng truyen internet;
dam bao camera giam sat hoat dong tbt 24 gio/ngay. Trong gio thi, truc dién thoai
cta Piém thi. Khéng bé vi tri, khong 1am viée riéng trong khi 1am nhiém vuy; khong

dugc vao khu vuc phong thi khi chua ¢ ¥ kién cia Truong Piém thi; khong duogc
trao dbi véi thi sinh.

4. X1t ly cac truwong hop dac biét

a) Thi sinh dén chim: Néu thi sinh dén chdm qué 15 phit sau khi ¢6 hiéu
1énh tinh gio lam bai s€ khéng dugc du thi budi thi do.

b) Thi sinh bi om trong khi dang thi: CBCT dé nghi can bo gidm sat thi dua

thi sinh dén phong y t& ctia Piém thi va 1ap bién ban bat thudng, thu dé thi, gidy thi,
gidy nhap cta thi sinh, bdo quéan va ndp cho Truéng Piém thi sau budi thi. Néu
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trong sudt budi thi do thi sinh ém khong lam duoc bai thi va thi sinh tu nguyén
khong ndp bai thi (coi nhu thi sinh dé vang thi), CBCT khong thu bai thi mén d6

cua thi sinh, thi sinh khong ky tén vao Phiéu thu bai thi. s =w I

c) Thi sinh c6 viéc dot xuét dac biét xay ra khong thé tiép tuc thi, CBCT lap
bién ban bt thuong, thu dé thi, gidy thi, gidy nhap cua thi sinh, bdo quan va nop
cho Truéng Piém thi sau budi thi;

d) Thi sinh vi pham quy ché & mirc bi dinh chi thi, CBCT trong phong thi lép
bién ban, thu tang vat (néu c6) va béo cdo Trudéng diém thi quyet dinh hinh thic
dinh chi thi. Thi sinh bi dinh chi thi phai ndp bai thi, dé thi, gidy nhap, tang vit (néu
c6) cho CBCT va ra khéi phong thi ngay sau khi cé quyét dinh. Thi sinh bi dinh chi
thi chi dugc ra khéi khu vuc thi sau khi hét 2 phén 3 thoi gian lam bai thi ty luén va
sau khi két thic gi® 1am bai thi tric nghiém. Bai thi, dé thi, gidy nhép, tang vit (néu
c0) cua thi sinh vi pham dugc niém phong riéng ndp cing bién ban cho Trudng
Diém thi (khéng cho vao Tui dung bai thi). Truong hop tang vt 1a thiét bj c6 thé
thu phét thong tin (vi du nhu dién thoai di dong, thiét bj cong nghé cao. ..), Trudng
Diém thi ¢6 trach nhiém bao quan va bao cdo Truéng Ban Coi thi dé phdi hop vdi
cac co quan chire néng (cong an, thanh tra) c6 bién phap xir ly phi hop, kip thoi.

d) Xur ly cac truong hop khi CBCT mé tai dé thi phat hién nhim d& mén Sap
thi hodic trong tiii dé thi c6 14n dé thi cia mén sép thi: CBCT cho ngay dé thi vao tdi
va bao céo kip thoi vai Trudng : Diém thi (qua c4n bd giam sit thi), Truong Piém thi
1ap bién ban va bdo cdo ngay vé Ban Coi thi xin v kién chi dao. Trong thoi gian do,
cac CBCT cho thi sinh ng6i trat tu tai phong thi, khéng ra khéi phong thi.

5. Két thiic budi thi

a) Truong Piém thi phai bé trf luc lugng céng an, trét tu vién dé én dinh trét
fur an toan trong va ngoai cong truong thi; cho nhéan vién phyc vu thu nhat glay rac
O san, cong tru(mg thi Va yeu cau luc luong cong an, trat tu Vlen truc tai cong
trudng thi giai toa 4ch tic giao théng va khong dé nhan vién tiép thi phat to roi,
quang cao..

b) Sau mdi budi thi, Truéng diém thi 14p bién ban vé tinh trang su
dung phleu TLTN va ghi 1 céc thong tin: Téng sb phibu, sb phleu da st dung,
s6 phiéu thira thu vé, s6 ph1eu héng, s6 phiéu thay thé. Trudng Diém thi phén cong
lanh dao Diém thi thu bai, kidm dém bai thi va ho so day du, ghi bién ban theo quy
dinh, déng go6i niém phong, sau d6 Truéng Piém thi kiém tra lai 13n cubi cung.

c) Sau mdi budi thi, CBCT, c4n b giam s4t thi phai ndp lai phu hiéu cho
Truéng Piém thi.

d) Két thic ky thi, ngay sau khi bai thi duoc chuyén khoi phong Iwu trit bai
thi; can bd k¥ thuat cia Piém thi thao thiét bi luu trit dit lidu (6 ctmg/ thé nho) cia
camera, niém phong thiét bi lwu trir dit liéu duéi su ching kién cia Truéng Piém thi,
Pho Trudng Diém thi, thanh tra va cong an; trén tem niém phong c6 du chit ky cla
tat ca thanh vién ching kién. Thiét bj lwu tri¥ dit liéu ctia camera sau khi niém phong
dugc ban giao cho s¢ GDPT cing véi hd so ctia Diém thi.
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6. G6i bai thi

a) Tuai s6 1: Pung bai thi va 01 Phiéu thu bai thi cua timg phong thi, da dugc
niém phong theo quy dinh.

b) Tui s& 2 Chira cac tai sb 1 theo bai thi (timg mén ngoai ngft cua bai thi
ngoai ngit dugc goi riéng, tat ca cac mon ngoai ngft duge dong goi chung vao thung
dung bai tra 101 trac nghiém).

¢) Tui s6 3: Dung hd so thi, gom

- Céc g6i Phiéu thu bai thi caa mi budi thi (xép theo trat tw ting dan cia ma
sO phong thi);

- 03 g6i dang ky mAu chit ky cia nhimg nguoi tham gia coi thi;

- 01 g6i dung phiéu yéu cau stra chita sai sot;

- 01 gdi cac bién ban x1r ly ky luat cung tang vét (néu co);

- 01 gbi cac loai Bién ban cua diém thi, bdo céo nhanh vé coi thi;

d) Tui sb 4: 01 gbi dung 6 ctmg luu trir dit liéu camera,;

e) Tui s6 5: dung cac tui dé thi chua sir dung, cac 2 thira, dé thi va gidy nhép
cua thi sinh trong mén thi thi nhat va mén thi thi hai cta bai thi t6 hop, tai dung
Phiéu TLTN thura va hong;

f) Niém phong: Bén ngoai tli sb 2, thi s6 3, thi sb 4, tai s6 5 ¢6 chit ky vao
mép gidy niém phong cia 2 dai dién CBCT, 2 Thu ky, Pho Trudng Diém thi va
Trudng Piém thi.

Truéng Diém thi chiju trach nhiém vé& viéc niém phong, déng géi, bao quan
va ban giao truc tiép toan bd bai thi va ho so thi cia Piém thi cho S GDDT.

7. Giao nop bai thi va hd so ciia Piém thi

Ngay sau budi thi cudi cing cua ky thi,qTrué’ng Diém thi truc tiép giao ndp
bai thi va hd so thi cho S& GDDT vé céc dia di€ém sau: ’

- Tai Truong THPT Cd Loa: cac Piém thi trén dia ban céc huyén Mé Linh,
DPong Anh, Soc Son va Gia Lam.

- Tai Truong THPT Nguy?n Du-Thanh Oai: c4c Piém thi trén dia ban céc
huyén Thanh Oai, Ung Hoa, M§ Dirc, Phi Xuyén va Thuong Tin.

- Tai truong THPT Son Tay: cac Piém thi trén dia ban cac huyén Ba Vi, Dan
Phuong, Phuc Tho, Thach Thét va thi xa Son Tay;

- Tai truong Bbi dudng can bd Gido duc Ha Noi: cac Diém thi trén dia ban
cac quén va huyén Thanh Tri, Hoai Puc, Quoc Oai, Chuong MJ.

Cham nhé:[ 18h00 ngay 10/8/2020 céc Diérp thi trén cac huyén, thi xa phai ban
giao bai thi va ho so thi cho So GDDT tai cac diém tiép nhan néu trén; qué thoi gian
quy dinh Truéng Diém thi ndp bai thi va hd so thi vé Trudng Boi dudng cén bd Giao
duc Ha Nou.
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C. CHE PO BAO CAO

1. Bdo cdo djt xudt: Trong qua trinh t6 chivc va diéu hanh ky thi, khi cin
thiét bdo cdo vé S¢ GDPT theo cdc so mdy sau:

+ Truc Ban Coi thi: S5 may 02438.261.434
+ Pho Giam dbc truc: P/c Lé Ngoc Quang 0913.573.794
+ Trudng phong QLT&KDCLGD: b/c Pham Quéc Toan 0915.370.003
+ Chanh thanh tra S¢: B/c Poan Thi Kiéu Oanh 0904.133.985

+ Trudng phong Gido duc pho théng: D/c Kiéu VanMinh  0912.144.619
2. Bdo cdo nhanh

Trudng Diém thi bao céo vé Ban Chi dao thi qua Website cua S& GDDT
(http://thithpt.hanoiedu.vn) vao cac thoi gian quy dinh sau:

- Cham nhét 11h00 ngay 08/8/2020: béo céo cong tac chuén bi co sd vat chét,
s6 lugng céc thanh vién tham gia cong tac coi thi, so dién thoai truc thi;

- Cham nhét 17h00 ngay 08/8/2020: bao cao sd luong thi sinh dén lam thu
tuc du thi, cp nhét thong tin thi sinh yéu cau stra chita céc sai sot;

- Béo c4o nhanh cac budi thi: tir phut thir 20 den phut thi 50 ké tir thoi diém
phat d2 thi cho thi sinh, cac Diém thi bio cdo nhanh vé Ban Chi dao thi.

- Bdo céo chinh thirc tinh hinh coi thi: Hét gio 1am bai, cac Piém thi béo cdo
chinh thirc tinh hinh coi thi v& Ban Chi dao thi, cham nhat 12h00 ddi véi cac budi
thi sang va 17h00 dbi véi cac budi thi chiéu qua hé théng bao céo nhanh.

S GDDT yéu cau cac ong (ba) Trudng phong GDDT céc quén, huyén, thi xa;
Hiéu trudng cac truong THPT, Giam dbe trung tam GDNN-GDTX, Trudng Diém thi
trién khai c4c van ban vé Quy ché thi, huéng dan coi thi t6i tat ca thanh vién cta don
vi, ctia Diém thi nham thue hién ky thi an toan, nghiém tic, dung quy ché./.

Noinhdn:
- Nhu trén;
- D/c Giam dbc Sd;
-Luu: VT, QLT

Lé Ngoc Quang
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Phu luc I
SO PO THU TU PHAT PE THI TRAC NGHIEM
(Kém theo Céng van 56,844 /SGDDT-QLT ngay 3 thdng 7 nim 2020 cia S¢ GDDT Ha Noi)

Phiéu béc tham theo mdt trong hai cach (mbi cach chiém ty 1& 50%):
1) Céch 1: Phat theo thi tur 1An huot tir trai qua phai, tir trén xubng duéi - nhu hinh vé

I Dau phdng thi j

l Cudi phong thi ]

2) Céch 2: Phat theo thir tur I4n luot tir phai qua trai, tir trén xudng duéi - nhu hinh vé

| Dluphingthi |

[ Cudi phong thi I




22

Phu luc IT
QUY DINH PHONG CHO
- (Kem theo Cong van s6FHISGDDT-QLT ngdy #4 thang 7 nim 2020 cia Sé GDPT Ha Ni)

Thi sinh phai gif gin trdt tw, tuyét déi tuan thi huéng din cia can bd quan Iy
phong chd, khdng duoc sir dung dién thoai di dong hodc bat ky thiét bi lién lac nao
khéc; viéc sir dung dién thoai di dong hoic cac thiét bj lién lac trong thoi gian nay
dugc coi nhur hanh vi vi pham ky luét trudng thi, bi lap bién ban va xir ly theo Quy
ché thi. Néu thi sinh ¢6 nhu ciu dc biét, hop Iy thi dugc can bd quan 1y phong chd
xem xét cho phép ra ngodi; khi ra ngoai, thi sinh phai tuan thi huéng dan cta cn
bo gidm sat khi & ngoai phong cho; thi sinh 1an lugt va trat tu ra ngoai, tuyét déi
khong 1am anh hudng dén an ninh trat tu cac phong thi khac va khu vuc thi.



